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POST OFFICE 


THURSDAY, ist JANUARY, 1942 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
(CREIRIGL AI ose Hasse dl pais era RRR Mr. Patrick McGrath to be Assistant as from the 6th December, 
1941. 
Ranhoneatac: . oid). cc) ares. diate Mr, James Butt to be Messenger as from the 8th December, 
1941. 
Me AUN ac stich vas victhaduassueseinse Miss Winnie Saunders to be Temporary Messenger-Assistant as 


from the 8th December, 1941. 


Sananincieiny + seks le as aa Mr. W. R. Samson to be Telephone Attendant as from the 1st 
January, 1942. 

“GEC AYSIE UI eR RE Mr. E. Parmiter to be Messenger as from the 10th December, 
1941. 

IVIAIGVSHOWN eck ee Mrs, M. C. Pike to be Temporary Postmistress and Operator as 


from the 1st December, 1941. 


Marystommii. jet) oft orkuy.. soied Miss Hileen Pittman to be temporary Messenger-Assistant as 
from the lst December, 1941. 


RESIGNATIONS 


MGYE TS EY RESIS 1 Tn een Miss Stella E. Brett, Postmistress and Telephone Attendant, 
effective 3lst December, 1941. 


ING WNIVaIT S MEOVE come, ceca, oie Mi. Victor Tilley, Postmaster and Telephone Attendant, effect- 
ive 3lst December, 1941. 


TRANSFERS 


SPORES, Division.) GpP Obes mictistcen omnyes Mr, Reginald V. Collins, Letter Carrier, to be Clerk, Stores 
Division, as from the 12th December, 1941. 


DISMISSAL 


EGU WOGGIH Ae... cae... JOR wee. 3a Mr. Lorne Edison, Messenger-Assistant, effective 28th Novem- 
ber, 1941. Unsatisfactory service. 


OFFICE OPENED 


TY OUUVeee Ge eA. RE. A The Telephone Office at Trouty was converted to Postal non- 
Money Order Office on the 17th December, 1941. Tele- 
graph traffic will circulate by telephone through Trinity. 
The nearest Money Order Office is Trinity. 


1086 Tet Janwany<1942 
DATE STAMPS 


Postmasters are reminded that the year “42” should be subsituted for “41” in the date 
stamps of their offices as from the opening of th2 Office on the Ist January. 


CANCELLATION OF STAMPS 


Renewed attention is called to the necessity for properly defacing stamps in order to give 
a clear impression of the name of the office, and the date. 

All offices have been supplied with the regulation hand obliterators and should take the 
necessary care to use them properly for the following reasons:— 

1—The proper cancellation of the stamps is necessary in order to avoid the risk of their 
being used again and thereby causing loss of revenue. 

2—A clear impression of the name of the office and the date of posting is necessary 
for the purpose of facilitating any enquiry which may be necessary in the event of 
the letter being delayed or otherwise irregularly treated. 

3—A slovenly method of date-stamping gives the public a poor impression of the work 
of the Post Office. 

All Postmasters who in the past have not exercised sufficient care in this matter should 
endeavour to effect a permanent improvement forthwith. 


WINTER COURIER SERVICES 


The attention of Outport Postmasters is directed to the following instructions which appear- 
ed on page 874 of the Post Office Circular of the 26th December, 1940:— 


“Immediately after the Coastal Steamers have finished their 1941 schedule the Win-~ 
ter Courier Services will commence.” 


The Postmaster at each starting point has b2en notified of the name and route of each con- 
tractor. 

All offices will be notified by the Public Telegraph Despatch when the first mail for any 
route will leave St. John’s. They should then advise the Couriers and have them make arrange- 
ments to commence the Winter Services. An outward mail must be taken by the first trip of the 
courier unless there has been a despatch by steamer on or about the same date. 

Owing to the unreliability of weather and travelling conditions it is not possible to set any 
definite schedule for the Winter Courier Service. Couriers must, however, make proper con- 
nections at Railway points and also, in the case of connecting courier services, with each other. 
Whenever a courier takes an inward mail to an office he must take an outward mail on his 
return journey and if necessary must wait at his connecting point to receive the outward mail from 
the connecting courier. The distribution points for the Winter of 1942 will be the same as those 
for 1941. 

When one courier is due to start froma distribution point 1mmediately after the arrival of 
another courier, mails for onward conveyance to other offices must be assorted and despatched 
before those for distribution in the settlement. Postmasters at these connection distribution points 
must not allow any representations from the public in their own settlements to interfere with the 
proper carrying out of this instruction. 

It is the duty of each Postmaster to see that the courier has provided proper and sufficient 
coverings for the protection of the mail against damage by water and weather conditions. If the 
courier has not made this provision the Assistant Secretary should be notified immediately. 

Couriers should be advised that their contracts must be signed, and their signature wit- 
nessed, and returned to the Assistant Secretary by the first mail after their receipt. 

All bills for Courier Services must be certified by the Postmaster and forwarded to the 
Assistant Secretary at the end of each month, If Postmasters have not the proper courier bills 
on hand they should apply to the Stores Department, General Post Office, St. John’s, for them 
immediately. 

Not more than a dozen courier bills are required each year by any Postmaster, unless there 
is more than one courier operating from his office, in which case he may require a dozen bills 
for each courier. 
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ACCOUNTING 
Callection of Radio Licence Fees for 1942 


Money-Order Offices 


All Radio Licences issued during the year ending 31st December, 1941, expire on that date. 

Postmasters at Money Order Offices should send out cards (Form No. 1253) to all persons 
operating Receiving Sets in the districts served by their offices, and if a licence is not obtained 
within one week a final notice (Form No. 1254) should be sent. A record of the date on which the 
cards and final notices are delivered should be kept in ali cases, and if a licence 1s not obtained 
owithin fifteen days from the cate on which the final notice is delivered a telegram should be 
sent to the Secretary asking for authority to take legal action against persons operating Receiving 
Sets without a licence. 

The date of exviration of Licences issued during 1942 should be shown on the licence as the 
Bist December, 1942. 


Postmasters should arrange to send out Form No, 1253 immediately. 


Non-Money Order Offices 


Postmasters at Non-Money Order Offices should prepare a list of persons operating Receiving 
_Sets in their locality and forward a copy direct to the Chief Accountant at Head Office who will 
issue the necessary notification cards and forward to the Postmaster for delivery. 


On recepit of a Radio Licence fee the Postmaster must give a receipt and send the amount 
to Head Office. A licence will then be issued and mailed to the licencee direct. 

Positmasters when issuing licences should write the christian names in full and not the in- 
itials. Also the expiry date 3ist December, 1942, should be clearly written or stamped. 


Revised Arrangements fer Money Orders Issued on United Kingdom and 
British Orders on Newfoundland Effective 26th January, 1942 


The following special arrangements for Money Orders issued on the United Kingdom and 
Toreign countries, other than Canada, United States and Jamaica, will come into effect on the 20th 
January, 1942: 


1. The present Money Order will be used but the receipt portion only will be given to the 
remitier. 

2. The complete Money Order (Money Order and Coupon-Advice) will be sent to Accounts 
Branch, G.P.O., the coupon advise section cnly should be filled in with the full address of 
payee and other particulars shown. The Money Order section may be left blank to save 
time and also readily to identify it from telegraphed Money Orders. It should prefer- 
ably be sent under separate cover. 

3. After the above date Newfoundland Money Orders prepared in Newfoundland will noe 
longer be sent to the United Kingdom. Payment of these Orders will be effected by means 
of a Money Order issued in the United Kingdom on advice received from the Accounts 
Branch, G.P.O., St. John’s, and as thes2 Money Orders will be mailed to the payees from 
London it is imperative that the complete address, including Street and Number and any 
other particulars which will ensure d2livery to the proper person, be furnished. 

4, Simiiarly British Money Orders for payment in Newfoundland will not be paid by means 
oi the original order but will be re-issued by the Accounts Office, St. John’s, on receipt 
of advice from London, from a special book headed “M.O.D. ST. JOHN’S.” Should a 
British Order be presented for payment with date of issue later than February 2nd, it 
must not be paid but the particulars of thre order should be referred to the “Chief 
Accountant”, G.PO., for advise. 

5. No change is to be made in the present accounting system. 


A circular covering the above instructions was sent to all Money Order Offices with last 
sweek’s Fost Office Circular. 
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Ist January, 1942 


PHONOTELEGRAM REPORTS 


Many officials at Controlling Offices for telephone circuits fail to see that phonotelegram 
reports are properly checked before being forwarded to Head Office, and it has also been noted 
that the attendants at many telephone offices do not understand how to make out their phono- 
telegram reports properly. 


It is the duty of the official, in charge of the Controlling office for a telephone circuit, to see 
that phonotelegram reports are accurate when sent in to Head Office and to instruct telephone 
attendants as to the manner in which these reports should be made out, 


The folowing instructions should be borne in mind:— 


(1) Phonotelegram reports are to show at Column 7, only the Cash collected by the office 


(2) 


(3) 


concerned in respect of Phonotelegrams handed in at the Telephone Office. In many 
cases the reports show in column 7, cash for phonotelegrams received from another tele- 
phone office and include it in the total cash collected. All phonotelegrams, received and 
sent should be shown in columns 3 and 4 but no extension should be made in column 7 
except for cash collected on paid messages, sent, and collect messages received. 


Messages which have to be repeated over the telegraph lines are not to be shown by the 
Telephone Offices in any report to the Head Office. 


The total of each Office in respect of Phonotelegrams for the period of one month will be 
shown by the controlling office at space “B” on the back of the Telegraph Report. The 
amount should agree with the total of the phonogram report from the telephone office. 
Telegraph offices when reporting cash received for phonotelegrams from telephone of- 
fices, should show the total received for the month from each office, not various amounts 
from one office. 


Officials at Telephone Offices should endeavour to forward their phonogram reports to Head 
Office as soon as possible after each months reports are completed. 
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CIRCULAR. 


THURSDAY, 8th JANUARY, 1942 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Pages 1089 - 1092 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


TRANSFERS 


THOSE CE ARR a ee eee Mr. Llewelyn Vallis, Assistant, Placentia, to be Postmaster 
Topsail as from the lst December, 1941. 


WNOPSaUle a Cette Sb ee ey Mr. T. M. Smith, Postmaster, Bell Island, to be Assistant Topsail 
as from the Ist December, 1941. 


Mc (ono jst itl beni) Sena dl a aa Mr. Stephen Dicks, Assistant, Burin, to be Assistant Topsail as 
from the Ist December, 1941. 


PMG Sania MERA Tas eee Mr. James L. Holland, Acting Postmaster, Seal Cove, W.B., to 
be Assistant Topsail as from the 27th December, 1941, 
PROMOTIONS 

Gell Island Mines 4wolidl.as..yiaui Mr. Nicholas Alcock, Assistant, to be Postmaster as from the 


1st December, 1941. 


RESIGNATIONS 


St. John’s Telegraph Instrument 
83) 9 10000 0 Rakes Nee eae ce al Mr. Roy Rabbitts, Operator, effective the 3rd January, 1942. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officers who 
receive acting promotion. 


INDEX FOR POST OFFICE CIRCULAR 


An index for pages 877 to 1084 of the Post Office Circular is now in the course of prepara- 
tion and it is hoped to have it ready for distribution early in February. One copy will be sent to 
each office and on its receipt the Circulars to which it refers should be bound together and kept in 
a convenient place for easy reference. 


If any office is missing any copies of the Circulars referred to above, the Postmaster should 
write the Staff Clerk for fresh copies. 


AIRGRAPH SERVICE FROM NEWFOUNDLAND 


A separate notice for the guidance of the Post Office staff, on the acceptance and treat- 
ment of Airgraph forms for transmission to H.M. Forces (including Logging Units) and H.M. Ships 
serving overseas, is published with this Circulsr, These instructions should be carefully read and 
carried out. 
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Airgraph forms wil] reach all offices as soon as supplies become available, No Airgraph mes- 
sages will be accepted unless they are written (or typed-two spacing) on the proper printed airgraph 
forms. The service may be commenced as soon as the forms reach Post Offices. The forms 
should be kept by Postmasters and only be handed out to members of the public requesting one. 
They must not be handed out unless asked for. 


DATE-STAMPING 


It was disclosed recently that letters were handed in at a Post Office in Newfoundland and a 
request made that the date in cancelling date-stamp should be that of several days earlier. The 
request, unfortunately, was complied with, with the result that those letters were given a value 
to which they were not entitled. Postmasters should note that under no circumstances, once the 
date or time in a date stamp has been altered, must that date or time he re-inserted in order to 
date-stamp mail matter or telegrams. 


MAILS 


Mail Service to Japan Suspended 


All mail service has been suspended to Japan, the Japanese Empire and Japanese occupied 
er controlled territories (including Karafuto, Korea [Chosen], Manchuria, Japanese Mandated 
Islands, Kwantung leased territory, Formosa (Taiwan), Japanese occupied China, including the 
whole of the Chinese Coast Line, International and French concessions at Shanghai and French 
Indo~China. 


Pension Cheques Undeliverable in Settlement of Address 


The envelopes containing pension cheques issued by the Department of Finance are marked 
with a special instruction to the Postmasters at the office of delivery, as follows:— 


“Special to Postmasters. If party deceased or moved to new address return this letter 
to the Department of Finance immediately.” 


It is essential that Postmasters should carry out this instruction without fail in every case 
in which the addressee of such a letter is either deceased or is not at the time living in the settle— 
ment. The Department of Finance relies upon the co-operation of Postmasters in this respect in 
order to ensure first of all that a pension cheque made out to a deceased pensioner is promptly 
returned and secondly that any change in address of the pensioner is promptly notified to the 
Department. If the pensioner is deceased, therefore the Postmaster should cross out the name 
and address on the envelope and write on it “Deceased. Return to Department of Finance, St. 
John’s.” If the pensioner has moved to another address outside the settlement of delivery the 
Postmaster should cross out the address and write on the envelope “Left the Settlement.” He 
should also add the new address of the pensioner, if he knows it and should enclose the envelope 
in a fresh envelope addressed to the Department of Finance, St. John’s. 


Postmasters should note that the latter instrucions differ from the normal rules relating to 
re-directed correspondence. Instead of forwarding the envelope to the pensioner at his new address 
he should return it in a fresh envelope to the Department of Finance. 


Postmasters should note that similar treatment should be given to undeliverable Old Age 
Pension Cheques except that these should be returned to the Department of Public Health and 
Welfare. 


Envelopes containing cheques issued by the Department of Finance are franked in the lower 
left-hand corner ““W.M.M.S. of F.” 


Envelopes containing cheques issued by the Department of Public Health and Welfare are 
franked in the lower left-hand corner “H.M.M. Secty. P.H.&W.” 


It should be noted also that any letter posted by any Government Department and bearing 
a special instruction for return in case of non—-delivery in the settlement of address should be 
delat with in accordance with the special instruction. 
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REDIRECTION OF DUTY PARCELS 


Postmasters are notified that all requests for permission to re—direct Duty Parcels should be 
MAILED not telegraphed to the Head Postmaster, General Post Office, St. John’s. It is necessary 
that this instruction be observed in order to decrease the number of service messages. 


PARCEL BILLS 


It should be noted that the Green Local Parcel Post Bills (Form No. 1314) included in par-~ 
cel despatches from the St. John’s Parcel Post Section are to be retained and kept on file at the 
receiving office and not returned to St. John’s. 


DUTY REFUNDS 


The following procedure is to be followed in making application for Duty refunds:— 
The addressee wiil apply to the local Postmaster. 
. The Postmaster will attach to the application a slip giving the bill number, date of ae 
from St. John’s and amount of duty charged. 
3. The Postmaster will forward the application together with the particulars to the Customs 
Department, G.P.O., St. John’s. 
4. The parcel, if it is to be returned, is to be sent by the Postmaster to the Head Postmaster. St. 
John’s. 

Applications addressed to the Headquarters of this Department, either by Postmasters or 
individuals, will be disregarded. Applications sent by the addressee otherwise than through the 
Postmaster will be disregarded. Applications not accompanied by full particuJars as above will 
be disregarded. 

Postmasters will please copy the above Notice neatly in ink, if a typewriter is not available, 
and exhibit it on the public side of their office. 


Ne 


ACCOUNTING 
Errors in Acceunts 


The following are some errors which occur frequently in accounting— 


(1) Telephene Rentals. 


Neglecting to submit a list with the General Accounts Report respecting telephone rent- 
als collected. 


(2) Duty Refund Netice. 
Disregard of the instructions on page 372 of Post Office Circular dated the 18th August, 
1938, respecting the proper treatment of Duty Cash Refund Notices. This instruction is 
repeated:— 

“Duty Cash Refund Notices are frequently returned to Postmasters by reason of the 
fact that they are not properly signed and/or completed. These notices must bear 
the name of the payee, the signature of a witness to the payee’s signature, also the 
office date stamp showing when the notice was brought to account.” 


(3) Remittances not received by same mail as Reports. 
Whenever a Postmaster claims a remittance on his report he should take care to see that 
the remittance goes forward by the same mail as the report. 


(4) Error Notice, 
Postmasters are instructed to take error notices sent from Head Office into the next 
account forwarded afier their receipt. If the Postmaster does not think the notice is 
justified, he should nevertheless acknowledge its receipt by showing it in his Account and 
then take the matter up with the Chief Accountant in writing. 


(5) Postage Stamps. 
Postmasters are instructed that on receipt of a supply of postage stamps from Head 
Office they should be checked and taken into their account properly. 
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WARS AVINGS CERTIFICATES 


Postmasters who issue War Savings Certificates are requested to tak® note that cash to 
cover certificates which they issue must be forwarded to Head Office with the stubs in the same 
envelope. Some Postmasters are sending the cash to the cashier and stubs to the Accountant. 
This must cease. 


Some offices guilty of this irregularity are:— 


Botwood Gander 
Carbonear Trinity 


MONEY ORDERS ISSUED ON THE UNITED STATES 


The instructions issued on page 1071 of the Post Office Circular of the 4th December, 1941, 
stated that applications for Foreign Exchange when completed were to be forwarded to the 
Secretary, Foreign Exchange Control Board, St. John’s. 


In spite of these instructions, applications have been received at Headquarters, which in- 
dicates that officials are not observing instructions or not reading the Circular. 


Complete applications for Foreign Exchange should be forwarded at the end of every 
Accounting term to the Secretary, Foreign Exchange Control Board, St. John’s. 


TELEGRAPHS 


Deposits Must Be Made for “Collect” Telegrams 


Attention 1s drawn to the following instructions issued Ist May, 1934, and which appeared 
no page 191 of the Post Office Circular of the 14th October, 1937:— 


Parties offering collect telegrams must in future deposit with the accepting clerk or 
operator the cost of transmission. This deposit will be refunded to the sender after 
sufficient time has elapsed to indicate that the telegram has been duly delivered. 
Prompt notice must be sent to the office of origin by the receiving office of non— 
delivery or inability to collect. Operators failing to comply with this instruction may 
be charged with the cost of the telegram. Non—delivery will not necessarily be suffic— 
ient cause for refunding a deposit unless it is definitely proved that it was caused through 
fault of the Department. This instruction does not refer to messages sent by persons 
duly authorised to use the ‘Collect’ service for the purpose of sending messages to 
Departments of Government. 
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aah ee 
THURSDAY, 15th JANUARY, 1942 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
\CUMATAN AGL 5 cate cera ea A Recaro aa ean Mrs. A. M. Meade ‘to be Assistant as from the Ist January, 1942. 
OCH aUiSP AT INU, seus ee nelle Y Miss Mildred Jones to be Postmistress and Telephone Attendant 
as from the Ist January. 
PNTEN MANNS HO OV.G oc. loc ccccccocessneieseselvess Miss Bessie Tilley to be Postmistress and Telephone Attendant 
as from the 1st January. 
INOKtMerne Arie S47 he Oa ay Mrs. John Perry to be Postmistress and Telephone Attendant as 
from the 21st December, 1941. 
MUSemElanenere eee ec, Mr. Walter Rose to be Messenger as from the 6th January, 1942. 
Siuli@ayagveveditontal hyd Sas le eee Miss Myrtle Gates to be Postmistress and Telephone Attendant 


as from the Ist January. 


DISMISSAL 


CHS OUeH NY ete ec UL, Mr. W. G. Robinson, Postmaster and Operator, has been dis- 
missed from the service as from the 15th November, 1940. 


MAILS 


Mail Service to Hong Kong Suspended 


All mail service to Hong Kong has been suspended. 


STORES 


Owing to the urgent need for metal for more essential War purposes the manufacture of 
spools for typewriter ribbons has been considerably curtailed, and in many cases metal spools 
have been replaced by wooden cores, from which ribbons are to be wound on to the old metal 
spool. ‘ 


It is possible that there may not be sufficient metal spools to fill requirements in the future, 
and officials are hereby instructed to collect all unused spools and return same to the stores section 
at once. A tag should be attached to each spool indicating the make, such as “Underwood Type- 
writer”, “Burroughs Adding Machine’, “Victor Adding Machine”, “Teleprinter’”, etc. 


The above instruction should be borne in mind for the future, and as spools become available 
they should be forwarded to the Stores Branch, G.P.O., St. John’s. 


By carefully following these instructions members of this staff will be helping the Allies War 


- effort. 


POSTAGE STAMPS 


Some Postmasters are returning the 5 cent Caribou stamp to Head Office when the 5 cent 
Commemorative Stamp (Sir Wilfred Grenfell) is received. 


The following instructions which were issued on page 1053 of the Post Office Circular of 
the 6th November, 1941, must be observed:— 


“Unexhausted stocks of the 5 cent Caribou stamp on hand at the close of business 
on the 30th November, 1941, should be carefully and securely stored pending the re- 
opening of sales on the Ist June, 1942. 


TELEGRAPHS 


D.H. Telegrams to Be Short 


Although it is recognised as impossible to conduct the Post Office service throughout the 
Island without resorting to the frequent use of the Telegraphs it is highly desirable, in the present 
state of overloaded lines, to restrict the use of D.H. telegraph traffic as much as possible and to use 
the mail in preference whenever practicable. Where the Telegraphs must be used telegrams should 
be short, concise and to the point. 


When a long D.H. telegram is handed in by anyone connected with the Department, and 
having authority to use the D.H. service, attention must be called to this rule and the telegram cut 
down if possible. 


Important and urgent information may be transmitted over the wire but less important 
matters should be forwarded by mail. 


Service Telegrams 


It is necessary to remind the staff of the n2ed for giving immediate attention to service tele- 
grams and in this connection Secretary’s Circular No. 58, which was issued on the 25th July, 1935, 
is herewith repeated for information:— 


“Your attention is called to the importance of replying promptly, intelligently and fully to 
service inquiries referring to errors, delays, proof of delivery, requests for answers or any ques- 
tion concerning telegrams already transmitted. If the office involved is not in direct communica- 
tion with the office of origin repeating stations must expedite service and insist on prompt 
attention to same at the delivery office. 


“A mutilated telegram is valueless to the addressee, speedy correction is essential. 


“When a service asks to ‘Prove delivery and get reply” proof of delivery must be immed- 
jately wired, showing the time and date delivered. If no immediate reply can be obtained state 
reasons. It is essential that some definite information be sent the office of origin in order to show 
the sender that the matter is having prompt attention. 


“Tf a telegram cannot be delivered promptly by reason of the addressees absence from 
town, being outside the delivery limit, or that it has to be posted, notify the sending office accord- 
ingly and advise how you propose to dispose of it. 


_ “If special delivery is necessary state distance addressee is from the office and the cost 
of special messenger. A non-delivery notice should take the following form:— 


Ligh See. Won ee Gk ae een getty -. yours (date) John Smith, Cabot Cove, undelivered party 


ty CA Oe 


v3 REO MAT Gite We es 
7 i * Y 


Lae 
het “When a tele ram is expressed at the request of the sender notify the office of origin on 
8 


Gente must be signed by the addressee or his Agent in all cases. 


oe Lis) always assumed that prompt transmission and delivery have been given unless other- 


Telegraph Traffic December 


1940 1941 Imerease Decrease 


7 id telegrams (including Priority and Greetings) . Gbo908 79 20o8 2 loos 

; ass LEAS 3,985 8,776 4,791 

sobs tet BRR EASA as Ae ee i Oe aro SE 1,476 1,841 365 

tal paid mattic ” ER gata ME TaN Eee ene Tees ee OO UE” (8 O99 e408 
ee and Service esas eal eee mn: Ani OLOOG 4 AOsoaO. 2,266 


legram equivalent Public Teeoatchy SA ie a Ae clk 4 SSO 0Ohai va O80 840 
Are ee . 77,640 93,094 15,454 


Christmas and New Year Greeting Traffic 


special rate Greeting telegrams....... .... .... fe. Ge) L642" 19324. Decrease 95710 
Note: No. local Greeting Service this year. Service was available to CANADA and UNITED 
STATES only. ; 


Telegraph Traffic Year 1941 


Class 1940 1941 Increase Decrease 
aid telegrams (including Priority and Greetings). ........ ...557,109 711,038 153,929 
riority .. Pee err Ma Te ape Uvarov cet isos Oe, 40 let 10,4 D9fe too 020 
Greeting Setastis eR roe mace a Wu ee SIO BS 4,:°6,090 24,993 
_ Phono-telegrams ... Pee. CMe Ne ch ee Acca ee Need ee 14 462: 162580 2,068 
Total WalGmiratiic ks. i ENG a hee doen me L as wads es GeO Dea aie OOO es LOG Oa 
dhead and Service Pees PaO | hehe ee at Ae ens ine a, eens Ol OBO. 9.00 6 8,777 
Telegram equivalent Public Despatch . .... 0.0.00. ce. ee ce vee 45,950 43,570 2,380 
Biv rele ee Oe i eo aiid ok ee new 4 698,560: 862884. 164274 


ACCOUNTING 


Suspension of Money Order Services with Hong Kong 


Postmasters are informed that the Money Order service between Newfoundland and Hong 


. Stolen United States Postal Money Order Forms ine 


The following U.S. Money Orders have been reported stolen:— ‘ 
Sanehrancisco: Stasjot, Saliba. foul Ga eleva, Pores m renee vera fat, 62,977 to 63,200 inclusive 


ERRORS IN MONEY ORDER WORK 


The following is a list of Post Offices where officials were responsible for four or more ~ 
errors in Money Order Service during September 1941: 


4s 
No. of Money Orders paid and issued 
Office No. of Errors during September 

Arg eniticn . it coh Ge 8 1668 
Badperty Aer sia aes 4 179 
istshops Helllshs «Gas 8 242 
IBOtWOOd i ois i28 Shoe 6 919 
Cape St. George. .... .... 4 29 
Carty. ville: Wot Ve 4 123 
Catalina: au ine re 165 

a 1865 

7 85 

8 318 
Gander ei iren cne as 10 1522 
Eolyrood!. ear eey Co 4 82. 
Teammalirie: (ee it eae 4 245 
WWaurencetorm.<. <5) ..5 4 80 
We wisporte ts 28 au te 8 400 
ities Bays IND ieee... 8 106 
Mitte Paradisegs.. 0. 4 56 
Hone Har DOU ce 5 23 
TeuSh’ Ss sBigivt ect gk tars 5. 31 
HOT LAU ao OTy wees eel 6 269 
Fvarne@ ave! Ae Eee yon ee eey 4 ies 
Roberts Anms 2) 3.455 5 85 
Stubrendan’ss) an 4 138 
SU GeOLLE Sag 6h Ones. 7 259 
Si Johns Haste 2406 8 968 
St. John’s General... .... 6 4367 
Sandys eoint ew ee 4 74 
AMWALINGAtCV eK es tale 5 427 
WANGSOR. eee ia nye. 5 416 
Total number of Orders issued during September... .... 0... 0... ow 
Motel number of Orders paid during September.) 6. eae 
Motalmnumiber of rrors.: Msi) kee) Se een eee 393. 
Percentage of Errors 1.04 

i.e. approximately 10 errors for each 1,000 Orders issued and paid. 

Total number of Migure Wrurorsy je) eee ets epee 336 
Percentage of Figure Errors... .... ... eed 89 4 


i.e. approximately 9 errors for each 1,000 Orders issue and aera 


) 
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CIRCULAR. 


ee THURSDAY, 22nd JANUARY, 1942 


acd by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


E POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
_ POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


pe eee cen Mrs. Joseph Anthony to be Postmistress and Telephone Attend- 
ant as from the 20th December, 1941. 


Se Bie heron Bie Mr. Heber Roberts to be Messenger as from the 13th January, 


1942. 
ser Lake «Ay OO ENE Shee HERES ER eRe Cree Mr. Arthur Hutchcroft to be Messenger as from the 5th January, 
me gaa 
Pass: Island Ra Ah Se circ cotsnvgaaecc: Miss Vera Ingraham to be Postmistress and Operator as from 


the 9th January, 1942. 


RESIGNATIONS é 


TD eet? TLS) SS SR vee ore ene Mr. Ford Langdon, Messenger, effective the 2lst December, 1941. _ 


OR Si ee ee ee nee Mr. A. Hulan, Postmaster and Telephone Attendant, effective 
15th January, 1942. 


jonne Bay es er ieeh ices Mr. Mark Roberts, Messenger, effective the 12th January, 1942. 


VACANCIES 


ee Fs Applications addressed to the Secretary, will be received up to 
the 26th January, 1942, for the position of Postmaster and 
Operator. Salary $780.00 p.a. Applicants should follow the 
usual procedure. 


OFFICE CLOSED 


‘ The Postal Money Order Office at Jeffrey's. was closed on the tee January, 1942. All 
- | Peal services will be handled at St..David’s. 


CONVERSION FROM WIRELESS TO TELEPHONE 


On the 8th December, 1941, the Wireless Office at Roberts Arm was converted to Telephone. 
graph traffic should be routed to Pilley’s Island. 


APPOINTMENTS AND VACANCIES 


ee during the war are in accordance with Treasury instructions made on an 


‘ 


Ue aren 


1098 a 99nd January, 1942. 
ANNUAL LEAVE 


sing 


With reference to the instructions on the accumulation of annual leave, which appeared on 
page 842 of the Post Office Circular, it is pointed out that leave cannot be deferred from one year 
to the following year except in the case of an official who intends to proceed abroad or to visit 
relatives in distant settlements. 


Officials will please take notice of this instruction when making application to defer annual 
leave. 


WAR BONUS FOR CIVIL SERVANTS 


A revision of the War Bonus, as outlined on page 1069 of the Post Office Circular of the 
4th December, 1941, has been approved. The new rate of Bonus will have effect as from the 1st 
January, 1942, and will apply to officials in receipt of salaries from $360 and over. 


The revised award is as follows:— 


(a) The bonus now in payment to Civil Servants under the above ruling is to be doubled with 
effect from the Ist January, 1942. 


(b) To men in receipt of $2,506 p.a. and under and to women in receipt of $2,600 p.a. and under 
who were debarred by salary limits or because of exceptional salary adjustments from par- 
ticipating in the previous award, Bonus will be paid at the following rates with effect from the 


Ist January, 1942:— a 
Miarried Meniiec2 00) ik aA ae Wee Ce eee ee eo Oe GmtrNonun le 
Unmarried mien dnd women... @ <8 68 ee 4.00) permamaenane 


War Bonus is not to be regarded as a pensionable emolument. 


MAILS 


Mail Service to Thailand Suspended 


All mail service has been suspended to Thailand. 


Air Mail to Labrador Offices 


Arrangements have been finalized with the Canadian Post Office, whereby letters despatch- 
ed to and from Labrador during the Winter Season and routed via Quebec will receive Air con- 
veyance between Quebec and Blane Sablon. The charge for this service will be 6 cents per ounce 
in addition to the regular postage, or ten cents for first ounce and eight cents for each additional 
ounce. 


Postmasters are requested to inform the public that letters posted, to be sent via this route 
up to the 15th April, should have the above postage affixed and should be superscribed “By Air.” 


Letters posted in Newfoundland will be despatched by surface means to Rimouski, from 
there by air to Blane Sablon, and thence by surface means to destination. Letters posted at 
Labrador will follow the same route in reversed order. 


Blane: Sablon to Forteau,....0 2). ee ae ee ee eh re Seto ISGASOn 
Forteate top Rigoletic 5 Fi! Aiea eee 5 trips for season 
Rigolet to Ni We Baiver: i253 ee eee debe Spero Se aASOn 
Rigoletto Nain. So ye ls ee ee eee iGO SetOmESe ASO 


Nain tosHebron i. ese en ce eee eS ROS ast 


. 1ary ae : eu i . 1099 


Lance Au Clair : Cartwright 

Forteau Port Hope Simpson 
Lance Amour Rigolet 

Lance Au Loup North West River 
West St. Modest Makkovick 

Henley Harbour Davis Inlet 

Red Bay Hopedale 

Cape Charles Nain 

Battle Harbour Nutak 

Square Island Hebron 


TRAIN SCHEDULE 


The following Railway Winter Schedule came into effect on the 11th January, 1942:— 
EXPRESS TRAINS 


.. 5 p.m. Mondays and Thursdays 
. 8 p.m. Tuesdays and Fridays. 

7 p.m. Sundays and Thursdays 
Arrive (Sig. TIOIAWAN NES Fe ey a ee ok oo NI A I LBL ON Roh eeer ay 10 p.m. Mondays and Fridays. 


Additional Local Service: 

In addition to the above mentioned service,—beginning January 17th, a local Express will 
leave St. John’s 9 p.m. Saturdays for points as far as Grand Falls. Returning leave Grand Falls 9 
p.m. Sundays, arrive St. John’s 10.10 am. Mondays. This train will have same accommodation as 
regular express trains including Sleeping and Dining cars. 


CARBONEAR BRANCH 


rat 
Beginning January 13th 
Leave St. John’s, 9.00 a.m. Tuesdays, Thursdays, Fridays and 7.30 p.m. Saturdays. 
Arrive Carbonear, 1.45 p.m. Tuesdays, Thursdays, Fridays, and 11.00 p.m. Saturdays. 
Leave Carbonear, 3.20 p.m. Tuesdays, Thursdays, and 7.00 a.m. Saturdays and Mondays. 
o Arrive St. John’s, 8.10 p.m. Tuesdays, Thursdays, and 11.00 a.m. Saturdays and Mondays. 


= : ARGENTIA BRANCH 
eginning January 11th 
Pere MSI OMMIS ee eee ee cet eee we aes, «- Ord, am. Tuesdays, Thursdays and..Saturdays: 
ini ACSI Ee aie eye teen nagua sera rie 1.00 p.m. Tuesdays, Thursdays and Saturdays. 
ooem ESCM Ulett ce J. 4-30 Pim: Lhuesdays, ‘Thursdays and Saturdays: 
Arrive St. John’s .. ee ee 940) pum -buesdays, ‘Thursdays andaSaturndays: 


BONAVISTA BRANCH 


Mecnwemeoncy isin 6 ee 7.30 a.m: Mondays and‘Thursdays: 
wren emelorenvillens ©) ee A ee 1-20 p.m: Mondays and Thursdays. 
Leave Clarenville .. 11.45 p.m. Mondays and Thursdays. 
Seo mE Olas ee th ee ee 2 oe 0.10) am: .Tuesdays. and. Fridays. 


Express trains from St. John’s 5 p.m. Mondays and Thursdays will make direct connections 
for Bonavista Branch. . 


TELEGRAPHS 


Censorship of Telegrams 


The censorship regulations of the United States of America require the full signature of the 
; Sender on all telegrams addressed to that coutry. In the case of telegrams sent by individuals, 
name as well as the surname must be given, e.g—John A. Smith not J. A. Smith. In 
telegrams sent by a Company, the full title of the Company must be shown. 


ACCOUNTING: 1 =a net 


Date Stamp of Issuing Office to Be Shown on Money Orders 


Postmasters are again reminded to scrutinize carefully all money orders before effecting : 
payment. It is most important that the stamp of the issuing office is clearly shown on the order) 35 
as it is quite possible that a Money Order presented for payment without the stamp of the issuing 
office may be one of the stolen Orders advertised through the medium of the Post Office Circular 
as stolen. \ ye 


Postmasters who detect Money Orders of this nature, are requested to report same 
immediately to the Chief Accountant before making payment. “ 


Telegraphed Money Orders 


Postmasters are reminded that Money Orders issued to cover telegraph transfers are to be 
forwarded to Headquarters by the first possible mail. A case occurred recently where an official — 
sent the Money Order to the payee with the result that double payment was effected. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
Blue Canon, Caliticy 4h ia ie Gee eae AOR tovGr ao) ametuer oe 


The above Money Orders must not be paid. 


War Saving Stamps 


War Savings Stamps and Certificates have been supplied to all Post Oftices in Newfound- 
land with the exception of a few small offices. If however, there is any demand for War Saving 
“Stamps at any of these places not already supplied, a note to that effect and the quantity required 


Savings Stamps may be exchanged for Certificates. | 


Buy War Savings Stamps and Certificates. Your purchases help the Alites War Effort. 
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PORCULAR. 


THURSDAY, 29th JANUARY, 1942 


1 HE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


OBITUARY 


The Department regrets to announce the death of Mrs. Elizabeth Murphy, Postmistress at 
“Cappahayden, who died on the Ist January, 1942. 
Mrs. Murphy was Postmistress for 46 years. 


APPOINTMENTS 
Ciotenizye 18) 40) 0] Aa ae a ee eee Mr. E. Snow to be Assistant as from the 17th January, 1942. 
TSO OOS an a ee Mr. Reginald Sharron to be Messenger Assistant as from the 3rd 
January, 1942. 
- St. John’s Instrument Room.......... Mr. L. Baird to be Learner as from the lst January, 1942. 
i. John’s Instrument Room .......... Mr. M. Fleming to be Learner as from the 10th January, 1942. 


Miss Rita Murphy to be Postmistress and Telephone Attendant 
as from the Ist January, 1942. 

Miss Margaret Job to be Assistant as from the 8th January 
1942. 


TRANSFERS 


41. Frederick Tilley, Assistant, Corner Brook, to be Assistant, 
: Gander, as from the 17th January, 1942. 
 LEATOTUCTII SES Miss Bessie Harris, Postmistress and Operator, Pass Island to be 
; Assistant, Burin, as from the 29th December, 1941. 
Sagi COWES Re aay eee eee ree Miss Flossie Wells, Postmistress and Operator, Roberts Arm, to 
be Postmistress and Operator Seal Cove, W.B., as from the 
‘ 27th December, 1941. 


RESIGNATIONS 
St. John’s Instrument Room ......... Mr. Edward Webber, Learner and Teleprinter Operator, effect- 
A ive 3rd January, 1942. 
PESTA Op Seb a LSi a aes ae cee eee eR eee Miss Jessie Miles, Postmistress and Operator, effective 31st 
January, 1942, on marriage. 
| SUE U@ay GOV EVES a) is (Ai pao ae OE ane an te Mr. Edgar Small, Postmaster and Telephone Attendant, effective 
‘ 31st December, 1941. 
PIOXS ENT: dnt SUL aM Sala aan eo ie Mr. Austin Keough, Assistant, effective the Sth January, 1942. 


DISMISSAL 


oe! ee Bev alent A eae eae EE eae Mr. Arthur Hutchcroft, Messenger, has been dismissed, effective 
20th January, 1942. Unsatisfactory service. 


1102 29th January, 1942 
APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
acting basis. Formal intimation to that effect is no longer made to the individual officer who 
receives acting promotion. 


WAR BONUS FOR CIVIL SERVANTS 


A revision of the War Bonus, as outlined on page 1069 of the Post Office Circular of the 4th 
December, 1941, has been approved for officials in receipt of salaries from $36.00 to $300.00 per 
annum, as follows:— 


“With effect from 1st January, 1942. bonus at the rate of 25 per cent of actual salary 
to officers in receipt of $36.00 to $300.00 per annum, subject to the proviso that (1) 
payments made under this authority shall not be less than the monthly rate of bonus 
now enjoyed by the officers concerned, and (2) that no payments shall be made to 
these officials at rates which are in excess of double those prior to 1st January, 1942.” 


Payment will be made to the officers concerned, in respect of bonus for January, on 
February saiary. 


AIRGRAPH SERVICE 


It should be noted that for the present the Airgraph service may only be used for the 
Forces serving in the United Kingdom, as is stated on the back of the forms and senders should be 
informed accordingly. 


ECONOMY IN THE USE OF MATERIAL 


Because of the increased demands which are being made upon industry at the sources of 
supply it is desired to impress upon each member of the staff of the Department of Posts and 
Telegraphs the necessity which is incumbent upon us to reduce to the irreducible minimum the 
quantities of materials now used in the work of the Department. 


Great care must be exercised in the use of all grades of paper, forms, envelopes and sup- 
plies and materials of all kinds, by each and every official or employee of the Department. Do 
not say ‘‘My personal effort does not amount to anything”’, it certainly does. The cumulative effect 
of individual effort in this direction will be a considerable factor in reducing demands upon 
industry and enabling industry to concentrate upon production for war requirements. 


The following are examples of how each individual employee of this Department can help. 
Mail bags are costly and absorb much material and labour in their making and repair. You should 
see that every mail bag reaching your office is carefully preserved and returned to St. John’s. Mail 
bags should not be used for any purpose other than the conveyance of mail and they should not be 
allowed out of the possession of the Post Office. 


Do not discard anything. paper, envelopes or any material whatever until the utmost use 
has been made of it. e 


Because of war conditions an enormous burden has been placed upon telegraph lines, wire 
systems, telephones and radio facilities. The successful conduct of the war demands that the 
Naval, Military and Air Forces have first call on these services and it is the duty of each official to 
see to it that the burden on these facilities is reduced to the absolute minimum, Use the ordinary 
mail as far as possible for communications and give up entirely gossip or chatter on the lines. 


It is impossible here to offer more than a few examples of how officials can help; each 
individual must see for himself or herself many more ways in which he or she can help in this 
very necessary effort, without seriously affecting the efficiency which is expected of a public and 
vital service in time of war. 


The mails and telegrams must go through—but conservation is necessary for victory. 


ee: MAILS 
Christmas Traffic 


Letters and Cards 1940 1941 Increase 
lumber of items passing through cancelling 

‘ machines from 12th to 3lst December, 1941........ 474,529 507,265 BRA Tai) 

stimated number of letters and cards 

eceived from abroad and outports ........0...u.. 325,413 447,442 122,029 


1e above figures do not include newspapers, 
culars, etc., of which a large number was 
handled. 
Number of Bags of Mail Handled from 
the Ist to the 3lst December, 1941 
PeEStanG WApers) TeCELVEG (ee Ese G22 kL 9,605 3,484 
Meiers; and papers despatched 2.0.0 cece: 4,483 5,121 638 
Meplodos Tecenvedi tee ree Autom al enh Ys Slt 3,683 ial 
E bags Cae NE Rue ets. tees 5,760 5,854 94 


ae fp Nloney Orders ISSUC 4.6 ose. ectwees eho $14,900.66 $31,499.44 $16,598.78 
as Bvrverotmvioney, Orders Paid cc. eeeeccs ck oewccecde $52,850.66 $67,916.44 $15,065.78 


Report on Christmas Mails 


-Postmasters will please answer the following questions and send their replies to the 


th January. 1942, inclusive. These reports should be as brief as possible. There is no need to 

opy out the questions. The numbers of the questions should be written down and answers given 

pposite. 

(1) Was there any delay in either the receipt of the inward or despatch of outward 
mails; if so, what was the cause? 


(2) Were mails received in good condition; if not, was the damage serious and what — 
was the cause of such damage? 


(3) Was any misassorted mail received at your office; if so, what quantity was received 
and what offices were at fault? 


(4) How many bags of mail were (a) received inward and (b) despatched outward 
during the pressure period? Give separate figures for letters and parcel mails where 
necessary. 


(5) Did you have a sufficient supply of stamps on hand to meet the increased demand 
during the pressure period? 


(6) Are there any points with reference to the Christmas mail service which you 
would like to bring to notice, with a view to effecting an improvement in the 
service next year? 


TELEGRAPHS 


s ee _ Change of Routing 


From the 20th January, 1942, Port Aux Basques, instead of Channel, will be the connect- 
aph o ae for Isle Aux Morte, Fox Roost and Burnt Island. 


Hi : 3 ave : : 
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Examination of Telegrams 


Attention is drawn to the following extracts from the regulations governing the examination 
of telegrams for evidence of transmission, etc., and the exchange and confirmation of daily num- 
ber reports, which appear on pages 278 and 279 of the Post Office Circular of the 10th March, 
1938 :— 


A. At regular intervals (hourly if possible) the sent file should be inspected to as- 
certain if all telegrams sent since the last inspection bear the proper evidence of 
transmission. 


B. The numbers cn telegrams sent and received are to be examined to see that none 
are missing, and any errors discovered are corrected. ' 


C. Numbers are to be compared daily between offices at closing. 


D. If through any unavoidable cause numbers cannot be exchanged on the date of 
transmission, comparison must be made on the following morning. 


Delivery of Telegrams at St. John’s and Larger Towns 
Attention is drawn to the following which appears on page 851 of the Post Office Circular 
of the 14th November, 1940: 


“There has been considerable difficulty in the delivery of telegrams in St. John’s 
and larger towns owing to the omission of a street address. There are a number of per- 
sons of similar name in the city of St. John’s and considerable delay will be avoided 
by requesting the sender of a message to give a definite street address. 


“It should be pointed out that this precaution is essential to ensure prompt delivery. 
Wherever possible the message is transmitted by telephone from Head Office where the 
telephone delivery system is used. 


“The attention of all Postmasters is directed to the recent instructions issued in this 
connection. If the message is an answer to a previous message this fact should be shown 
after the check, thus, ‘In ans. yours date’ or ‘Yours yesterday’ as the case may be. 


“The attention of the public should be directed to these instructions and their co- 
operation requested in this connection. 


“Telegrams for St. John’s not bearing a full and complete address will be accepted 
at the sender’s risk. Senders must, of course, be notified to this effect when filing 
such telegrams. Advices of non-delivery will not be given with respect to such 
telegrams. 


ACCOUNTING 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen:— 
Vancouver. Subs@rice iNOe 22s ee secp en agar ae ke 005-62958 to 005-63000 


The above Money Orders, if presented, must not be paid. 


“BUY WAR SAVINGS STAMPS AND CERTIFICATES.” 
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RESIGNATIONS 
f tour's, SarMIED DiVISiOMa. ssc. Mr. J. J. Gibbons, Carrier, effective 28th January, 1942. 
‘St. Joumes: Carrier Division ..........::. Mr. Thomas Bemister, Carrier, effective the 30th January, 
te 1942, 
ent WSIe ave ks) 154) By 6 es eer is Deore lee a Mr. George W. Howse, Postmaster and Operator, effective 28th 


February, 1942. 


VACANCY 


the 24th eee 1942, for the position of Postmaster and 
Operator at Flat Islands, B.B. Salary $420.00 per annum 
plus War Bonus. 


APPLICATIONS FOR INCREASE IN SALARIES 


“ It is necessary to direct the attention of all officials to the notice appearing on page 965 of 
the Post Office Circular of the 5th June 1941, due to the large number of applications which are 
‘received for increases in salaries. 

As is pointed out in paragraph two of that notice, salaries are based on the amount of work 
rformed and on the responsibilty carried by each official concerned and that salaries are review- 


d annually before the preparation of the Estimates for the coming year. Salary adjustments will be 


: _ It should be noted that the War Bonus, which was granted as from the Ist September, 1941, 
d the revised Bonus as from the Ist January, 1942, will offset, to some extent, the increase in the 


ANNUAL LEAVE 


CERTIFICATES REQUIRED ON APPOINTMENTS : 


It should be noted that when appointments are made officials are required to furnish a 
birth certificate and certificate of medical fitness. There has been increasing difficulty in obtain- 
ing these certificates from new officials. 


Officials who have received appointments should forward these certificates as soon 25 . 
possible after appointment is made. 


BACK STAMPING REGISTERED ARTICLES 


The importance of exercising care in properly back-stamping registered articles handled — : 
by officials, is again brought to the special attention of all concerned. ‘ 


Postmasters forwarding cash to the Cashier, Head Office, and to the Bank of Montreai, 
should place the date stamp in the sealing wax on the back flap of the registered envelope. 


These orders are most important and should be carried out with the greatest care in the : 
treatment of registered letters. : 


MAIL SERVICE TO THAILAND SUSPENDED 


All mail service to Thailand has been suspended. 


CORRESPONDENCE FROM OUTPORT OFFICES 


In spite of repeated instructions, correspondence addressed to Head Office is being received 
* without the name of office. The instructions are again repeated:— 


“Many Postmasters are in the habit of forwarding correspondence remittances, re- 
quisitions, etc., to Head Office with the name of office and/or the signature of the of- 
ficial omitted. These omissions result in unnecessary work at Head Office tracing the — 
origin of these communications. In all cases both the office name and the full signature 
(not initials) of the official must be given.” 


Postmasters responsible for these irregularities must give greater attention to the instructions 
issued for their guidance in order that the business of the Department may be carried on in an 
efficient manner. 


INTERNATIONAL REPLY COUPONS 
It should be noted that International Reply Coupons issued in French Indo-China, Japan, 
Chosen (Korea) and other Japanese Dependencies and Thailand must no longer be exchanged. 4 


The following is a complete list of the countries whose International Reply Coupons must 
not be exchanged:— ye 


Austria Italy 
Belgium Italian East Africa (Eritrea, Ethiopia — 
Bulgaria and Italian Somaliland) : 
Chosen (Korea) Japan 
Czecho-Slovakia (Bohemia, Japanese Dependencies 
Moravia and Slovakia) Libya ; 
Danzig Luxemburg 
Denmark ; Norway 
French Indo-China Poland 
Finland : Roumania ~ 
Germany Thailand > 


Holland Yugoslavia 
Hungary : ; & : oe 
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The instructions with reference to Insured parcels is repeated:— 
: “Postmasters and their staff should note that they must take particular care when 
- accepting insured parcels to verify tha; the packing is sufficient and such as to protect 
the parcel from the normal risk of transit. If necessary they should question the sender 
-on this point and point out to him that it is in his own interest that the packing of al) 
parcels, particularly those which are insured, should be adequate in all respects, and that 
if despite this a person posts an instired parcel which has a flimsy packing the Post 
Office will accept no responsibility for any damage which may ensue to the contents. 
“Tf necessary Postmasters should endorse the cover of an insured parcel whic 
appears to them to be insufficiently strong, to the effect that the sender’s attention was 
directed to the matter.” 


ACCOUNTING 


Requisitioning New Money Order Forms 


_ Postmasters, when requisitioning new supodlies of blank Money Order Forms should send in 
their requisitions to the Controller of Stores, General Post Office, St. John’s, in sufficient time so 
at the new forms may reach the requisitioning office at least one month before the old supply 
eto forms is likely to be used up. 

: Whenever anew supply is received each form should be examined individually to make sure 
that the name of ithe Office and the number is correctly shown on the order, advice and coupon 
portions of each Money Order and that the numbers of the Money Orders are in consecutive 
quence, The total number of Money Order Forms received should be exactly as advised by the 
‘Stores Branch. 

If there are any errors in the forms or discrepancy between the number advised and the 
yumber actually received a communication should at once be sent to the Stores Branch. The com- 
nunication should be by letter if it is likely to reach St. John’s within three days; otherwise a 
legram should be sent. 

-Money Order Forms should always be kept in safe custody and should invariably be locked 
the Office safe when no officer is on duty. 


Money Orders Signed in Pencil 


Despite repeated instructions many popes Orders, particularly telegraphed Orders, are 


Money Orders must not be endorsed in pencil. 


Remittances to Cashier 


ae Although notice has appeared in the Post Office Circular from time to time, Postmasters 
till continue to forward cash to the Cashier with the “Declaration of Contents, Form No. 1084, 
used as a remittance slip. 

Remittance slips must be enclosed in addition to the Form No. 1084. 
: Declaration of Contents Form should show the registered number of the remittance and 
should be similar to that shown on the remittance form. 


: Service to the Philippines Suspended 


e Money Order service between Newfoundland and the Phillippine Islands has been tem- 
pended as from the Ist J anuary, 1942. 
wall decline to pay Orders issued in the Phillippines after the 3lst December, 


Stolen U.S. A. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Blue Canon, Calif. . Dee eet es veer ere, 1CKN3) (so) LSICIOND) aC BISI AS 
Jennylind, Ark. . ie Petre i Siam iT mane aRe . 84425 to 84600 inclusive 5 i 
San Francisco (Sta. 10) Calif. . se Ors ee OC . 95640 to 95800 inclusive © y 
San Francisco (Sta, 37) Calif. . Pie ee RO ae 16290 to baeuul inclusive ig 


The above Money Orders, if presented dst foe he heads 


Correction Notice—Stclen Money Order Forms 


On the 25th December, 1941, it was reported that Money Order Forms Nos. 11984 to 11994, 
were stolen from the Post Office at Hylton, Ky. The Department has now been informed that 
these Forms were not stolen, and that the correct numbers of the missing Forms are 11985 to 
11993, Investigation disclosed that these Forms were omitted from the book at the time it was 
printed. Therefore Postmasters will please correct their records accordingly. : 


TELEGRAPHS 


Irregular Use of D.H. Telegraph Service 


Despite repeated instructions given in the Post Office Circular many Postmasters continve to — 
send Dead-head telegraph messages for enquiries concerning the payment or repayment of money ~ 
orders. This procedure must cease. In future, when making enquiries as to the payment or repay-— 
ment of Money Orders, Postmasters are instructed to use the mails, 


Telegrams for Government Departments 


Attention is called to the notice on page 699 of the Post Office Circular with reference to the 
acceptance of “Collect”? telegrams for Government Departments, which reads as follows:— 

“Telegrams must not be accepted ‘collect’? for Government Departments except from 
recognized officials of the Department concerned, who should be requested to show their 
authority to send telegrams and to sign their official status or rank on the face of the A 
telegrams. 

“Special attention should be given in this connection to telegrams handed in ‘collect’ — * 
and addressed to the Department of Public Health and Welfare. _ : 

“Telegrams from private individuals to that Department quoting prices for the sup- — 
ply of goods or material must be fully prepaid.” 


RADIO LICENCES 


Postmasters should show the expiry date, that is, the day, month and year on Radio Licences 
when issuing. A number of copies have been received with the expiry date 31 Dec. and no year 
given, Care should be exercised in this connection in future. 


eat 
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CIRCULAR. 


THURSDAY, “2th FEBRUARY, 1942 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officers who 
receive acting promotion. 


LEAVE 


Postmasters are reminded that when an official commences leave or resumes duty from 
Annual or Sick leave, the date cf commencement or resumption should be reported to the Staff 
Clerk. 


RULES FOR DISCIPLINE AND GUIDANCE OF CIVIL SERVANTS 


The following are some rules or extracts from rules taken from the Rules for Discipline and 
Guidance of Civil Servants:— 


NO. 5. Any attempt to use outside influence to support personal claims in the Service 
; will have a prejudicial effect upon the career of the officer concerned and, in 
serious cases, may result in disciplinary action. Civil servants must not approach 

; the Treasury dicectly on matters affecting their salaries or conditions of service. 

NO. 8. No gift should be accepted by a Civil Servant from any person or organization 
with which he is in contact owing to the nature of his duties, without permission 
from the Head of the Department. 

NO. 10. The Government does not usually take cognisance of the private affairs of officers 
of Departments unless they are such as to interfere with the performance of pub- 
lic duties; but any officer who is in pecuniary difficulties or is living in a dis- 
creditable manner is less capable of performing his official duties, and such cir- 
cumstances would therefore be regarded as constituting serious impediments to 
promotion. 

NO. 11. The head of the Department may suspended any officer guilty of negligence or 
misconduct in the performance of his duty, and may remove such suspension. No 
officer shall receive any salary or pay for the time during which he is under 
suspension. 

NO. 15. Absence from the Department on a whole or half holiday is not a matter of right, 
but is subject to the exigencies of the public service. For example, officers may be 
required to give extra attendance at times of pressure or to make good the 
absence of colleagues on sick leave or for other reasons. 

NO. 16. When an officer is unable from illness, or any other cause, to attend for duty 
he must inform his superior officer immediately. 

NO. 17. When illness extends beyond four days a certificate of a duly qualified medical 
practitioner must be furnished stating the nature of the officer’s illness and the 
probable date of resumption of duty. If the officer is unfit for duty at the expira- 
tion of the period indicated by such certificate, the certificate must be renewed. 
(Where there is no medical practitioner, a certificate may be signed by a register- 
ed nurse). : 


x 
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NO. 18. The number of days for which pay may be given without a medical certificate may 
in no case exceed seven in any period of twelve months. 

NO. 19. Inthe case of prolonged absence through sickness, the extent to which such absence 
on full pay will be continued will depend on the circumstances of the case. The 
sole justification for a long period of sick leave being that it will probably enable 
a public servant to return to duty at its conclusion, the Treasury reserve the right 
to exclude final sick leave from the calculation of service for pension. 

NO. 24. A woman Civil Servant shall retire from office on marriage unless the head of the 
Department decided that she should be retained for a further period. (Women 
Civil Servants, who are required to resign on marriage and have completed not 
less than six years of service, are eligible for a gratuity calculated at the rate of 
one month’s pay for each year of established service, subject to a maximum pay- 
ment of a year’s salary. This Gratuity does not apply to Telephone Attendants). 

NO. 26. Officers are expected to exercise strict economy in the use of stationery and office 
supplies, which they are further reminded are the property of the State and must 
on no account be used for private purposes. Care must also be exercised in the 
use of light and fuel. 


ACCEPTANCE OF MONIES 


It has come to notice that pennies which have been silvered to resemble fifty cent pieces are 
in circulation. 


Postmasters and their staff, especially counter clerks, are cautioned against accepting these 
fraudulent coins. Distinction between genuine fifty cent pieces and ‘‘silvered pennies’, may be 
made by looking at the edges of the coin: a fifty cent piece has corrugated edges; a penny, smooth 
edges. 


All possible care should be taken to see that all monies tendered at Post Offices are genuine. 
_Care should also be exercised in accepting mutilated and plugged coins. 


MAILS 
Airgaph Service 


Postmasters should note that, as is stated on the back of the Airgraph form, this service is 
not available to members of the Forces serving outside the United Kingdom. : 


Members of the public should be informed before the postage stamps are affixed. 


Messages addressed to members of the Forces serving outside the United Kingdom must not 
be accepted. 


Insufficiently Prepaid Correspondence 


The Special Notice published on page 886 of the Post Office Circular of the 16th January, 
1941, is repeated:— 


“Instances have come under observation throughout the country in which letters, 
small packages, and parcels are being accepted at Post Offices in Newfoundland on 
which much less than the correct postage in stamps is paid. This means that in the 

. aggregate a serious loss to the revenue of the country is being sustained. 

“Tt is the duty of all officials to make themselves thoroughly acquainted with the 
existing rates of postage and to see that all mail matter which passes through their 
hands either has the proper amount of postage affixed in stamps or, if it does not, that 
it is marked for tax. In the case of mail for delivery on which less than the correct 
postage has been prepaid, postage-due stamps to an amount representing double the 
amount of the deficiency should be affixed by the Postmaster and that amount collect- 
ed from the addressee before the item is handed over. 

“Tt is the duty of every postal official to see that loss to the revenue does not occur 
through underpayment of any matter passing through the Postal Service. 

“Postage rates may be obtained by reference to the Tariff Book. 


Pes tlle 


ee ‘Tying Bundles of Letters 


ao in whieh letters are tied in bundles by certain offices is very sat eee 


a officers should take due note of this matter for their future guidance, 
oe. i ACCOUNTING 
: Errors in Money Order Work 


? ‘The following is a list of Post Offices where officials were responsible for four or more 

s in Money Order Service during October, 1941: 2 
scene No. of Money Orders Paid and Issued 
‘Office No. of Errors During October, 1941 

AME CHa een teney ns Cs ay, : 1,485 


Bell Island Mines .... 4 / 756 
Bishop’s Falls ... .... .. 5 264 

IBOMaviStay: hax. 4 369 

PBOUW OOK: th Re hae 5) 929 

MEST eel ee pneu scab 526 5 Pai 

TEQUIGINE) GIS: cae rea Loe 9 1,213 

RESUS EOiwiee anee ak Gehl 5 228 

Cape St: George. .... .... 4 43 

Wantywile ne aks. 5) 202 

atalinmapre re se Maks by) 198 

(ormmerr Brook <x. 8 IBIAS) 

HoOrinme Wacoour. 7. 4. 10 Tay, 

KG AIMIOO We ett ey ees 8 347 

HECOMIGeT ae Rote fate bits ial IIT) 

Kemateis, COVEr. ie es 4 52 

Hillgrade a 5 24 

PPCIMMES TOMA: cca e Cul ee 6 93 

LC WASDOLLGL - uu ee ents 8 429 

ettiile Bayan. Bes. ik 6 106 

ILoyeves Velene|ovoyblin yg hana & 46 it 

SWI IEVISTOMUINS cel tress 5) 198 

2c LSAT STNG eer Ee ea 4 ey 

Pillevesmisland ss .2...:.5 2... 4 121 

ROM QUO tte vec c re 6 294 

Port Blandford... .... .... 4 135 

BOG SAUMCCTS 5c -..: 4 118 

TRierob Aislle rays | ies es Gea 4 82 

Sie Brendanis; ac) 4 113 

ite EOL SEIS) sa, ck each 4 260 

Sis sohm sr hast... 24.0%. 8 1,106 

Sir TOMES WieSte te see. 4 107 

Siephenwille sere... 10 585 

Stephenville Crossing ... 5 339 

SuUMMYSIGer ee see. 4 86 

Wihitbourne ---.... ee ae 10 145 

AVAL CSOI iat ee a eo 6 450 

Total No. of Grass issued during October ....... 1 aia et Ga Sica) Rar a ee ON a 29,816 

MovileNosoL Orders paid, during October 62 Vis Ae ef > 12,358 
: 42,174 


“Twevigll vanbuneloyeie (opt ISree Ones) eed eres bees pace Riad Aee 8 ose Se Noes ecoriatee tak ee eerie Geena Eerie 
(eng SUE £2 CEE TTI SS) me es ane nae ee eee 99 
Dee ies approximately 10 errors for each 1,000 aan issued and paid. 
otal number of Figure Errors .. 


rf 
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Requisitions 


Some Postmasters make requisitions for stocks by telegraph through a Deadhead and also 
mailing the requisition tor the same stock. This is confusing and it is possble that a duplicate order 
may be forwarded, It should be unnecessary to use the telegraph service for requisitions as, when 
stocks are getting low, a requisition should be mailed. ji 


Requisition Forms 


Postmasters must use proper requisition forms when ordering supplies. Scraps of paper 
should not be used. A supply of requisition forms will be forwarded by the Stores Branch upon 
PeCuest. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
@hicago (Star 263) Ti as ee ee 118 Orr esto ol Ose) Oe eerie 
Rattlesnake, Fla. . ba) eae hk ene innnen 1054 to 1200 inclusive 
Simmer sel 1a Re rere arg GE IMCL a CHIT amis he een! one 13601 to 14000 inclusive 

The above Money Or ee cin eeeemieds must not be paid. 


NOTICK 


A Birth Certificate from Mary Josephine Maher, registered at St. Peter and Paul’s Church, 
Bay Bulls, is on hand. This Birth Certificate cannot be entered in the Staff records because of in- 
sufficient information. Will the owner please communicate with the Staff Clerk. 


TELEGRAPHS 


* 


Routing ‘of Foreign Telegrams 


Several instances have come to the notice of the Department recently where Postmasters have 
ordered the routing of telegrams without any instructions from the sender. 

Postmasters are again reminded that directing the route of telegrams is not the duty of the 
office of origin and except where it is specifically stated by the sender that he desires his tele- 
gram to follow a certain route and writes the routing instruction on the face of his message, it must 
be transmitted without any routing indicator. 

Complications are liable to arise when telegrams are misrouted, and consequently where the 
routing has been defined by the sender it is distinctly the Postmaster’s duty to see that the rout- 
ing instruction is transmitted. See Post Office Circular, page 403. 


Counting of Werds in Telegrams 


Attention is drawn to the instructions contained on pages 367 and 467 of the Post Office 
Circular dealing with the importance of checking all telegraph traffic to make sure that no words 
have been dropped from, or added to, the text of a telegram. 

It is evident from the frequent omission of the indicator “Collect” in the checks of tele- 
grams that the above mentioned instructions are not being correctely observed. 

As a further safeguard against the omission of the indicator “Collect” in the check of a 
telegram the word must be repeated by the sending operator. 


Ma ee : Eas, 


CIRCULAR. 


THURSDAY, 19th FEBRUARY, 1942 


-_ssued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 
> 


ee “ sy 
OST OFFICE B a 


E POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
ing basis. Formal intimation to that effect is no lenger made to the individual officers who 


APPOINTMENTS 


oc Cy ll ae aa Mrs. J. O. Hulan to be Postmistress and Telephone Attendant as 
from the 13th February, 1942. 

Ce LITE IRGAWIS! Speers saat eae ee pe Mrs. Emma J. Anthony to be Postmistress and Telephone Attena- 
ant as from the 27th January, 1942. 


RESIGNATIONS 


.. Mr. C. Knight, Messenger, effective the 14th February, 1942. 
Mr. Expedite J. Howard, Postmaster and Telephone Attendant, 
effactive 31st March, 1942. 
Mrs. Gladys Parsons, Postmistress and Telephone Attendant, 
effective 31st March, 1942. 
er os Miss Lorraine Bannister, Postmistress and Telephone Attendant, 
effective 28th February, 1942. 
Beiamtem, Harbour ee: .ccs cece tescsss Mrs. Patience Hollett, Telephone Attendant, effective the 28th 
% February, 1942. 


Ss jas gai Steen sy an Miss Genevieve Gillis, Assistant, effective the 15th February, 
1942. 


SECRECY 


The staff of the Posts and Telegraphs Department is reminded of the necessity of observing 


The following are rules taken from the Rules for Discipline and Guidance of Civil Servants: 
. Civil Servants of all grades are responsible for making themselves acquainted with such of 
the following rules as effect them. 

Unauthorized communications to any newspaper or person of information obtained by members 
of the staff in the course of official duties, or from official documents, will be treated as a 
‘serious breach of duty. _ 

Attention is called to the following provisions of the Official Secrets Acts (No.5 of 1934):— 

a Any Reso who, having in his possession or control aoe sketch, photograph, plan, 


ee f 
model, article, note, decumenn secret code word or inform ion which has been en- 
trusted to him in confidence by any person holding office under His Majesty, or which 
he has obtained or had access to by reason of his position as a person who holds or has > 
held office under His Majesty, 


(a) Communicates the same to any person other than a person to whom he is 
authorized or it is his duty to communicate it, or 

(b) Retains it when he has no right to retain it or when it is contrary to his duty x 
retain it, or fails to take reasonable care of it, or ‘ 

(c) uses the information in his possession in a manner prejudicial to the safety or in= — 
terests of the State is guilty of a misdemeanour. 


The penalties for such misdemeanour are given in the Act, the effect of wich is to prohibit 
any Civil Servant from communicating information which he has obtained owing to his of- 
ficial position to any person to whom he is not authorized to communicate it. 

4. Civil Servants are expected to maintain at all times a reserve in political matters. 

6. No officer may accept-any post in the management of any society, or any trading, commercial 
industrial, or financial firm or company which would require his attendance at any time during 
the office hours of his Department. This regulation represents only a minimum provision and 
no officer may at any time engage in any activity or occupation which might in any way con- 
flict with the interests of the Department or be inconsistent with his position as a public servant. 

12. In the case of negligence of duty or misconduct which is so serious as to require Suspension or 
dismissal, the officer will be given the opportunity of making an explanation in writing. 

13. It is undesirable that Civil Servants should write articles for publication or should speak in ~ 
public or broadcast on matters in connection with their official work except by the direction ~ 
of the Head of his Department unless such articles or statements are purely on technical or 

\ scientific subjects. If an officer has any doubt whether the article or statement comes within 
‘i this category, he should consult the head of his Department. 


po 


“ MAILS 


é 4 Parcel Post Service to China Suspended 


Parcel Post service has been suspended to all parts of China. 


Offices With Similar Names 


Attention is drawn to the tact that there are a large number of cases of two or more Post 


Offices having the same or similar names, and whenever the opportunity arises therefore, it ae = 


—- the duty of Postmasters to bring this fact to the notice of the public and to impress upon them 
the need for correctly addressing their mail in order to avoid missending and delay. In these cases _ 

i it is not sufficient for the address to contain only the name of the office of destination; it should — 
contain also the name of the Bay or the name of the Electoral District The names of the following ~ 

Offices showing the correct addresses should therefore be particularly noted:— ; 


"3 ; Burn tlislands.. oekaki ae ee lee Re ee ee oa Burgeo District 
; Burnt Islands ..... .. Bonavista Bay 
Collier’s Central .. Harbour Main District 
Collier’s Riverhead Harbour Main District 
5 English Harbour .Trinity Bay 
Bnglish Harbour, Wests .1. 2 ic. aes e mene see ee huess eneceee en .... Fortune Bay 
Flat Islands .. Bonavista Bay 
Placentia Bay ee 
Bay of Islands ; 
Fortune Bay 
Goulds s.3ce oS es St i ee St. John’s West District 
GOT Saas olcacs can ck aren ae he ce Hi eS St ae eee en Port de Grave District 
Jackson’s Arm ... White Bay 
Jackson’s Cove . Notre Dame Bay 
Lady Cove Trinity Bay 
Ladle Cove ... Fogo District 
Bally Cove) Cee e cs cies ORR oo ade alee ae ge ae aS Bay 


NET caA NMMe eeu SSP RE a < 


2p FGce Eee Notre Danie Bay Aggie: 
Re Cree Fortune Bay 

Fortune Bay 

. Grand Falls District 

... Fortune Bay 

. Trinity Bay 

Fogo District 


_ Musgravetown ... . Bonavista Bay 


Norris Auris... Grand Falls District 
Pee NOGBIGEEOINT fol. ee ee ee ac hy hoe Bonne Bay 
_ North Harbour ... Placentia Bay 
North Harbour .. St. Mary’s Bay 


Portugal Cove St. Jchn’s East District 
— TPNSTR UTNE ZUT CLONIS or ARSE Sc aR SD ern cn ree ee Ferryland District 
MMMEVSCO MUM Sts, ey oem sh RC a ee Fortune Bay 
- Rencontre West . ee reece ak COSC Ah aL Hermitage Bay 
SHE CONFESS vis Ea ENROL oan Ren er en Ei a White Bay 
SOUL COWS ecko Ss aS ae DO al er tan Conception Bay 
Seal Cove . . Fortune Bay 
Sioa) (CLONE eens ame .... Placentia Bay 
- Ship Cove . St. George’s Bay 
St. Jones Within Trinity Bay gain 
St. Jones Without Trinity Bay “ 


FS SToleietgh Sl Shs Eee RRL na eae VR ae a I ARO Cra A eg St. George’s 
_HSKSPOLAM ESV AUU Es CN CRSSD aI A ESSERE BC ea Ne SHEP ay a a St. George’s : 
WWE ROE” PLESSIS SS a De a a ena TNL ye eee Via Carbonear 


Victoria Cove ..... Fogo District 
Woods Island . Bay of Islands 
Woody Island Seer es Si eRe ae Cree ia coe AGC e a eer eet Placentia Bay 


reads as follows:— 


“All letters and postal packets which cannot for any reason be delivered must be en- 
dorsed on the front with the reason for non-delivery such as ‘Gone Away’, ‘Refused’, 
‘Deceased’, etc., initialled by the officer making the endorsement and date stamped 
with the stamp of the office. The counter-signature of the Postmaster or Head Carrier e 
is necessary where the endorsement has been made by an assistant or a Letter Carrier.” : 


__ It is essential that thesa instructions be observed. There should be no delay :n the return of 
oo 


y item which it is known cannot be delivered. 


ADDRESSING CORRESPONDENCE 


. 


Attention of the public should be drawn to the following notice which should be copied 
‘posted in a conspicuous and convenient place in the lobby:— 


NOTICE 


n order to avoid delay in delivery of mails addressed to men working with construction 
ies at Argentia, Botwood, Gander and such places the public is requested to address mail 
‘he following information should be given in the address of letters, parcels, etc., addressed 
men:— ‘ 

(a) Full name and number, if any. 
_ (b) Nature of work, i.e., carpenter, plumber, or as the case may be. 
(c) Number of camp. 
- (d) Name of Company employing the addressee. 

lace at which addressee works. 

: Saran nee 


re 


STORES 


There has been a disappointing response to the notice appearing on page 1093 of the Po 
Office Circular with reference to the conservation of metal spools for typewriter ribbons; only one | 
office has returned spools. 

The notice is repeated :— 

“Owing to the urgent ‘need for metal for more essential War purposes the manu- — 
facture of spools for typewriter ribbons has been considerably curtailed, and, in many > 
case¢ metal spools have been replaced by wooden cores, from which ribbons are to be 
wound on to the old metal spool. : 

“It is possible that there may not be sufficient metal spools to fill requirements in. 
the future, and officials are hereby instructed to collect all unused spools and return ~ 
same to the stores section at once, A tag should be attached to each spool indicating the 
make, such as ‘Underwood typrewriter’, ‘Burroughs Adding machine’, ‘Victor Adding 
machine’, ‘Teleprinter’, etc. + 


“The above instruction should be borne in mind for the future, and as spools be- i : 


come available they should be forwarded to the Stores Branch, G. P. O. St. John’s. 
“By carefully following these instructions members of this staff will be helping 
the Allies War effort.” 


TELEGRAPHS 
Wireless Offices 


It has been observed that Wireless Offices, which are temporarily cut off from their repeat-_ 
ing offices, often fail to take the necessary steps to establish communication with some other wire- 
less office which may be able to handle their traffic or put them into communication with St. as 
John’s for instructions or advice. 

The number of Wireless Offices at important points around the coast is now so numerous 
that an office which is cut off from its repeating office should not suffer complete isolation pro- 
vided the reason for the interruption is not due to faults in its own installation. : 

If in the future, therefore, a Wireless Office cannot get into contact with its own repeating 
office it should use every endeavour to make contact with a nearby Wireless Office and pass its 
traffic through that office. It should also send a service message to its repeating office giving the 
name of the nearby office through which it has established communication. 

Similar temporary arrangements for communication should also be made when the inter- 
ruption is due to the fact that the repeating office is “self cut off from communication either by 
land line or wireless with its main repeating office. 


Telegrams to Show Full Name and Address of Sender 


The name and address of the sender of every telegram must in future be inserted in full for 
reference in the space provided on the telegraph form. 
Telegrams without the name and address must be refused. 


121% 


CIRCULAR. 


THURSDAY, 26th FEBRUARY, 1942 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s 


, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SH )IULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officer who 
recives acting promotion. 


OBITUARY 


The Department regrets to announce the death on the 30th of January, 1942, of Mr. Herbert 
Parsons, Assorter at the St. John’s General Post Office. 

Mr. Parsons entered the service on the 12th January, 1912 and was a faithful and efficient 
servant and greatly esteemed by his colleagues. 


APPOINTMENTS 


1 SE Si COON ha a aren ie ee Mr. Cyril Howard to be Postmaster and Telephone Attendant as 
frem the Ist April, 1942. 

(CUI 3 a nn a eR Ra Mr. George Murrin to be Messenger as from the 15th February, 
1942. 


TRANSFERS 


St. John’s Telegraph Delivery ....... Mr. Reginald Fallon, Messenger, Harbour Grace, to be Clerk, 
St. John’s Telegraph Peay as from the 27th January, 
1942. 


RESIGNATIONS 


St. John’s Telegraph Delivery......... Miss Olga Bishop, Telephonist, effective the 21st February, 1942. 


TR IITA SS EO gee ee Miss Sylvia Hibbs, Postmistress and Telephone Attendant, 
- effective the 26th January, 1942. 


RULES FOR DISCIPLINE AND GUIDANCE OF CIVIL SERVANTS 


The following are rules taken from the Rules for Discipline and Guidance of Civil Servants: 


20. Any Officer suffering from an infectious disease is expected to take proper precaution against 
the spread of infection. If infectious disease of any kind breaks out in the house where he 
resides he must at once notify his superior cfficer, and if, as a result, he is not permitted to 
attend for duty, he will receive special leave with pay subject to the provision of a medical 
certificate specifying the nature of the disease involved. 

21. If any person in a Department is injured by an accident arising out of and in the course of 
his or her employment, whether sick leave is taken or not, that person is promptly to give 
-netice in writing (if possible) of the circumstances to his immediate superior officer. Full 
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details of the accident are to be given showing the date, time, place and cause, and giving the 
full names and addresses of any witnesses present. A medical certificate stating the precise 
nature of the injuries should be submitted at the earliest possible moment, in all cases where 
sick leave is taken, to the superior officer to whom notice of the accident was given. Superior 
officers are in all cases to forward all the correspondence regarding injuries to the Secretary 
of the Department accompanied by a covering report regarding the circumstances which caused 
the injury and any further relevant details. 

22. Promotion will be made by merit rather than seniority. Officers should understand that their 
superiors are required to report periodically on their work. Annual increments in salay are not 
a matter of right, but depend on satisfactory performance of duties. 

25. No officer must leave the office during office hours without the permission of his immediate 
superior officer. 

27. Smoking is not permitted during office hours in Government offices which are open to the 
IPAuioThiKeys 

28. The attenticn of all officers is drawn to the necessity for exercising caution when throwing 
away matches, cigarette ends, etc., in view of the risk of fire from this cause. Officers are 
liable to be called upon to pay for any damage resulting from fire caused by their negligence. 


MAILS 


Compensation for Lost Registers 


Information printed on the back of the Registered envelopes, which are sold by Post Offices, 
does not give the maximum amount of compensation which may be paid in respect of a lost re- 
gister, with the result that this may leave the impression with the general public that the amount 
of compensation is unlimited. 

Under the Act of 1926 the indemnity to be paid in respect of a duly registered article, 
whether such loss shall happen within or without Newfoundland. shall not exceed! the sum of 
twenty-five dollars. This amount will only be paid after a thorough investigation by the 
Department. 

It is known that instances have occurred where the Registration Service has been used for 
amounts greatly in excess of this amount. Although this practice is not irregular the sender as— 
sumes a risk by mailing money without the necessary protection. 

Where it is possible, or where he has been consulted, the Postmaster should suggest to the 
sender that he should avail himself of the Money Order Service which will give him full protec— 
tion for larger amounts of money. 


ACCOUNTING 


Money Orders Issued on Great Britain 


Postmasters are reminded that under the new system of issuing Money Orders on Great 
Britain and European countries, the receipt portion only is given to the remitter. The Money 
Order, accompanied by the coupon advice, is to be forwarded to Head Office by first mail. 

It is also important that the complete address of the payee be shown in the coupon advice; 
the Money Order portion remains blank. 


Transfer of Funds by Cable to the United Kingdom 


The attention of Postmasters is directed to the instructions specified in Accounting Circular 
“—D” relative to the transfer of funds by cable to the United Kingdom. 

Many Postmasters follow instructions stated in paragraph 1 and 2, but neglect to advise the 
Chief Accountant as instructed in paragraph 4. It is pointed out that without this telegram of 
advice, a transfer cannot and will not be made in future. 


Money Order Sterling Exchange Rates 


The following is the Money Order sterling exchange rate now in use: 


For issuing, Mable: (Z8) hy i) Soi alee ene ae ea RCRA CRTTT Al Soe Te a 
Hor paying: Table (202) .0 0a). is. coe ay st ee eee es eC] NUel Selman Hes (1) 


Lies 


_ The following United States postal money order forms have been recovered:— 
4 Chicasa(srmocO yr Ue re ee wee 97475 to 97600 inclusive 


Stolen U.S. Postal Money Order Forms 


The following United States postal money order forms have been reported stolen:— 
Hattiesburg (Camp Shelby Branch Unit No. 2), Miss ................ 77601 to 77800 incl. 
Whittier, N.C. “ef Reo ONG DEEN LenS RaRaiecar ee geen ees LOA Ole toy LOD 000mimel: 
The above money paden if aecentcd ae a A Neyonediens office, must not be paid. 


TELEGRAPHS 


Tender for Poles 


The following notice calling for tenders for poles which has been mailed to offices concern- 
ed should be exhibited on the public side of their offices:— 
a NOTICE 
£ Tenders are invited for a supply of telegraph poles for the following sections:— 
Beiyeen Bishop’s Falls and 
Be ileriowniciumctiony § ore 430 poles, 20 feet in length, 6 inches top diameter 


858 poles, 20 feet in length, 
10 poles, 30 feet in length, 


inches top diameter 
inches top diameter © 


6 
5 
150 poles, 18 feet in length, 5 inches top diameter 
285 poles, 18 feet in length, 5 inches top diameter 
315 poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 

poles, 18 feet in length, 5 inches top diameter 

( poles, 18 feet in length, 5 inches top diameter 

_ Curling Gaels USE a ot ae ae ee pceles, 18 feet in length, 5 inches top diameter 
Flowers Cove ... ...... so SA Sa ate ee ese ce ae poles, 18 feet in length, 5 inches top diameter 
Fogo ee cee a poles, 18 feet in length, 5 inches top diameter 
PRGlovertonin ete ey poles, 18 feet in length, 5 inches top diameter 
FeeROOMIERSGOUOM a See ek ke oe ae poles, 18 feet in length, 5 inches top diameter 
iA SCI ree Re RS en SY ies de poles, 18 feet in length, 5 inches top diameter 
(SiMO TESTES sales eee eee Rely em a ne ag are poles, 18 feet: in length, 5 inches top diameter 
Moreton’s Harbour .. 5 inches top diameter 
oil fusgrave Harbour .. ee he aes Nae ato poles, 18 feet in length, 5 inches top diameter 
Norris ZENVETIAN ik Na Se Uae af oO ear Ae poles, 18 feet in length, 5 inches top diameter 
Pools Come) GF ce a a ne re poles, 18 feet in length, 5 inches top diameter 
meee con ds pach Cac neaG EAR: Sami I Renee Be eR pete poles, 18 feet in length, 5 inches top diameter 
’ poles, 27 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
as Ue une cement) ce poles, 18 feet in length, 5 inches top diameter 
Lh cy Brice Ue bey RCE Seger ea catia a gE poles, 18 feet in length, 5 inches top diameter 
oe cee. Rae eer poles, 18 feet in length, 5 inches top diameter 
Mee Aa ih fain Sk es poles, 18 feet in length, 5 inches top diameter 

ae dea, he AOC COS aan SU ea: AE een poles, 18 feet in length, 5 inches top diameter 
poles, 18 feet in length, 5 inches top diameter 
2 poles, 25 feet in length, 5 inches top diameter 

. ...170 poles, 18 feet in length, 5 inches top diameter 


poles, 18 feet in length, 


St. abe ie 
: St. ee a 


ed : 4 ~ 
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All the above poles must be black spruce or juniper, sound, straight timber, fully rinded, 
measuring not less than the diameter specified at the top for each class of poles. 

Delivery to be made not later than the first day of June, 1942. i 

For main line poles, tenders should state price per pole leaded on railway cars at sidings and 
et what points on railway poles would be loaded. 

For branch line poles, tenders should state price per pole distributed along line as shown in 
notice mailed. 

The lowest or any tender will not necessarily be accepted and the Department, in accepting 
the price of any tender, reserves the right to determine the number cf poles which shall be sup- 
plied by any contractor. 

Tenders will be received up to the 10th March, 1942, addressed to the Secretary for 
Posts and Telegraphs. 

Envelopes should be marked “Tender for Poles” and in each case the quantities and dimen- 

sions of poles offered should be stated. : 
Secretary for Posts and Telegraphs. 


Bills for Line Repair Work 


It is observed that Postmasters and Telephone Attendants are not in all cases carrying out the 
instructions in Secretary’s Circular No. 85 which states that any bill for services in connection 
with line repair work must be made out by the person to whom it is payable and must in all 
cases be accompanied by a properly prepared statement of the repairs carried out. All bills must 
be certified by the Pestmaster or Telephone Attendant, who as the agent of the Deparment, must 
take all reasonable means of verifying that the work for which payment is claimed, has been duly 
performed. Any expenditure claimed by the line repairers and hired men must be accompanied 
by proper receipts or vouchers, and the expenditure order number must always be shown on bills, 
vouchers and repcrt forms. Failure to carry out these instructions may result in Headquarters 
investigation and delay in payment of the account. Copies of report forms may be obtained on 
application to the Maintenance Branch of the Telegraphs. : 


Acceptance of Telegrams for Transmission 


The attention cf all officials is drawn to the instructions issued on page 490 of the Post Office 
Circular of the 16th March, 1939. which reads as follows:— 

“All telegrams accepted for transmission over the Newfoundland Postal Telegraph system 
are subject to the following conditions:— 

“The Secretary cf the Department of Posts and Telegraphs may decline to forward the 
telegram, though it has been received for transmission; but in case of so doing shall refund to the 
sender the amount paid for its transmission. In case the telegram shall never reach its destina- 
tion by reason of any neglect or default of the Secretary of the Department of Posts and Telegraphs 
or his servants whilst the telegram remains under the control of the Secretary of the Department 
of Posts and Telegraphs, he will refund the amount paid by the sender for such telegram. 

The Secretary of the Department of Posts and Telegraphs shall not be liable to make com- 
pensation beyond the amcunt refunded as above for any loss, injury or damage arising or result- 
ing from the non-transmission or non-delivery of the telegram, or delay or error in the transmis- 
sion of delivery thereof howsoever such transmission, non-delivery, or delay or error shall have 
occurred. 

The control of the Secretary of the Department of Posts and Telegraphs over the message 
shall be deemed to have entirely ceased for the purpese of these conditions at any point where, in 
the course of transit of the telegram to its destination, it may be entrusted by the Secretary of the 
Department of Posts and Telegraphs (and the Se:-retary of the Department of Posts and Telegraphs 
shall have full power to entrust the telegram) for further transmission by or through any system 
belonging to or worked by any administration or authority not controlled by the Secretary of the 
Deparment of Posts and Telegraphs exclusively, although worked as a part, or in connection with, 
the system or service of the Newfoundland Postal Telegraphs. 
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THURSDAY, 5th MARCH, 1942 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


—— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


ue All appointments during the war are in accordance with Treasury instructions made on an 
_ Acting basis. Formal intimation to that effect is no longer made to the individual officer who 
receives acting promotion. 


EXTENSION OF STANDARD TIME 


The extension of Standard time came into effect on midnight Sunday, the lst March, 1942. 
SOAt midnight on Sunday, therefore, all clocks were advanced one hour. 


APPOINTMENTS 


_ English Harbour AWiGS Ibe ct teen .tes Miss Winnifred Buffett to be Messenger-Assistant as from the 
16th February, 1942. 


TRANSFERS 


St. John’s Telegraph Delivery......... Mr. Kevin Wilson, Assistant, Gander, to be Head Messenger, 
St. John’s Telegraph Delivery, as from the 23rd February, 


1942. 
RESIGNATIONS 
si Johns GaP: Ofe ea Mr. L. Walker, Carrier, effective 28th February, 1942. 
ANPEBIOUTIEN SA ssaes ee ey eee Mr. Lloyd Hobbs, Assistant, effective the 28th February, 1942. 
~ Chakzavetes USING IS See: eae oece hs reece Mr. Cyril J. Hoffe, Messenger, effective the 31st March, 1942. 
CORRECTION 


x The appointment of Mr. George Murrin to be Messenger, Curling, which was published in 
_ the Post Office Circular of the 26th February, 1942, is cancelled. 

eS The resignation of Miss Jessie Miles, Postmistress and Operator, Bishops Falls, which was 
_ published in the Post Office Circular of the 29th January, 1942, is eae cee Miss Miles has been 
permitted to remain in the service after her marriage. 


INSTRUCTIONS APPEARING IN THE POST OFFICE CIRCULAR 


There is reason to believe that the Post Office Circular is not being read by officials of the 
Department. The notice which appeared in th2 Post Office Circular of the 13th March, 1941, on 
‘page $17 1s repeated:— 

“Certain Postmasters continue to make errors in their work against which they have 
been warned repeatedly in the Post Office Circular. From this it would appear that 
proper attention is not being paid to the instructions published from time to time in 
the Circular. The Post Office Circular is issued weekly and used as a means of 
bringing to the attention of all Postmasters certain errors in their work which they 

ad should avoid and new instructions which are issued from time to time. If the 


{12> 


Circular is not read weekly Postmasters will continue fo make ‘these errers and the 


value of the Circular is lost. Immediately on receipt of the Circular each Post- — 


master should read it through carefully and then pass it to each of his Assistants in be i 


turn. Any point in doubt should be taken up by letter with Head Office.” 


should be made to the instructions contained therein from time to time in order that errors are 


avoided. There would be less work for Postmasters and for the officials at Head Office if Post-_ 


masters followed instructions carefully. 


Postmasters should advise the senders of Airgraph messages that the official number of 


MAILS 
Airgraph Service 


the man to whom the airgraph message is addressed is an essential part of the address and that 
its omission will cause delay in the delivery of the message. 


Suspension of Parcel Post Service to Fiji Islands 


The Parcel Post Service to the FIJI Islands has been suspended. 


Assorting Divisions 


A great deal of time would be saved by the T.P.O. clerks on the Express and Branch Line 
trains if Postmasters when despatching mails to the trains took care to make suitable divisions of 


eerrespondence. In many cases Outport Postmasters despatch mixed bundles and make no division i 


whatsoever. 


Mails should be made up for the following divisions whenever there are as many as 15 letters 


for a particular division:— 


LeeSt. Johns City. 
2. Local (that is all other Newfoundland Offices, except in cases where a sufficient 
number is received to make a bundle for any particular Office such as Corner 


Brook, etc). 
3. Foreign. 


All divisions should be double-faced; that is, the outside letter of each side of the jaune 
When labels are © 


should have the address exposed to view. The larger offices should use labels. 
used they should be date stamped and should bear the name of the appropriate division in writing. 


It is requested that Officials exercise greater care when tying letters in bundles. 
1111 of the Post Office Circular. 


Tying Bundles of Letters 


OFFICES NOT REPORTING MONTHLY TRAFFIC REPORTS 


The following Offices have not reported Monthly Traffic Reports for October, November 


and December, 1941:— 


Key:—R—Received. 


OFFICES 


Alexander Bay Stn.... .... PCa 
ATO GS-COVe Sin ace opens eee 


Braggs Island 


Burnt Point 
Calvert 
Cape St. George 


Cappahayden ... ... ... 


Cartyville 


ChancesCoviewais, es Aue eee oe 


BO bWOOG, sors See CRG) Ree eae: 


British Harbour. aoe eee 


OCTOBER 


Cw © Cw od © ©1@ © © 


O—Not received. 
NOVEMBER 


BPHWWOOCOO0000000 


mee | 


DECEMBER 


OCOO0OAOADAHAOOCOOOCO 


Sy ea Gig 
ba ATS Pode i aa 
Salle ee bopper al wade! 


See page : j * 


Peulailslancdsy Bae ner oe 
_ Fortune Harbour 
~ Gambo ... so. 
_ Goose Cove abd Dyce 
Goulds, St. Taln's West. 
Grole Rane eeu (era “oN eget ey 
FTORSE USN Gre nosey eee ees we cuss, shed 
BIACESOMS (COVE mee ar ay 
IETSCVSIC EY eee ak ek PUES NOL a, 
elierewsim: Cetera eee uh ey 
TMM obec ec ea SPER Ce ak he ea oe ae A 
King’s Cove 
TERR SOG ee eater e cise Rue a 6 ec REE eee 
IDEA ake: aegis. aay cista etn oe ci cen nay A ae 
RI ULCBeiya teh Soogteme orien thy cmc te 
Lords Cove 
iLivenistolGiav sclera: Sore ee ema ee een 
© TE (UI aS ESTED CHP ea alps ee Se ee 
THIN TESS Se eee Sars CRA Cite age Case ey Rise 
MNCACOWSiteee eit ry Gh Roser 
Millers Passage 
WVinertowa0 suMeCtONy «it. ch 2k) cele. 
Newfoundland Airport (Gander, eae 
BeIewintamespO OVE! ih... oe i ee ee. 
ee North Bay, BU Re 
-_-Notre Dame Junction 
Bee OlduGhonee ets edie! fee 
IPTC VONB DN 7. Beara ga etn erty he asain 
@oeinchardes Islands. 2. %.0 ccc so 
TBloiiantb, Zeon WIEN 5 ee Se ees cee cee ese 
Teioiiant, Ietszhanivayetaval fay cee Oe mere ie 
OOS COVE me ee eee tetas 
Ber PortomUbenas «6 Sa. ee ee 
PeeboniicalaCOVe myc tn 
od: TE Cone tip LOMA Ghat eee oc ae Mae eae Seen el 
Bean Greet ree e r recs Seine cas 
St. John’s G.P.O 
SS Ste Savon se ‘ ae 
/ > Ship: Cove; eer oun poe Be Re CRON ae 
Shoal Cove West ... 
Spaniards Bay 
Spanish Room .. 
Spruce Brook 
Bee SUMIMeTLORGY ce. ee ete 5 ak 
’ Summerside, Be Ole ee cee eee 
SSraiinninme vay Wee eres oy Seeds 
» Sinise Soa eases pes eee eer 
ax Terenceville .. 
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WianGhainiss.ceweer se elke Reet ee 
West Bay Centre.) :.. 

WaAnTERLOM 64.4 ...2 ne ae 
Wioodtords sei ok eee 


SALVAGING RUBBER BANDS AND WIRE CLIPS 


In keeping with economy in the use of equipment and stationery, the attention of Post- 
masters and all officials is invited to the need for conserving the available stocks of rubber bands — . 
and wire clips, as it is possible that no further supply of either of these items will be obtainable — 
in the future. Officials should commence immediately to save and re- use rubber bands and wire : 
clips, and to salvage and use rubber bands removed from mail deposited for dispatch and other | 
matter no longer requiring these items. ae 


ACCOUNTING 


The attention of all Postmasters is drawn to the following points:— 

1. A list of telephone subscribers, covering remittances on telephone account, must be attached to 
the account. 

2. Registered numbers must be quoted on remittance forms and reports. Some Postmasters neplecr™ 
to do this, with the result that much time is lost when checking the reports at Head Office. 

3. Reports must have the name of office and the signature of the official. 

4. Greater care must be exercised when compiling reports. Check additions and balances brought. 
forward before forwarding the report to Head Office. If reports were properly checked before 
forwarding them to Head Office, fewer errors would occur and Error Notices would be less ~ 
frequent. ; 


stamps and cash on hand, in excess of their credit limit. If a larger credit limit is required, a 
request should be made to the Chief Accountant to have the increase granted. 
6. Reference to the Post Office Circular on accounting matters will decrease the number of errors. — 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
Cartter, Ill. . ee ee .. 22810 to 23000 inclusive — 
The above Orders, if eeeonies. a a Rvieeunynaalems. Office, AB ne be paid. 


Recovered U. S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported recovered:— 
Hattiesburg (Camp Shelby Branch Unit No, 2) Miss... .... .... ... 77601 to 77800 inclusive _ 


TELEGRAPHS 
Censorship 


Owing to the number of transients passing through Newfoundland, it is becoming increas- — 
ingly difficult for censorship officials to deal with telegrams, without incurring undue delay. In — 
order to remedy this, it will be necessary to transmit, after the signature, the status of the sender 
of the telegram. 

Senders of telegrams may be described as follows:— 

: Military 
Naval 
Mercantile Marine 
a Airman 
Civilian Traveller 
Resident ; 

These descriptions will not be transmitted beyond St. John’s and must not be charged for 

or included in the check of the telegram. 


INSTALLATION OF TELEPHONES 


Renewed attention is drawn to the notice on page 1080 of the Post Office Circular with re- 
ference to installation of private telephones. : 

Postmasters will please advise persons enquiring for telephones that no further installations = 
can be made. : ‘ ons : 
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POST OFFICE CIRCULAR 


THURSDAY, 12th MARCH, 1942 


reeiiea by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
acting basis. Formal intimation to that effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
MOMMIES eessSecccescorseoseiag Mr. Herbert Knight to be messenger as from the 16th February, 
1942. 
JTS SIOURENRSIO REM Shea epee eet ene ee Mr. Thomas Meade to be Postmaster and Operator as from the 


lst December, 1941. 


RESIGNATION 


aI 10 USS a a ae a ee Mr. Frederick W. Day, Postmaster and Operator, effective 23rd 
February, 1942. (Vacancy advertised by telegraph). 


FACILITIES WITHDRAWN 


“IMOIPO ANY doesag-t Eiceccho crac cease ene Seer ae Money Order facilities have been withdrawn from the office at 
Torbay until further notice. Postmasters will delete Torbay 
from the list of Money Order Offices. 


BILLS FOR PAYMENT 


It has been noted recently that bills are being presented on this Department’s bill heads to 
this Department for payment. 


Postmasters are instructed that they are not to provide official stationery for the prepara- 
tion of bills payable to private individuals. The person to whom payment is due should be 
advised to prepare his or her bill on his or her own private stationery and present it to the Post- 
master for certification and forwarding to Head Office for payment. 
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MAILS 
, Air Mail Labels 


ada and the United States early in May next. 


These labels should not be used until intimation (by telegraph, where necessary) is re- 
ceived of the date of commencement of the service and the rates of air-mail postage to be 
charged on letters intended to be conveyed by air from Newfoundland. These labels should be- 
carefully preserved until such notification. is received. 4 


Letters intended for conveyance to Canada or the United States of America by the New 
Service must not be accepted until definite notification of the date of commencement is received. 


SEMI-ANNUAL STATISTICS 


The semi-annual statistics will be taken in April, commencing on the Ist, and ending on 
the 30th. The statistical forms have been mailed to all offices. 


Statistical instructions contained in the Post Office Circular of the 10th October, 1940, has © 
the following:— 


“Repeated errors by some Postmasters in their statistical records point to a dis- e 
regard of instructions which have appeared in previous issues of the Post Office Circular. 


“The Post Office Circular of the 7th March, 1940, refers to the Post Office ~ 4 
Circular of the 12th October, 1939.” } 


The Post Office Circular of the 12th October, 1939, in part, reads:— 


“Postmasters will note that whereas on the Monthly Traffic Report the record of 
Dutiable Parcels (delivered) only is taken, in the semi-annual statistics. Foreign non- 
dutiable parcels (delivered) on Form 1213, as well as dutiable parcels (delivered) on 
Form 1212 are accounted for. In the Monthly Traffic Report the telegraph and phono- as 
telegram cash are City receipts only; the semi-annual statistics provide for the entering > 
of the gross telegraph and phonotelegram cash.” : 


Instructions governing the semi annual statistics are contained in Post Office Circular dated 
the 9th March, 1939, and Circulars of previous dates. Monthly Traffic Report instructions will be 
found in Post Office Circular, dated 13th July, 27th July and 31st August, 1939. 


COMPULSORY REGISTRATION 


The following instructions which appeared on page 733 of the Post Office Circular of the 
25th April, 1940, are repeated:— oo 


“The transmission through the post of money in the form of coin or notes is pro- ; 
hibited unless the letter in which the money is contained is registered.” 


Any unregistered letter which contains coin or notes, such being evident from its external 
appearance or feel, (without the necessity of tampering or opening which is forbidden) must be — 
registered by the Post Office official noticing it, and in all subsequent stages of its treatment up to 
the time of its delivery to the addressee it must be dealt with as a registered item. It must be 
surcharged with the amount of the registration unless it bears postage stamps sufficient to cover 
wholly or in part the amount of this fee. The surcharge or deficiency must be collected from the 
addressee on delivery. 


Any unregistered letter which bears the word ‘“‘Registered” or similar word or words to in- 
dicate that the sender desires it to be registered should be registered by the Post Office official 
noticing it and similarly dealt with as regards surcharge as indicated in the previous paragraph. 
This applies, of course, also to the official registered envelopes. If, through, inadvertence or : 
ignorance on the part of the sender, one of these envelopes is posted ordinarily instead of being = 3 

y e aS i: + ¥ 


NETO Sa ok i oe 


e compulsorily registered 


7 The Re lowine notice is published for the guidance of the public and should be copied neatly 
in ink. if a typewriter is not available. 


Gus Gi NOTICE 
Heomiatione covering the transfer of Money by mail 


‘ae Coin and/or Bank notes must not be mailed by ordinary letter or parcel post mail but should 
ye sent by Registered Letter Mail only. 


Coin for delivery in Newfoundland should be securely wrapped and enclosed in one of the 
Department’s Registered envelopes which should be passed to the receiving official who will re- 
gister it and give a receipt for same. 


Bank Notes should also be forwarded in one of these envelopes in the same manner. 


f The Department will not accept responsibility for the loss of money which is not mailed in 

"accordance with these regulations, and any ordinary letter suspected by the Postmaster to contain 
coin or bank notes will be compulsorily registerered by the Postmaster and the registration fee 
collected from the addressee, but no compensation will be made for any loss sustained. 


It is contrary to Postal Regulations to forward coin by mail to places outside Newfoundland. 


: The Morey Order Service offers the safest means of transferring money for delivery in 
Newfoundland or abroad. 


ACCOUNTING 
British Orders on Newfoundland 


; Postmasters are hereby notified that in future Money Orders originating in Great Britain 
will be issued from the Accountant’s Department, St. John’s, by means of a special order and 
_ forwarded to the payee direct. 


nee This order will bear the indicator “M.O.D. ST. JOHN’S” and must be treated in the same 
- manner as a British Money Order. 


When payment has been effected the order must be entered in column 8 on the paid sheet. 
‘To avoid confusion the paying | Postmaster is asked to see that these orders do not appear in column 
5 Newfoundland. 


War Saving Certificates 


The following points should be borne in mind:— 


War Savings Certificates must not be issued for a joint account; that is, in the name of two 
people or for Mr. and Mrs. It may be issued in the name of one person only. 


Fer Offices that issue only. Stubs of certificates issued for cards must be attached to the card: 
the number of the Certificates issued must be written on the card. : 


Service tc Malaya and Straits Settlements Suspended 


: All postal service is suspended to Malaya, which includes the Federated and Unfederated 
Malay States, and to Straits Settlements, including Singapore. 


Recovered U.S. Postal Money Order Forms 


The following United States postal money order forms have been recovered:— 
: Cartter, Aes er ee ae ene a 29810: to.28000-inelusive 
ostmasters will correct their records accordingly. 


- 
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sible to this office in order that the date of birth may be entered in the nce ee These cer- 
tificates will be returned as soon as they have been entered on the records and checked by t 
auditor. It is in the interest of new officials that the date of birth be verified as it will eliminate 


duce a Baptismal Certificate, and if that, too, for any reason is impossible, they should furnish a : 
sworn declaration; a specimen of which is shown on page 997 of the Post Office Circular of the 
sist July, 1941. 


TELEGRAMS DESPATCHED BY UNITED STATES ENGINEERS 


Attention is drawn to the instructions with reference to messages handed in by officials of 
the United States Engineers Department, which appear on page 972 of the Post Office Circular. 


It is most important that outport Postmasters forward bills for the United States Engineers 
to this Department and take credit on their telegraph account at item 22. 


It 1s also important that bills be accompanied by duplicate copies of each message. ‘These © 
copies must show the marks of transmission; that is, the number, time and initials otherwise this 
Department cannot receive payment for the account. a 


8 ea 


CIRCULAR. 


THURSDAY, 19th MARCH, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


_ THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
acting basis. Formal intimation to that effect is no longer made to the individual officer who * 
receives acting promotion. 


APPOINTMENTS 
eiwlictameleVIMeS) a... .ckessk assess. Miss Mary Jackman to be Assistant as from the lst March, 1942. 
Grand Falls Mr. Stanford Temple to be Carrier as from the 1st March, 1942. 
Grand Falls ... Mr. Howard Cool to be Messenger as from the 1st March, 1942. 
‘AV ING BISONG «seca eece a SEEN aN Ss hea EERE Pe Mr. Philip Kelly to be Messenger as from the Ist March, 1942. 
* 
PROMOTION 


St. John’s General Post Office ....... Mr. William Warford, Carrier, to be Assorter as from the Ist 
February, 1942. 


TRANSFERS 

(Caplin SRA oa ae Si see ee Miss L. E. Pelley, Postmistress and Operator King’s Cove, to be 

Postmistress and Operator Catalina as from the 16th March, 
- 1942. 

(Gyreiiorel IT OEi ist ane aaa ene tar ae Roe Mr. John Cardoulis, Messenger, Windsor, to be Carrier-Assistant, 

Grand Falls, as from the Ist March, 1942. 
RESIGNATIONS 
WYOGYCHTO ECC LS): ean an ea ae ie Mrs. Bessie Crawley, Postmistress, effective 3lst March, 1942. 


(Vacancy advertised locally). 


ANNUAL LEAVE 


There is little response to the request for Postmasters to forward the names of relief of- 
ficials in their vicinity. This request was made on page 1077 of the Post Office Circular of the 
18th December, 1941. To date there have been only six replies. 

It will be impossible to grant annual leave this year if there are only three or four relief 
officials, Postmasters should endeavour to obtain the names of any person in their settlement 

who has telegraphic experience and notify the Staff Clerk of their qualifications. 

Postmasters who have students learning telegraphy and postal work should give all possible 
assistance to them in order that they may become qualified to assume relief duty during the leave 
_ period. If and when these students become qualified notification should be forwarded to the 

Staff Clerk. 


: 
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Despatch of Mails to Meet Public Requirements 


When a mail is due to be despatched before 9 a.m. on Monday morning or a morning after 
a whole holiday it should not be closed on the Saturday night or the evening previous to the 
whole holiday. 

The public should be given the opportunity, and should be informed accordingly, of posting 
correspondence in the receiving box at the Office up to 9 p.m. on Sundays and the days of whole 
holidays for despatch on the following day. 

Postmasters should attend at their Offices at 9 p.m. on Sundays and the days of whole ~ 
holidays for the purpose of making up a late despatch if such be necessary, but the office should 
not be opened for public business. : 

The public should be advised against dropping into the receiving boxes unstamped letters 
accompanied by the money to purchase the stamps necessary for the postage and Postmasters should 
refrain from affixing stamps on correspondence posted in this way. Correspondence so posted 
should be surcharged in accordance with regulations and forwarded to destination. Notice to this 
effect should be exhibited in all Post Offices. The money should be retained for a week in order 
to give the owner an opportunity of establishing his claim to it. At the end of the week if it has — 
not been claimed, stamps to the value of any money dropped into the receiving boxes should be 
attached to a blank sheet of paper which should be forwarded to the Accounts Branch with a 
brief report. The stamp should not be cancelled. No entry of any sort is to be made in the Account 
Books in this connection. 


Delivery of Mails to Meet Public Requirements 


Delivery of mails to the public must be made the same evening at the Offices where less than 
three mails are received each week and where the hour of arrival of the mails is between 6 
p.m. and 10 p.m. If they arrive after 10 p.m. delivery should be made at 9 a.m. the next day. Mails 
arriving after 10 p.m. on Saturday should be delivered between 9 a.m. and 10 a.m. on Sunday the 
next day, if public requirements demand it. 


GIFT SHIPMENTS OF FOOD TO THE UNITED KINGDOM 


The revised regulations issued by the British Ministry of Food which were published on page 
970 of the Post Office Circular of the 12th June, 1941, are repeated:— 

“Informaticn has been received that the British Ministry of Food, in order to conserve ship- 
ping space for more urgent supplies, has issued new regulations in respect to gifts despatched 
to the United Kingdom from abroad. After June 28th, 1941, such gifts will be allowed only sub- 
ject to the following conditions: 

“Bona fide unsolicited gifts, whether they include rationed foods or not, may be received 
in the United Kingdom from abroad by parcel post addressed to individuals. 

“No parcel may exceed 5 Ibs. gross weight or contain more than 2 ibs. of any one foodstuff. 

“No permit or licence is required in such cases, and all parcels must be clearly marked as 
gifts. 

“A gift cannot be regarded as unsolicited where it has been received as a result of some prior 
communication sent by the recipient to the donor. Moreover the receipt of gifts at frequent in- 
tervals cannot be permitted. 

“Licences which have been granted to importers to receive individual gifts in bulk for dis- 
tribution through the parcel post on arrival in the United Kingdom will not be renewed, or any 
further licences of this type approved. Existing licences and those recently expired and under 
consideration for renewal will be held to cover consignments despatched from abroad by the 28th 
June. 

“Where well-wishers abroad desire to send larger quantities of foodstuffs (which must not 
include rationed foods), they must first arrange for some responsible organization in the United 
Kingdom, formed for charitable or similar purposes, to be the recipient of such goods. Applica- 
tion for a licence must then be made to the Ministry of Food by that organization, which will be 
required to give an undertaking that the goods will be consumed within that organization. For 
example: If the recipient is a hospital, the food would be supplied to patients or members of the 


2 
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eo hese ears do not apply to parcels for Newfoundland soldiers in the United Kingdom. 
The British Ministry of Food has expressed the desire that wide publicity should be given 


f their provisions. 
a Postmasters are requested to render all possible assistance in making these new regulations 
_ known to their patrons. 


_ FRAUDULENT USE OF POSTAGE STAMP ALREADY USED 


2 Every person who uses or attempts to use in prepayment of postage on any letter or mail- 
able matter posted in Newfoundland, any postage stamp which has been before used for a like 
purpose, 90r who uses or attempts to use for the purpose of transmission by or through the post any 
ce pest card cr stamped envelope or stamped post band or wrapper which has been before used for a 
: like purpose shall incur a penalty not exceeding forty dollars for every such offence (extract from 
Postal and Telegraph Act). 

If a Postmaster has grounds for believing beyond all reasonable doubt that a stamp affixed 
to an item of correspondence or printed or embossed on any stationery has already been used he 
_ sheuld withhold the item of correspondence from the normal course of circulation in the mails 
and forward it with a report to the Secretary. The stamp should not be cancelled With the office 
date stamp. The report should give the date of posting of the item and the name and address of 
the sender if known to the Postmaster. 

Dee It goes without saying that Postmasters should exercise extreme care in this matter and 
*shculd not withhold an item from due course of circulation unless the evidence of fraudulent use 
is conclusive. It does not follow for example that because a stamp is dirty it has necessarily been 
o used on a previous occasion. The most conclusive evidence is the mark of a previous date stamp 
% 4 or postmark or handwriting. 


ACCOUNTING 
Radio Licences 


When issuing Radio Licences Postmasters must record on the licence the full christian 
name or names of the person to whom the Licence is issued: Such licences must be countersigned 
_by the Postmaster. 

When issuing licences Postmasters should ascertain whether the address of the licencee, 
‘when he cbtained his last licence, is the same as it is new. If there has been any change the old 
address should be written on the back of the duplicate copy of the licence. 

Postmasters are further reminded that all names and dates, etc., must be filled in clearly. 
f The failure of Postmasters to enter clearly such information on licences has been the source 
of considerable delay in completing licences already issued. 


WAR SAVINGS CERTIFICATES 
Reguisition for Certificates 


-Postmasters at non-savings Bank Offices must refrain from requisitioning for War Savings 
Certificates. Certificates are sold only at offices handling Savings Bank business. 


oo ; Requisitions for War Savings Stamps 


1132 : 19th March, 1942 
Remittances to the Cashier 


Remittances have been forwarded to the Cashier, Head Office, on War Savings Stamp 
account on the General Remittance Form. The War Savings Certificate Remittance Form (Pink) 
must be used for remittances on War Savings Stamp account also and it should be stated on the 
remittance form “War Savings Samps.” 


Stamp Requisitions 


The postage stamp remittance form No. 1043A and War Savings Stamp remittance form No. 
W.S.C.2. must be completed on both portions, The name of office, signature of the official and 
quantities required must be shown. The failure to follow these instructions causes considerable 
trouble and delay at Head Office as each form must be completed before filling the requisition. 


Recovered U. S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been recovered: 
Whittier: N.@ ii. Mie ee ee eee ee re OU 20 toils OO Omim elusive. 


TELEGRAPHS 


Acceptance of Collect Telegrams for Members of Naval and Military 
Forces in Newfoundland 


Owing to the impossibility of effecting personal deliveries, collect telegrams cannot be 
accepted for members of the Naval and Military forces in Newfoundland. Telegrams so accepted 
after the date of issue of this Circular will be made prepaid and charged against the office of 
acceptance without notice to that effect. 


Telegrams for Government Departments 


Attention is again directed to the acceptance of “collect” telegrams for Government Depart-~ 
ments from persons having no official standing. This applies particularly to the Public Health 
and Welfare Department. 

Telegrams must not be accepted “collect” for Government Departments except from re- 
cognized officials of the Department concerned, who should be requested to show their authority to 
send telegrams and to sign their official status or rank on the face of the telegram. 

Special care should be given in this connection to telegrams handed in “collect” and address~ 
ed to the Department of Public Health and Welfare. 

Telegrams from private individuals to that Department quoting prices for the supaly (oye 
goods or materials must be fully prepaid. 
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" THURSDAY, 26th MARCH, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


—————= 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
acting basis. Formal intimation to that effect is no longer made to the individual officer who re- 
ceives acting promotion. 


LEAVE OF ABSENCE 


LEROIMINE, IBEW AE Ss aaron sees ere pe ere a Mrs. Ruby M. Roberts, Postmistress, has been granted leave of 
Absence for War Service. Effective the 15th March, 1942. 

St. John’s Instrument Room........... Mr. Graham Wells, Operator, has been granted Leave of 
Absence to join the Canadian Army. Effective the 15th 
March, 1942. 

APPOINTMENTS 

Her yaO Mer isys fot hk ee Mr. Wilfred Mercer to be’ Messenger as from the 4th March, 
1942. 

JBOMTe IBA eis a eet aoe pete Mr. J. A. Follett to be Postmaster as from the 16th March, 1942. 

Channel ee ee a Mr. Vernon Janes to be Messenger as from the 1st March, 1942. 

IDTeaaE SNe rao ks) 3 B41 335 ene ee Mr. M.C. L. Pickett to be Postmaster and Operator as from the 
20th March, 1942. 

— Ceincler ae ar eee Mr. Victor Williams to be Assistant as from the 17th March, 
. 1942, 

PEMA DOU Ts CE UIRECG oc: snee. hes se ev acs sekocs Miss Melinda Morash to be Messenger as from the 7th March. 
1942. 

SERUTY Ses COMER. cares Me ee a Mr. Wilfred L. Abbott, to be Postmaster and Operator as from 
the 16th March, 1942. 

TE IEW JENSD4 KONO ESOS eae ear eee eee Mr. Alonzo Bannister to be Postmaster and Telephone Attendant 

: as from the 1st March, 1942. 
St. George’s Miss Laura Ozon to be Assistant as from the 16th March, 1942. 


.Miss Helen Adams to be Postmistress and Operator, as from 
the 7th March, 1942. 


St. Lawrence ... 


RESIGNATIONS 
NGG Ieee ek ne, eae Mr. Frederick Tilley, Assistant, effective the 10th March, 1942. 
- TBJERY? TEKO] SSN G US) cs ee ame ean nee enece enn Mr. William Mercer, Messenger, effective the 3rd March, 1942. 
TEU SOROS OG acdsee Bee eer ‘Mr. Llewellyn Peddle, Messenger, effective the 28th February, 
1942. 


Mr. Thomas Ford, Messenger, effective the 28th February, 1942. 
: Harbour Buffett Miss Derothy Collett, Messenger, effective the 6th March, 1942. 


‘St. oun Hast Bndy2b-@.-2 cs. Miss Ruby Bishop, Assorted and Counter Clerk, effective 6th 
Bee March, 1942. 
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INDEX FOR POST OFFICE CIRCULAR 


With reference to the notice on page 1089 of the Post Office Circular, the index for pages 
877 to 1084 has now been prepared and forwarded to each office by mail. The index has been 
placed in a folder with an Acco fastener. Owing to the shortage of Acco fasteners it was impos- 
sible to send them to all offices. Those offices which have not received fasteners may bind the 
Circulars in the folder by means of string. All Circulars should be punched by a nail or some 
other means and kept in place by means of the fastener for ready reference. 

If at any office copies of the Circulars referred to above are missing, the Postmaster should 
write the Staff Clerk for fresh copies. 


CERTIFICATES REQUIRED ON APPOINTMENT 


All officials receiving appointments are again reminded that a birth certificate and cer- 
tificate of medical fitness should be forwarded to the Staff Clerk as soon as possible after their 
appointment. 


MAILS 
Treatment of Undeliverable Correspondence 


It is apparent from the number of letters received from the Dead‘Letter Branch that of- 
ficials continue to disregard the instructions with reference to the treatment of undeliverable 
correspondence. The instructions issued on page 1115 of the Post Office Circular of the 19th 
February, 1942, are again repeated:— 

“All letters and postal packets which cannot for any reason be delivered must be 
endorsed on the front with the reason for non~delivery, such as “Gone Away”, 
‘Refused’, ‘Deceased’, etc., initialled by the office making the endorsement and date 
stamped with the stamp of the office. The counter-signature of the Postmaster or 
Head Carrier is necessary where the endorsement has been made by an assistant or 
Letter Carrier. ” 

It is emphasized that these instructions must be observed. There should be no delay in the 
return of any item which it 1s Known cannot be delivered. 


Communications From Philatelists 


It sometimes happens that Postmasters and other Officers of the Department receive re- 
quests from Stamp dealers and Philatelists (1) to affix stamps to letters, (2) to cancel stamps 
which are not affixed to letters and (3) to cancel stamps already affixed to envelopes and return 
them by post. 

It should be noted by ali officers of the Department that in no circumstances should these 
requests be complied with, and if any such communications are received from Stamp dealers or 
Philatelists, they should not be replied to but should be forwarded, with any enclosures, to the 
Secretary. 


ACCOUNTING 
Krrors in Telegraph Accounts 


Considerable trouble is found at Head Office in reconciling the balances, shown on the 
weekly telegraph statement, with the balance as shown in the Head Office Ledger due to the fact 
that Postmasters are entering corrections by service messages, applying to accounts which have 
gone forward to Head Office, in subsequent accounts instead of waiting for the regular error notice 
which will follow in due course. 

The purpose of the service message is to point out in detail just where the error occurred 
and any action called for by it should be attended to immediately, but it must not be treated as an 
error notice and entered into accounts. 

The error notice which will be forwarded when the accounts are reconciled with Head Office 
books, will show the difference in each days cash as compared with Head Office figures and 
should be compared with the service message applying to that day’s business before entering into 
accounts. If, however, the service message applies to a day’s business for which the account has 
not been forwarded to Head Office, then, of course, the correction cam be made to the day‘s 


in Ss concerned and there ill be no need of the error notice as the account will then agree 
with Head Office figures. 


War Savings Certificates 


Postmasters who issue War Savings Certificates should bear the following points in mind:— 

. Certificates must be issued in consecutive order. 

. Form W.S.C.4 (List of War Savings Certificates sold during the term) and Form W.S.C.5 
. (List of War Savings Certificates on hand) must be submitted every accounting term 
whether there has been a sale or not. 


War Savings Certificates 


Attention is drawn to page 915 of the Post Office Circular with reference to stamps to the 
value of one certificate being purchased in a sheet and then affixed to the stamp card. Stamps 
must not be sold in sheets of twenty-five to one person. Where a person has suffieient money 
to purchase twenty-five stamps, it should be pointed out to that person that a certificate should 
be purchased. 

The reason stamps were issued was to accommodate persons who were unable to purchase 
a full certificate at one time and by means of a stamp were able to purchase more or less on the 
installment system. 

War Saver Buttons will be issued to persons completing a card or purchasing a certificate. 
If the money for a certificate is sent to Head Office the ‘‘Button” will be forwarded to the pur- 
chaser. It is believed that the sudden increase in the number of cards completed is due to the false 
impression that a “Button” may only be obtained through the completion of a card. 


Cards to be Preperly Completed 


As If a War Saving Card, properly completed with the name of the purchaser, the address and 
the date, is presented at a Post Office, it is not necessary to forward an application form with it. 
The card should show the name and address in Block letters in the bottom left hand corner. 
: The holder’s signature and address should be written in the bottom right hand corner. If the 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 


No. of Money Orders Paid and Issued 


Office No. of Errors during November, 1941 
JANG CIEVED OY AE: Bir Ua se cea eee a 6 1139 
Bell Island Mines..... .... 5 714 
Bishops Walls ee ss 5 254 
WS OMAVAS tay ess we ON 4 455 

~ Botwood 9 937 
Buchans 10 1200 
Keapen St GeOnee: a... 4.7. 4 55 
Catalina: rise 1. 4 178 
Channel ete ces cae ee 4 55) 
Clarenville: 426). 2 4 PB ith 
GOERNEeE LOOK). seek: 4 1736 
PEST OMe ee eee 5 81 : 
SOY htMa Sela OU 6) 8 83 
Gram DO sea eS sbek ck 10 329 
RCAC GI eee sec ke 9 1303 
ferandy Halls st. oe. 6 - 1482 
rahesy Cover ie kes 6 46 
Harbours sutfeth. 0... 4 83 
EVABEOUIG trae ee ke. 5 46 

S SIBIEW/SIEENS fbi oe Hee 6 30 

, 4 1S 
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Hickman’s Harbout.... .... 
PONV RO OC een pes weeny ees 
Ieee bbaVey saranda seer anes se 
IRE WASP ORUC 3 2 iss: s aie 
nthe sB ave INeD ies 
Little Heart’s Hase.... .... 
ILjovays? TSle Wel OVO WWE, cag na nse 
INorISeeolnte 
Old Perghicanit aaa co 
POM ieae Olam cee 
SitsBrenGdams: eerste 
Sti Georges. cin 2 oka 
Sin JOhMeSVaASy ers g a 
St. John’s General ..... ak 
Dit OM MSP WEST ose tea ead 
Srephenvillesen..o 2.5 64 
UGE SiCOVGnr was meee 
Wihitbourne= iy ee 
WANGSOR Yee ce cura en 4 

Total No. of Orders Issued during November 
Total No. of-Orders’ Paid: duming INOVEMUDG Tie rycen coerce ree rarer eee 


TJARPUATA TP DHIAAA TRA 


Be eB BR OO 


Total Number of Errors .. ae 
Percentage of Pyronee, 45 
i.e. approximately YW errors sor Soe 1 000 idee aren ae baie 


Total-number of ‘FiguresMirrors (7a. cee es a ee 397 
Percentage of Figure Errors ... .... .... = 96 
j.e. approximately 10 errors for Been 1 000 ‘Grieke meu nae eee 
TELEGRAPHS 
Telegraph Traffic January 1942 
Class 1942 

iPaid=teleprams (meludes (Priority sss ate ec ere tec eee 53,104 
PIO V Uys rn ee cee tee a ee 5,710 
Phono-telegrams .. 1,591 
Total paid ee 54,695 


Deadhead and Sar oice ES Sr ee oper cae lge i UE: Sea ae ae 7,024 
Telegram equivalent Public despatch Se ee 3,880 
Motalypaid trarLie 2. Me ie preeee oats Oo ees rare Magn a aR Te a et 65,599 


Use by Unauthorized Persons of Telephones Installed in 
Postmasters Residences 


authorized persons of these teJephones is not permitted. During office hours when Postmasters 
are absent from their residences or boarding houses, the fuse blocks should be removed to prevent | 
the use of telephones in their absence. 


Non-acceptance of Callect Messages for the United States 


Advice has been received that in accordance with the United States censorship regulations, 
collect messages, other than government messages and messages from authorized press organiza—_ 
tions or correspondents, cannot be accepted for the United States or its territorial possessions. 

Offices will be governed accordingly in the acceptance of messages. 
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THURSDAY, 2nd APRIL, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


eee 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY 


igg APPOINTMENTS AND VACANCIES 


All appointments during the War are made in accordance with Treasury instructions on an 
4 ’ acting basis. Formal intimation to that effect is no longer made to the individual officer who 
receives acting promotion. 


DAYLIGHT SAVING TIME 


Daylight Saving Time comes into force in Newfoundland on the first Sunday in April. At 
night on Sunday, the 5th April, therefore, all clocks should be put forward one hour, making 
e time 1 a.m. Monday, the 6th April. 

: Postmasters should govern themselves accordingly, so that they will not miss their schedules 
on Monday, the 6th April. 


APPOINTMENTS 
a Boyd’s (COWS 3 Seg AUR ee cae tee Miss Elsie Freake to be Postmistress and Telephone Attendant 
en as from the Ist April, 1942. : 
BecAMMUW ISH eee ee er Che Mr. Albert Sodero to be Postmaster and Operator as from the 
, 23rd March, 1942. 
HPIACUMTI I CISICS 5 Strick fone cdaese ee Miss Ruth Alcock, to be Postmistress and Telephone Attendant 
*, as from the Ist April, 1942. 
iClinanjorell: Clonal eee, iy oe er pera Mr. James Hawco to be Postmaster as from the Ist April, 1942. 
Wesleyville Lf pSe oat arr  Ene  eee Mr. Peter Tiller to be Messenger as from the 27th March, 1942. 
RESIGNATIONS 
Boyd’s (oven inun st: ED ee SAE Fae ees Miss Alma Waterman, Postmistress and Telephone Attendant. 


effective 31st March, 1942, on marriage. 


TRANSFERS 
\ Argentia ii cilg angen a Rane Mr. Denis Ryan, Assistant Gander, to be Assistant Argentia, as 
awe from the 24th March, 1942. 
RETIREMENTS 
ae St. John’s (CHADS OS ee ane eee Mies 132 le Biiies Assorter, effective the 28th February, 1942, on 


medical grounds. 


OBITUARY 


¥ 


1138 2nd April, 1942 
Mr. O’Brien entered the service in July, 1932. 


DISMISSALS 


POT Ge AU GAS cee Coe 1 Rte erie Miss Irene Bennett, Postmistress and Telephone Attendant, was 


dismissed on the 15th January, 1942. Shortage in accounts. 
Soe Sage niece oe ae Mr. Maxwell Best, Messenger, was dismissed on the 26th March, 
1942. 


CHANGE IN LOCATION 


On the Ist April, 1942, the Post Office which served the settlements of Woodfords and Chapel 
Cove, was transferred from Woodfords to Chapel Cove to the residence of Mr. James Hawco, 
who has been appointed Postmaster. 


Wesleyville 


MAILS 
Date-Stamping of Mail 


It has come to notice that certain officials are in the habit of cancelling postage stamps 
with coloured inks. This practice is wrong and must be discontinued forthwith. 

Black ink only must be used for the cancellation of stamps. Application should be made 
immediately to the Controller of Stores for black ink before supplies at an office run short. 


Obliterating Old Address on Re-used Envelopes 


The attention of all officers concerned is drawn to the necessity for completely obliterating 
old addresses before re-using envelopes. Unless the old address is obliterated there is a possibility 
that the mail will be assorted incorrectly and thereby cause unnecessary work and consequent de- 
lay to the correspondence contained therein. 

Where possible Postmasters should make use of used envelopes for Departmental corres- 
pondence. If it is impossible to glue the flap of the envelope, it may be secured with gummed 
paper. 


STORES 
Used Lead Seals 


Used lead seals are valuable scrap and must not be thrown away or otherwise desposed of 
locally. 

All offices which receive mail bags sealed with lead seals from other offices should be 
careful to preserve all seals and to forward them at the end of each quarter to the Controller of 
Stores. Waste string should be cut from the seals before they are returned. 

The General Post Office, St. John’s, and the Newfoundland Assorting Office at North 
Sydney, which receive mails from offices of exchange in other countries, should be careful to act 
upon these instructions and should forward consignments of scrap lead seals to the Stores Section 
at the end of each month. 


Stores Receipt Cards—Form No. 1300 


It has come to notice that a number of officials are dilatory in returning Stores Receipt 
Cards, Form No. 1300. These cards are issued for the purpose of obtaining receipts from offices 
for goods supplied from the Stores section. For record and auditing purposes it is essential that all 
such cards should be returned to the Stores section properly filled in immediately upon receipt 
of goods. 

These cards are not to be carried in stock at offices. The procedure is as follows:—When 
the Stores section supplies articles, such as, scales, stoves, clocks, etc., a card is filled out and 
mailed to the Postmaster. This card serves the double purpose of a notice to the Postmaster that 
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: “sec tion it constitutes a receipt for the Stores: When such a card is received the goods should be 
hecked against it and if in order the card should be signed and returned immediately by first 


Storage Batteries and Delco Chargers 


: The attention of all offices at which storage batteries and Delco chargers have been in- 
talled is again directed to pages 207 and 208 of the Post Office Circular of the 11th November, 
1937. The instructions should be read again and care should be taken to see that batteries are 
only filled with water immediately before charging and that batteries are kept charged during 
-frcesty weather by giving them a short charge before the staff leave the office on cold nights, 
Z Saturday nights or the eve of whole holidays. Officers should be sure that oil in the base of the 
engine is changed as set forth in the instruction book and that the engine is never started with- 


oon out making sure first that the base is full of oil. 
3 


ACCOUNTING 


War Savings Certificates 


Posmasters who issue cheques to cover remittances must issue a separate cheque for re- 
- mittances on War Savings account. Under no condition should a cheque include a remittance for 
War Savings with remittance on other accounts. 

, Remittances for War Savings Certificates and Stamps must be placed in a separate envelope 
end marked on the outside “War Savings Certificates” or “War Savings Stamps” as the case may 
er. be: 


Suspension of Money Order Service with Malay 


: The Money Order service (ordinary and Telegraph) with the Malay States and the Straits 
Settlements is now suspended. Money Orders shouild therefore no longer cP Ss for payment 
in Singapore. 

The Money Order service with the Gilbert and Ellice Islands (including Fanning Island) 
and Nauru (Pleasant Island) are also suspended. 


Stolen U. S. Postal Money Order Forms 
The following United States Postal Money Order Forms have been reported stolen:— 


Amielias.ObiOs. 2.00. ¢ b 156,601 to 158,000 
The above Money Orders, if asked at a Newfoundland Office, must not be paid. 


TELEGRAPHS 


Aircraft Detection Corps Observers 


All telegrams from Observers to the Aircraft Detection Corps should bear the Observer’s 
name in addition to the grid number. The special attention of all Observers should be directed 


to this instruction. 


Bills for Line Repair Work 


Shown below is a specimen of Form 1246 referred to on page 1120 of the Post Office 
lar of the aes February, 1942, in connection with the payment of bills for line repair work. 


oes 


MAINTENANCE DEPARTMENT Bl 
CASUAL REPAIRS. 
Statement of work performed 


INumiberfOtmmnenvengarped gs es eee State cause of interruption or necessity © 
Numibersorpoles Cut. ut ee ee ee eo for expenditure here:— : 
News poles spout sup yc hon ne Ph soe ec eaeeans 

-. Poles;reset or fastened! 2.08... eee ee ee 
Brokenvinswlatorcsmeplace ds.) vee) ee tere 


Broken brackets replaced .... 
Number of breaks connected 
Shores attachecte soe eM sie tines a rae 


(Telegraph or Telephone a 
iaMtoclecnecaticsclocseeyy Stn CHa Di Nc I Ta Clie a cal aie eg ae ee a in the month of 
SAAR SB OES AER nds 194 ...... for which bills to the amount of $ ene are attached 
.... Signature of man in charge of repairs ............ nee 
saris sarees eeortiane Signature of Operator or P.M. 
Pe ee ae ee err eee 19s 5, 
: , ths eteeae ‘ a 


A statement of work performed showing details as per this specimen, signed by the man > 

in charge of repairs and the Postmaster must accompany all bills for work on lines. A supply o 
these forms should be carried by all telegraph offices and where a shortage of them occurs a sub 

_ Stitute copy of the form must be made when required. x ; 23 


: Telegraph Traffic February 
Class 1941 1942 Increase Decrease 
Paid telesramsa(ineludes! Priority.) #2 shoe near 31,949 39,002 7,003 \2) 3 ae oF 
. BTIORINY ee is eee ee aD 3,945 1,543 
: Phono telegrandsi..\ set east ae eee 0 heen ee ete 1,096 1,397 301 
Rotel paid: tratticwe. (We eae ease casa eee 33,045" 40,399 7,354 
ee Deadheadwand Service messages) 6 =) he ap 5,759 4 GOG yey oe ees 


Helecrameequivalenty muUpicG Gespatchia ews _ 3,260 20G0 i eae rene 
otal tratticy 255s ee i ee ON ee ee a een 42,064 47,635 DBTL 


Inter Empire Rate 
(via Imperial) 


; The Inter Empire flat rates will apply to Kamaran Island as from April 1st next. 
oe Bull rate 7 onc. oo 0G 0 Coder rate, ine ar en 
a Rate sheets should be altered accordingly. 
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THURSDAY, 9th APRIL, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


——— 


"THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the War are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
TESTE 0 SRSA pb or ee) Miss Marjorie Ross to be Messenger Assistant as from the 26th 
March, 1942. 
PROMOTION 
- Bonne [TE Ya de Ser SD ne Re Ne a Miss May Kennedy, Assistant, to be Acting Postmistress as from 


the 30th March, 1942. 


TRANSFERS 
Kerner eee oe Goi et re ia Mr. Reginald Fallon, Head Messenger, Telegraph Delivery, has 
been transferred to Gander as Assistant, effective 27th 
March, 1942. 
: RESIGNATIONS 
| 
[Bioneers ent, Weatee em eae penne eae Td Mr. J. A. Foilett, Postmaster, effective the 29th March, 1942. 
LSHUTE TIDY Bae | Se ORO Oe ene ere Mr. George Ross, Messenger, effective the 25th March, 1942. 
Mebomondiecw i Soe, Miss Bella Reid, Postmistress and Telephone Attendant, effect- 
(oy ive 30th April, 1942. (Vacancy advertised locally). 
; PEGE beat OUT asics tae tee eens ceca Mrs. J. Bidgood, Postmistress, effective the 30th April, 1942. 


(Vacancy advertised locally). 


BIRTH CERTIFICATES REQUIRED ON APPOINTMENTS 


The notice appearing on page 1128 of the Post Office Circular is again repeated:— 
“With reference to the notice appearing on page 1106 of the Post Office Circular 
of the 5th February, 1942, it is essential that all new appointees forward a birth cer- 
tificate as soon as possible to this office in order that the date of birth may be enter- 
ed in the staff records. These certificates will be returned as soon as they have been 
entered on the records and checked by the Auditor. It is in the interest of new officials 
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that the date of birth be verified as it will eliminate considerable difficulty later on in 
connection with applications for superannuation allowances, ete. 

“Tf, however, it is impossible to obtain a Birth Certificate, every effort should 
be made to produce a Baptismal Certificate, and if that too, for any reason, is impos- 
sible, they should furnish a sworn declaration; a specimen is shown on page 997 of 
the Post Office Circular of the 31st July, 1941 


MAILS 


International Reply Coupons 


With reference to the notice under the above heading which appeared in the Post Office 
Circular of the 5th February, 1942, on page 1106, it should be noted that the following countries 
should be added to the list of countries whose International Reply Coupons must not be exchanged’ 

Macao. 

Netherlands East Indies. 

Malay (which includes Federated and Unfederated Malay States). 
and Straits Settlements (including Singapore). 


Inflammable Material Not To Be Sent Through Mail 


It has recently come to notice that matches and other inflammable material have been en- 
closed in parcels. This is contrary to postal regulations and Postmasters should endeavour to 
bring to the notice of the public whenever possible that matches, lighter fluid and other inflam- 
mable material must not be sent through the mail. There is every possibility that serious damage 
may be caused to the mail through the disregard of this regulation. 


It is suggested that a notice should be posted on the public side of the office to this effect 


SEMI-ANNUAL STATISTICS 


The following was telegraphed on Monday, the 30th March, 1942:— 
Mov all (Offices: 
The attention of all offices is directed to the Post Office Circular dated the 12th 
March, in which they are notified that commencing on Wednesday, the Ist 
April, and continuing throughout the month of April, statistics are to be taken of 
all classes of Post Office work. 
(Signed) Assistant Secretary.” 


AIRGRAPH SERVICE 


Newfoundland is now linked by Airgraph Service with the Forces in the Middle East, and 
it is possible to send Airgraph messages from this country to Newfoundland, Canadian, British 
or Allied Troops in that theatre of War. Such messages are sent in original form to London, Eng- 
land, whence they are transferred by British Airgraph to their destination. 


CONSERVE FOR VICTORY—WE MUST ECONOMIZE 


The successful prosecution of the World-wide struggle demands that the wartime needs of 
our country be given our first consideration. Materials, equipment and money must be made 
available for ESSENTIALS and this endeavour must rightfully be considered a most important 
and urgent requirement of to-day. To make available the materials and funds requires the prac- 
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land’s war effort. 


Bt The Postal Service, because of the very nature of its World-Wide service is essentially a 


a This can be effected by economizing most rigidly wherever and whenever possible, to 
~ make the much needed materials, supplies, etc., available for our war industries or to make the 
: funds which might otherwise have been expended in purchasing new Postal equipment and sup- 
plies, available for Newfoundland’s War Chest. 

Such conservation entails a conscientious effort by every member of the Service and, more- 
over, intelligent and unremitting co-operation so that the greatest savings, consistent with the 
maintenance of smooth and efficient Postal Service may be carried out. 

There is no one in Newfoundland’s Postal Service who cannot play his or her part effect- 
: ively and give genuine assistance to the united effort. To practice wartime economy conscien- 
tiously requires careful study and planning. Every phase of the problem of how to keep supplies 
down to a minimum should be given careful attention—it is a personal duty for each individual 
_ employee. Consideration could be devoted with advantage to such subjects as how best to re- 
duce the use of fuel, light, etc and to keep all mechanical equipment in good repair, and thus save 
replacement or heavy repair bills later. 

e Every member of the Newfoundland Post Office should remember that it is his duty to 
- comply with the spirit, as well as the letter, of all suggestions put forward by the Government to 
: this end, and while faithfully carrying out all suggestions, should use intelligent initiative in de- 
-vising new ways and means of assisting in the general campaign. 

‘ The appeal for the stricest economy merits the same wholehearted response from all Postal 
personnel that they have given to other patriotic endeavours since the outbreak of the war. 


“BUY WAR SAVINGS CERTIFICATES AND STAMPS” 


CENSORSHIP OF INTERNATIONAL MAIL 


The following rules are issued for the guidance of persons corresponding with foreign coun- 
tries and it is requested that Postmasters and postal employees familiarize themselves with these 
é regulations that patrons may be advised and helped in these matters. 


1. Postal communication with enemy or enemy occupied countries is illegal, and will not 
be permitted, except:— 
(a) Through the agency of the Red Cross, which will transmit short messages of a 
personal nature. 
(b) Communications with prisoners of war. 


2. In order to make the censorship of international mail as effective and economical as 
possible, the public is earnestly requested to conform to the following rules in regard to 
correspondence with persons in foreign countries, other than enemy or enemy occupied 
countries: 

(a) The name and full address of the sender must be stated both on the outside of 
envelope and in the letter itself. 

(b) Correspondence should be in English if possible, the letters should be legible, 
clear, and brief. Avoid use of abbreviation, nicknames, phrases or codes in place 
of customary reference or descriptions of any person, firm, location, or other in- 
formation. 

(c) If English is not used the name of the language should be written in English on 

: the face of the envelope. 

ye ‘ (d) No mention should be made of defense matters, shipping or weather conditions 


(e) Firms and individuals should refuse to act as intermed or eects for th 
receipt and transmission of postal correspondence on behalf of persons in foreig 


countries. 
(f) A member of the Army corresponding with foreign countries will not give th 
name of his post, camp or station, but should give as his address the addre: 5: 


letters received for him. 


TELEGRAPHS 
Collect Messages for the United States 


The United States censorship regulation prohibiting the acceptance of collect messages fo 
the United States or any of its territorial possessions, notice of which appears on page 1136 of the 
Post Office Circular, has now been removed and collect messages may again be accepted. 


ee Redirection of Telegrams 


which the telegram was first presented, has been suspended for the duration of the war. In effec 
this means that only the original address can be accepted and jn event of non-delivery no othe 
address may be substituted for the purpose of re-forwarding. 


Easter Greeting Service to the United States 


An Easter Greeting Service of telegrams of senders own composition was available ap 
Newfoundland to phe Pauied States from the 2nd to the 6th April, 1942. : 


fifteen. 


Datel 
< 


cl 
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THURSDAY, 16th APRIL, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


; All appointments during the war 
acting basis. 
_ promotion. 


st. John’s Telegraph Instrumént Room 
“1 St. di ae Telegraph Instrument Room 
st John’s Telegraph Instrument Room 
St. John’s Telegraph Instrument Room . 
St. J ohn’s Telegraph Instrument Room 
St. John’s Telegraph Instrument Room .. 
St. John’s Telegraph Instrument Room .. 


St. John’s Telegraph Instrument Room .. 
St. John’s Telegraph Delivery 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


t. John’s Telegraph Instrument Room .. 
ise John’s Telegraph Instrument Room .. 


s St. John’s Telegraph Instrument Room . 


OF VALUE TO THE STAFF. 


are, in accordance with Treasury instructions, made on an 


Formal intimation is no longer made to the individual officer who receives acting 


APPOINTMENTS 


Mr. Patrick Byrne to be temporary Operator as from the 
1st April, 1942. 

Mr. Cyril Middleton to be temporary Teleprinter Operator 
as from the Ist April, 1942. 

Mr. Fred Carter to be temporary Teleprinter Operator as 
from the 1st April, 1942. 


. Mr. Robert Parsons to be temporary Clerk as from) the 


Ist April, 1942. 
Miss Mary O’Brien to be temporary Teleprinter Operator 
as from the 1st April, 1942. 


.Miss Frances Pike to be temporary Teleprinter Operator 


as from the Ist April, 1942. 

Miss Blanche Butler to be temporary Teleprinter Operator 
as from the lst April, 1942. 

Miss Jean March to be temporary Teleprinter Operator as 
from the Ist April, 1942. 

Miss Margaret Hogan to be temporary Teleprinter 
Operator as from the 1st April, 1942. 

Miss Gertrude O’Brien to be Learner as from the Ist 
April, 1942. 

Miss Hannah Price to be Learner as from Ist April, 1942. 

Miss Anne Pascoe to be temporary Telephonist as from 
the 2nd April, 1942. 


. Mr. Howard Clarke to be Learner as from the Ist April, 


1942. 

Miss Doris Easterbrook to be temporary Stenographer as 
from the 1st April, 1942. 

Miss Dorothy Harvey to be temporary Stenographer as 
from the Ist April, 1942. 

Miss Margaret Dunne to be temporary Grade III Clerk as 
from the Ist April, 1942. 

Miss Mary Tobin to be temporary Counter. Clerk as from 
the Ist April, 1942. 

Miss Dallas Rose to be temporary Counter Clerk as from 
the 1st April, 1942. 

Miss Margaret Davis to be temporary Counter Clerk as 
from the Ist April, 1942. 
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St. John’s General Post Office 


St. John’s General Post Office 


St. John’s General Post Office 
St. John’s General Post Office 


St. John’s General Post Office 


Account Branch, Head Office ........ 


Wane -Brovilel:tciegs At reese 


s Re “Ast 6th “April. 


Miss Jean Squires to be temporary Counter Clerk as from 
the 6th April, 1942. ~ 
Miss Ruth Parsons to be temporary Counter Clerk as from 

the Ist April, 1942. 


PROMOTIONS 


Mr. Charles Green, Letter Carrier, to be temporary 
Assorter as from the 1st April, 1942. 


shasecrues Mr. Gordon Perchard, Letter Carrier, to be temporary 


Assorter as from the 1st April, 1942. 
Mr. William Noseworthy, Letter Carrier, to be temporary 
Assorter as from the Ist April, 1942. 


TRANSFER 


ae a Mr. Alfred Rees, Clerk, Telegraph-Delivery, to be Grade 


III Clerk, Accounts Branch, as from the Ist April, 
1942. 


VACANCY 


........Applications addressed to the Secretary will be received 


up to the 25th April, 1942, for the position of Post- 
master and Operator. Salary $420.00 per annum, plus 
War Bonus. 


MISTREATMENT OF MAIL BAGS 


Many of the empty mail bags when returned to the General Post Office, St. John’s, are 
received in a very unclean condition, in fact some of them are in such a condition as to be almost 


unfit for further use. 


There is evidence to show that these bags are used for purposes other than those for which 
they are supplied; this applies especially to the small white bag marked “R” in red provided for 
the despatch of registered mail only, but the suspected irregular and careless usage is not confined 
entirely to that class of bag. The larger bags (blue and white stripe) are not as a rule taken proper 


care of. 


All officials of this Department, whose duty demands that they handle mail bags, are re- 
minded that these bags are an expensive necessity and, therefore, must be handled with reasonable 
care. Under no circumstances must they be used for any purpose other than as containers for the 
conveyance of mail; mail bags must not be allowed into the hands of members of the public. 

Postmasters at offices with courier connections should see that contractors for the convey- 
ance of mails observe these instructions and that any irregularity relative thereto is reported 


immediately to the Secretary. 


All Postmasters, and especially those in charge of distribution offices are again instructed to 
make sure that all mail bags are emptied by turning them inside out. 


MAIL FOR NEWFOUNDLAND-LABRADOR 


The final despatch of mails for the Winter season from Newfoundland to Newfoundland- 
Labrador will be made on the 16th April, 1942. After that date mails for Newfoundland-Labrado- 
will be held at St. John’s for despatch by steamer after navigation opens. 


ACCOUNTING 


Money Order Transfers 


Postmasters are reminded that when issuing Money Orders to cover telegraph transfers, it is : 


Pe 


1, ea) = ee ila 1147 


- important to have the words “Telegraphed Order’ written across the face of the Money 
; this also applies to Orders covering transfers on Great Britain, thereby enabling the staff 
Head Office to distinguish a cable us an ordinary order. 


Money Orders Issued ‘on the United Kingdom 


The attention of Postmasters is drawn to instructions appearing on page 1087 of the Post 
‘Office Circular of the 1st January, 1942, regarding the revised arrangements for Money Orders 
issued on the United Kingdom. 


Paragraph 2 states: 


“The complete Money Order (Money Order and Coupon-Advice) will be sent to Accounts 
Branch, G.P.O., the coupon advise section only should be filled in with the full address 
of payee and other particulars shown. The Money Order section may be left blank to 
save time and also readily to identify it from telegraphed Money Orders. It should 
preferably be sent under separate cover.” 


as Some Postfnasters are still following the old system of handing the Order to the remitter and 
sending the advice to Head Office. This is incorrect and causes serious delay in effecting payment 
of the Order and must be discontinued forthwith. 


’ NOTE—Order and Advice must be sent to Head Office. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
Wonkerss Nepenka Pan: Stas Neve (200-8. et 106240 10800 inclusive 


The above Money Orders, if presented at a Newfoundland: Office, must not be paid. 


“'TELEGRAPHS 


Community Telephone Lines 


This Department has taken over the maintenance of its community lines for the duration 
of the war with the following exceptions:— ~ 


The line between Angels ous and Cuslett connecting the Placentia and Branch 
sections. 

The line from St. Joseph's towards Riverhead, St. Mary’s, to the point where the Mall 
Bay and Graven Bank telephone lines connect with the line to St. Mary’s. 

The connecting line between Great Braha and the Griguet section. 


As it is of the utmost importance that com municaion with all points be maintained at this 
particular time interruptions must be reported and attended to jmmediately. 


Students at Outport Offices 


The qualifications required of persons making application to study telegraphy at Outport 
Offices are:— 


The applicant must be over 15 and under 21 years of age. 

The applicant must have at least Grade VIII education. 

The applicant must be in good health with no physical disability. 

The applicant must be recommended by two reliable persons as to his or her 
character. 


Po Ne 


os There have been numerous applications received at this office from persons who do not 

have the necessary qualifications. Postmasters, who have been approached by persons who wish to 
— learn telegraphy, should inform them that unless they have the qualifications desired it is useless 
; aoe ppplicaticn to Head Office. 


Class Mong) UY 
Paidstelegrams (includes; Priovity)\..0.4¢4) 40 eee oe oles 
TPlAovel aie Careharnre Ren aaa rol inca ARERR IOL Dx> Loco, 1508" cs ooh 2,910 
Phono=telesrams)s) yee Ore” aie nee een ee ots lnetoG) 
Motalapaid trattice, sec 2h, eee. ee eel a A OLGOG 
Deadhead and Servicesamessages.« oe a0 ee oe O00) 
Melesram equivalent Public Despatch... ee a0 
Motalatnattic #1 wis us sacee Spe aie eg Oe ee Oa 


Delivery of Telegrams at St. John’s and Larger Towns 


Attention is drawn to the following which appears on page 1104 of the Post Office Circular 


of the 29th January, 1942:— 


“There has been considerable difficulty in the delivery of telegrams in St. John’s 
and larger towns owing to the omission of a street address. There are a number of per- 
sons of similar name in the city of St. John’s and considerable delay will be avoided 
by requesting the sender of a message to give a definite street address. 

“Tt should be pointed out that this precaution is essential to ensure prompt de- 
livery. Wherever possible the message is transmitted by telephone from Head Office 


where the telephone delivery system is used. 


“The attention of all Postmasters is directed to the recent instructions issued in © 
this connection. If the message is an answer to a previous message this fact should be — 
shown after the check, thus: ‘In ans. yours date’ or ‘Yours yesterday’ as the case may 


be. 


co-operation requested ‘in this connection. 


telegrams.” 


The above notice should be neatly copied and posted on the public side of the office. 


“The attention of the public should be directed to these instructions and their 


“Telegrams for St. John’s not bearing a full and complete address will be accept— f : 
ed at the sender’s risk. Senders must, of course, be notified to this effect when filing 
such telegrams. Advices of non-delivery will not be given with respect to such 


1942 
49,513 
6,269 
1,498 
51,011 
5,458 
3,580 
60,049 
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THURSDAY, 23rd APRIL, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


—=— 


APPOINTMENTS AND VACANCIES 


\ 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


OBITUARY 


The Department regrets to announce the {pllowing deaths:— 

Mrs. C. W. Dawe, Postmistress and Telephone Attendant at Cupids, on the 8th April, 1942. 
_ Mrs. Dawe entered the service on the Ist August, 1925. 

: Mrs. Abram Vokey, Telephone Attendant at Little Harbour, Trinity, on the 3lst January, 
+1942. Mrs. Vokey entered the service on the 10th May, 1939. 


APPOINTMENTS 
Port Tellus ower bay See ath a aa na et ir a Miss Myrtle Oldford to be Postmistress and Operator as 
ay from the 7th April, 1942. 
ae TSIEN ley BPA oe acc a Nm A rom Miss Beatrice White to be Messenger as from the lst April, 
1942. 


Mr. Allan Hewlett to be Messenger as from the Ist April, 


1942. 

Mr. George Ross to be Assistant as trom the 4th April, 
1942. 

TRANSFER 


- EOVAURVECIENE Si 6 ea oer a eee eae eae ee Miss Josephine Pynn, Postmistress and Operator, Port 
nos Blandford, to be Assistant Bonne Bay as from the 
10th April, 1942. 


WAR BONUS 


There appears to be some misunderstanding on the part of some officials who are in receipt 
of salaries from $36.00 to $300.00 per annum, as to the notice on page 1102 of the Post Office 
Circular with reference to the War Bonus. 

_ The revised regulations specifically states that the War Bonus would be twenty-five per 


uble that which was paid prior to the Ist rHehiany. 1942. 
Some officials are under the impression that the Bonus granted on the Ist September, 1941, 


eee 

There have been also numerous letters from officials on the 

state that their salaries for the month of March had been decreased as compared with the sal; 
ies paid in February. It should be noted that the January salary included War Bonus at the rat 
paid prior to the 1st January as the authority to pay the War Bonus under the revised regulation: 
was received too late to make the necessary adjustments on that month’s salary. The difference du 
{from January Bonus was added to the February salary, thus making February salary slightly hig 
than March, but there has been no decrease in salaries. ‘ . 


Officials who are paid on a quarterly salary found that the December quarterly cheque was 


ence in these two cheques is due to the fact that there had been a balance due from Septemb 
for War Bonus and this was added to the December quarterly cheque. - Te 

Officials should take special notice of the above explanation and should desist from corres= 
ponding with Head Office on this matter. ; ant 


MAILS 
Cessation of Winter and Commencement of Summer Courier Service 


Postmasters at the offices concerned shculd note the cessation of Winter Courier Services” 
and the commencement of Summer Courier Services as indicated below:— i 
ROUTE 1 
Winter Service to cease. 
(a) Holyrood to Salmonier. 
(b) Salmonier to St. Mary’s. 
(c) Salmonier to Colinet. bd : 
The last trip over routes (a) and (b) will be made on Thursday, the 30th April, and route 
(c) on Friday, the 1st May. wa 

Summer Service to commence. ae 

(a) Holyrood to Colinet. 
(b) Salmonier to St. Mary’s. : 
The first trip will be made on Tuesday, the 5th May, and each Tuesday and Thursday there- : 
after until further notice The mails for the above routes will be despatched from St. John’s a 
8.20 a.m. Tuesdays and Thursdays. he 
ROUTE 2 ‘ 

Winter Service to cease. 

(a) Whitbourne to Green’s Harbour. 
(b) Green’s Harbour to Heart’s Content 
(c) Heart’s Content to Carbonear. 

(d) Heart’s Content to Brownsdale. . 
The last trips over routes (a) and (b) will be made on Monday, the 27th April; Route (c) on 
Wednesday, the 29th April; and route (d) on Thursday, the 30th April. 

Summer Service to commence. at 
(a) Heart’s Content to Whitbourne. : 
The first trip will be made on Friday, the 1st May, and each Monday and Friday thereafter. 
(b) Heart’s Content to Carbonear and Brownsdale. oe eae 
The first trip will be made on Wednesday, the 6th May, and each Wednes-ay thereafter. The 
Courier will take mail for Victoria. : 
(c) Heart’s Content to Brownsdale. “ : 
The first trip will be made on Saturday, the 2nd May, and each Tuesday and Saturday there-_ ie 
after. Mails for routes (a) and (c) will be despatched from St. John’s by the express trains — 3 
Sundays and Thursdays and for route (b) by the Carbonear train Tuesdays. 

ROUTE 3 

Winter Service to cease. 
(a) Carbonear to Ochre Pit Cove. 
(b) Ochre Pit Cove to Old Perlican. 
(c) Old Perlican to Grates Cove. 
The last trip will be made on Thursday, the 30th April. 

Summer Service to commence. 

(a) Carbonear to Grates Cove. é : : 
The frist trip will be made on Monday, the 4th May, and each Monday and Thursday there~__ 
after. The Courier will also take mail for Victoria. ees aes) ee 


Det 
oe é 


mi me Service to commpnce. 
a ee) Whitbourne to Bellevue. | 


(a) Clarenville to Britannia. 

i (b) Britannia to Deer Harbour. 
(ce) Milton to Burgoynes Cove. 
The last trip will be made on Monday, the 27th April. 


Errors in Money Order Work 


Office 
/ANERUWAT TOMO aE eA aly we et gta 
PAMGPe Mita eet des ee 
Pxvondallere ieee ok ce 
PSAP eine Gamera nc Pah d ue 
Bell Island Mines. .... .... 
HBTSINOD RS Halll Se ae ccc 
PS OMAVISLOR a ee aes. ee 
OW OOGe ccs ait o2 
BEST OVUIS ecard te geen ca. 


PeSUrceote so ces 


CUAGEIG@ Nos wide inte: 


MG adeilinar: seme. eee 
MOMAMC CAC OVEL eet: eico 
RO are it ae eee cee 
Wormer BrOOKe =. a. 


Fortune Jelena oaiess 3 says oh 


GAIN eT ease a i irl ents 
Gooseberry Cove... .... .... 
Giteinel EWU aes aa gaa 
Memates;sCOVGr.... =. 

Haystack... .... 
Hodges Cove ... 


~ (a) Clarenville to Packie s Harbour. 

: : (b) Milton to Thoroughfare. 
(ce) Thoroughfare to Deer Harbour. 

The first trip will be made on Monday, the 4th May. Effective from Monday, the 27th April, 

mails for Petley, Lower Lance Cove, Britannia, Thoroughfare and Deer Harbour will be des- 

patched via Milton. Mails for those yotites will be despatched from St. John’s by the express 

_ trains on Sundays. 


No. of Errors 


_ 


r= 


a 


3 Ss 
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ACCOUNTING 


Mails will be despatched from St. John’s by 


- The following is a list uf Post Offices where officials were responsible for 


No. of Money Orders Paid and Issued 
during December, 


142 
1108 
95 
176 
1007 
318 
590 
884 
257 
1302 
256 
46 
601 
271 
37 
697 
1693 
152 
126 
332 
1195 
69 
1672 
102 
29 
67 
102 
265 


Lethbridge 
Lewisporte 
one oharbOuUTeg. i scene 


Moreton’s Harbour 
Musgrave Harbour 
New sPenlicant een tans 
Norris Arm 

Placentia 

IPO ONS! COVER Me se ee as 
Port au Port 

Port Blandford 
Robert’s Arm 

St. Brendan’s 

St. Jacques 

St. John’s East . 

St. John’s General . 

St. John’s West 

St. Kyran’s 

Sandy Point 

Victoria 

Whitbourne ’ 
Total No. of Orders issued during December....... .... ... Poe 8S 


\ 


Total Not of Orders Paid during: Decembers snes te eee es eee 


DAPEFADKEY HEF KP EPOMUSTA FS SOOM 


otal Number of: ERVOns xsi. s atk eee er ncky os 9 cee Gree es 
Percentage of Errors .. , 

i.e. approximately ax errors Stan aon at 000 seme iesued a paid. 
‘RotaleNumber of Migure, Mrrors se cece ees ete eee en 
Percentage of Figure Errors 

i.e. approximately 9 errors for Soke 1 000 ‘Ordese Seeued: ane pai 


TELEGRAPHS 


Telegrams for Java and Christmas Island (Malay ) 


Information has been received that the telegraph service with Java and Christmas Island 
ey, has been suspended. Postmasters will please take note. © 


"Change of Routing 


As from the 27th March, the following changes in routing were effective:— 
Buchans and Millertown via Grand Falls instead of St. John’s. 
Botwood and Bishop’s Falls via St. John’s instead of Grand Falls. 


{ 
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POST OFFICE CIRCULAR. 


THURSDAY, 30th APRIL, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officers who 
receive acting promotion. 


APPOINTMENTS 


North Sydney Assorting Office ................. Mr. Howard Ferguson to be temporary Assorting Clerk as 
from the 16th April, 1942. 


RESIGNATIONS 

” Presque en sone cc cea gesneiteaeantccuses sauce Mr. Michael Ryan, Postmaster and Telephone Attendant, 
effective 30th April, 1942. 

North Sydney Assorting Office ................ Mr. D. Ferguson, Jr., Assorting Clerk, has resigned to 
enlist in the Canadian Forces, effective 15th April, 
1942. 

St. John’s Bast md Post Office............... Miss Florence Grouchy, Clerk, effective the 17th April, 
1942. 

St. Johns Hast End Post Office................ Miss Catherine French, Clerk, effective the 26th April, 
1942. 

Si vohngnwest Bad! Post Office ..-..-.-..- Miss Helen Jackman, Postmistress, effective the 18th 
April, 1942. 

Sie. UCPC (OR EHO) ea eae eer eee eens Mr. D. Hart, Letter Carrier, effective the 18th April, 1942. 


OFFICE OPENED 


PE Tee sna Te OES ee ee) oe acta es ceeeos A Money Order Telegraph Office was opened at Fresh- 
water, P.B., on the 22nd April, 1942. Postal facilities 
have been withdrawn from the Railway Office at 
Jerseyside and all matters will new be handled at 
Freshwater. The telegraph call letters are “AN.” 


WAR BONUS 


Special attention is drawn to the notice with reference to the War Bonus for officials in re- 
ceipt of salaries from $36.00 to $300.00 per annum. This notice appeared on page 1149 of the Post 
Office Circular of the 23rd April, 1942. 


1154 7 7 7 {80th April) 1942 | 


There has been considerable increase in the correspondence on this matter during the past 
week. This causes unnecessary work at Head Office. The explanation to all enquiries is given on 
the above mentioned page of the Circular. 


LEAVE 


The instructions appearing on page 1070 of the Post Office Circular of the 4th December, 
1941, are repeated as it ig apparent that they are being disregarded in some cases:— 


“The following rules concerning absence from duty must be observed by all officials:-— 


1. No official must absent himself from duty without first receiving permission from 
Headquarters. An Assistant or Messenger must apply for leave of absence 
through the Postmaster in charge of his office. 

2. Should severe ilness render it umpossible to comply with the above rule Head- 
quarters should be advised by telegram of the official’s absence. 

3. Applications for leave should be addressed to the Secretary. The Staff Clerk 
must be advised when leave commences and when the official resumes duty. 

4. In all cases of sick leave a certificate should be furnished. If no Doctor or Nurse 
is available the certificate should be signed by a Clergyman or two responsible 
citizens. The nature of the illness should be stated. 


MAILS 
ADDRESSING OF MAILS 


The attention of Postmasters is again drawn to the notice which was sent to all offices in 
the Public Despatch of the 7th October and which appeared on page 1049 of the Post Office 
Circular of the 30th October, 1941. 


A large number of letters posted since the issue of that notice have been received without 
the return address of the sender. It is appreciated that in the case of ordinary letters it is not 
always possible for Postmasters to insist that the return address be shown as a large percentage 
of such letters is dropped in a letter box without being seen by the Postmaster. This does not, 
however, apply in the case of registered letters which must be passed to the Postmaster or to 
some official in the office. Before accepting a letter to be registered the Postmaster should insist 
that the return address of the sender be shown on the cover. 


TRAIN SCHEDULES 


The following Railway Summer Schedule came into effect on the 26th April, 1942:— 
EXPRESS 


Westbound:—Express trains leave St. John’s 5 p.m. and 6 p.m. Sundays, Tuesdays and Thursdays. 
Arrive Port Aux Basques 7 p.m. and 8 p.m. Mondays, Wednesdays and Fridays. 

Eastbound:— Leave Port Aux Basques 8.30 a.m. and 9 a.m. Sundays, Wednesdays and Fridays. 
Arrive St. John’s 10.00 a.m. and 10.45 a.m. Mondays, Thursdays and Saturdays. 


CARBONEAR BRANCH 


eaves St. JOhWn’s.. ee i ee 0 essen momrsdeayseand Saturdays 
Arrives Carbonear.... 2. 8. as oe os ces ee 20) oie pResd ayes emus) ang «Satundayes 
Leaves Carbonear.... 0.0 1W. .. 1. ee oo 3-20 Dam. Tuesdays, “Thursdays and Saturdays. 


Arrives St. John’s... 20.0 00 i. a a ee ne ee lO pie ecdayse Uunursdoys and Saturdays. 


bias 


: ARGENTIA BRANCH 
eerste JOMSH eee ee 000 am. Daily except Sundays. 


PAGEVes AvCeNtia ise) pee eee a A385. pan. Daily except Sundays. 
MCaVeS Ue eniic ee | 4-40 p.m. daily except: Sundays. 
ENEGIVecr Sie) JOMnts ne te et .....9.45 p.m. daily except Sundays. 


EONAVISTA BRANCH 


leaves @larenile ts ge tos a. 7200, am. Monday (after the arrival of West- 
bound and Eastbound express trains) 

PMGIVCSE SONGS rene ene 6.05 2%... 11.45 am. Mondays. 

Meneses Clanemvillenegt es eo do) am. Friday (after the arrival of Thursdays 
Westbound Express). 

PMV CSMmISOMAUVIStA te eet eek ca. 4... .... 6.55 a.m. Mridays. 

MEAVeSMBOWAVIStA 6 2066. PS ee sens ee 1.00 p.m. Tuesdays and 7.30 p.m. Fridays. 


PARCEL POST TO AUSTRALIA AND NEW ZEALAND 


Parcels for Australia and New Zealand will be despatched via the United States in future. 
Such parce!s should be legibly marked “Via U.S.A.” and will be forwarded to Vancouver to be 
included in the parcel mails which will be made up by that office to be forwarded via the United 
States, as opportunity offers. 

Ali parcels for Australia and New Zealand should be prepaid at the rates applicable for the 
United States route. 


TELEGRAPHS 


Deposit Must Be Made For “Cellect” Telegrams 


Attention is drawn to the following instructions issued May Ist, 1934: 

“Parties offering collect telegrams must in future deposit with the accepting clerk or operator the 
cost of transmission. This deposit will be refunded to the sender after sufficient time has elapsed 

to indicate that the telegram has been duly delivered. Prompt notice must be sent to the office 
of origin by the receiving office of non-delivery or inability to collect. Operators failing to com- 
ply with this instruction may be charged with the cost of the telegram. Non-delivery will not 
necessarily be sufficient cause for refunding a deposit unless it is definitely wroved that it was 
caused through fault of the Department. This instruction does not refer to messages sent by per- 
sons duly authorised to use the ‘Collect’ service for the purpose of sending messages for Depart- 
ments of Government.” 


Checking of Telegrams At Time of Acceptance 


Telegrams must be carefully read by the Acceptance Clerk at the time of acceptance to see 
that they are understandable end to obtain information from the sender of any doubtful or badly 
written words or figures. A telegram containing obvious errors must not be held at the office of 
acceptance if the sender cannot be got in touch with immediately but must be rorwarded “subject 
to correction.” 

Telegrams containing obvious errors or wrong checks should not be held for correction at any 
point in transmission or at the office of destination, but must be forwarded “subject to correction” 
and delivered forthwith. The office making the notation “Subject to correction” should send a 
service message immediately to the office of acceptance in connecticn with the doubtful points 
in the telegram. 


Expeditionary Force Messages (EFM) 


This service is now available via Imperial to IRAQ and MUSCAT. Messages must be 
addressed “Middle East Force.”’ : 


ACCOUNTING 


Radio Licences 


It is important that, when issuing Radio Licences, Postmasters should date stamp the 
duplicate as well as the original licence. In many cases the omission of the office date stamp on 
the duplicate has caused confusion at Head Office and results in incorrect entries being made in 
the records. 

Issuing offices will please exercise greater care in future. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Wort Mitchell, Alas) 3 ce ae eee ge ee ee OTHE em Omen 
Thakeshore, Miss... (00 ct 0 OO perm m ante 


The above Money Orders must not be paid. 


Resumption of Money Order Service With Syria 


4 Information has been received that the Money Order service with Syria has been resumed. 
Postmasters will make the necessary correction, 
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CIRCULAR. 


THURSDAY, 7th MAY, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who re- 
ceives acting promotion. 


POST OFFICE ROLL OF HONOUR 


The Secretary has learnt with deep regret that the following officers cf the Post Office 
serving with His Majesty’s Forces have been reported missing:— 


Mr. A. J. Currie, Postmaster and Operator, Port Saunders, serving with the Royal 
Air Force, reported missing on the 17th April, 1942. 


Mr. Arthur O’Connell, relief Official, serving with the Royal Navy, reported missing 
on the 12th January, 1942. 


MAILS 
Mail Lost By Enemy Action 


Information has been received from the British Post Office to the effect that mail (letters 
and printed matter) posted in London area on the 5th February, 1942, has been lost as a result of 
enemy action. 


Air Mails to Canada, U.S.A. and the United Kingdom 


A regular daily Air Mail Service commenced on the lst May between Newfoundland, 
Canada and the United States of America. Letters only will be conveyed by the new service. They 
must be clearly marked “AIR MAIL.” 

The postage rates to Canada and the United States will be 9c. for the first half ounce and 
7c. for each additional half ounce. 


The postage rate to the United Kingdom and European countries is 35c. for each half ounce. 

Letters for conveyance by these services will be accepted at all Post Offices in Newfound- 
land and these should be prepaid at the foregoing postage rates. 

Direct despatches by Air will be made from St. John’s and Gander Post Offices daily except 
Sundays. All Air Mail for the United Kingdom and foreign countries should be despatched to St. 
John’s, G.P.O,, for onward transmission. 

Registered letters will be accepted for transmission at .10c. additional to the above rates on 
each service. 
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All letters intended for Air Mail conveyance must be clearly so marked and where the small 
blue Air Mail stickers are available one should ke affixed at the top left hand corner; otherwise 
the words “Air Mail” should be written along the top left hand corner of the envelope. as 

Air Mail letters should be despatched to the Railway Mail Car by all offices making up for 
the Mail Car and should be tied up with the bill but, of course, not entered. 

The purpose of the Air Mail is speed and speed in communications in this country is very 
desirable and necessary. All Post Office Officials are, therefore, enjoined to give their close at— 
tention to the correct treatment of Air Mail letters in order that no avoidable delay is incurred. 


Mail Car—Circulation aa 


Air Mails will be dspatched from St. John’s and Gander Post Offices daily. Postmasters 
making up despatches for the Mail Car have been instructed to tie up with the letter bill and mail 
marked and prepaid for Air Mail transmission. Assorters on the mail car should, therefore, make 
up a despatch on Gander to include all Air Mail letters received on each journey (1) from St 
John’s westwards to Gander and (2) from Port-Aux-Basques eastwards to Gander. After pass— 
ing Gander on the eastward journey all air mail letters should be made up on St. John’s Head 
Office for treatment at that office immediately on arrival there. ; 

After passing Gander on the Westward journey all Air Mail letters received in the Mail Car 
should be assorted in acordance with the circulation lists supplied from time to time, made up as _ 
instructed, labelled clearly ‘‘Air Mail” and handed over by the senior clerk on the Mail Car to the 
Mail Clerk on the Gulf steamer. ead 


SCHEDULE 
BOO Veil CAVE Masia tale eins, palate) hoc hg accent Monctom noire thes ot tee se tA Ve Olan Osis 
4.20) a.m. Arrive | Hist GAY acts oro... BNR mca Lea BYGNEYe. sci At ace yet Le ae {Leave 3.50 p.m. iS 
7.30 a.m. Leave { (Arrive 3.40 p.m. a 
Iie! acm. Arrive |... SEG Spat ore Neutctiseh seen wag Bieny tb Yor one CRO ys gegen ec Aa eee {Leave 2.50 p.m. 
11.25 a.m. Leave l | Arrive 2.40 pm 
POO ana, CATTIVET YSN The, OL eS Ge OID gh ect oi a one cee rt eae 


AIR MAIL RATES 


Due to the inauguration of the Air Mail Service between Newfoundland and Canada it has 
become necessary to revise the Air Mail Rates given on page 20 to 24 of the Postal, Telegraph and 
Cable Rates booklet. These rates should be cancelld and the following rates substituted:— 


Country Postage Rates per first half ounce Adcitional half ounce a 


PN nea OTT EE Tce aie aise t Oner ARR AVR onan, “eee Cok 35 .28 
ANTI OTH 29 UE Oy ate eee RR Rn Re 285% .28 
PAtee Smtiticieey sh we too thoes Wee pe ae ee : .70 63 
BAUS Psa) Nett Wet ence ee ee perme MeNU SaaS use Nee 1.20 1.16 
BaaMAS es sk MRe roy en ee cae te nae tee 25 BY 
FERRO GOS ote SUR ae ee her Sa 40 36 
1Skeh el opt (else erica s sade ce Nak Cel a oe ed ee 35 28 
Bermuda ... Poh soe SEE URAL DA ea Canta 2 : 120, 99 
JBHol Distal aetse ie Fhe een OREN net auB Ol cae Bee i 10 63 
Brahe. ayes ioe es ee rae aos .70 : 63 
Ganali\Zonesciies Soles Veen Sanit eae eae ‘ Soon. 28 
1.20 Teak) 
-70 .63 , 
1.20 1207 
@olwimblas Vee ee ete a Le sens Bohs) 50 
COStas Cet ene i ee nes Po) ‘ 28 
(Qi of eas eRe eae Se Tinh Saki Rucuhe atnet aa an, 25 29 
GUA GROWN Ae Oe et PMs. conse Cae 55 50 
ADOT Ce iy CA a eyed ee eee ld 235, : .28 


Doniimican epuUplices eke ieee ee 30 ; 29 


sy) 


“Venezuela ee ty ance Meehan) Mae 3 43 
MWarcinvislands,,.......... cee 
MAIS MAGS yi) 22sec! oo as Pats) p28 


AIRGRAPH MESSAGES 


2 Airgraph messages may now be accepted from personnel of the Royal Air Force, Royal 

“Navy and Briti8h and Allied Armed Forces ‘serving in Newfoundland, addressed to their families 

and friends in the United Kingdom. Messages may not be accepted from personnel of the 
Mercantile Marine in this connection. 


TELEGRAPHS 


Mother’s Day Greeting Service to United States 


‘Telegrams of senders own composition (XLT) will be accepted for the United States from 
poy A. 7 11th, both dates inclusive. 


RATE 


Pa Tat ns 
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ACCOUNTING ve . 


Endorsement of Cheques 


Due to the number of cheques received by the Cashier, Head Office, incorrectly endorsed, 
it has become necessary to repeat the instructions in this connection issue on page 1011 of abe 2ist.2 
August, 1941:— 


“Cheques are to be endorsed pxactly as they are drawn. For example if a cheque ~ 
is drawn in favour of ‘John James Brown’ it must be endorsed on the back ‘John — 
James Brown.’ If the person concerned cannot write, he must put 9 cross (X) on the 
back of the cheque as his endorsement and two witnesses to his mark must sign their — 
names and add their addresses on the back of the cheque. One of them should also 
write opposite the cross ‘John James Brown—His Mark’. : 


‘Cases are not infrequent where the drawer of a cheque spells the name in- — 
correctly of the person in whose favour the cheque is drawn, e.g., the name ‘Piercey’ 
might be spelt ‘Piercy.” In those cases the endorsement should show the full name a“ 
exactly as it appears on the front of the cheque and underneath the correct name of the 
person concerned.” 
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POST OFFICE CIRCULAR. 


THURSDAY, 14th MAY, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


——=— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


BimvOMmstGr i ©... 2.52 2.2... 2... Mr John Peddie, Head Messenger, who was on Leave of 
Absence with the Overseas Forestry Unit, has re- 
turned to duty and has been temporarily appointed 


f Assorter as from the 16th April, 1942. 
Domi SnAS)...8)\s0 4-0... .... =. . ....Miss Mary Bennett to be Postmistress and Telephone 
Attendant as from the 1st May, 1942. 
NWimilesseBay. 4 fee  .. Mrs, M.S: Carew to be Postmistress. as from the’ {st May, 
Be 1942. 
Res Mer etc es 2. Mrs, Rita .MeCue, to ‘be Postmistress' and: Telephone 


Attendant as from the Ist May, 1942. 


Petiy: HarbOUr e224)... 5... Mrs. John Bidgood,’ who: resigned as ‘from the 30th 
: April, has withdrawn her resignation and has been 
re-appointed as from the Ist May. 


TRANSFERS 


Boo Salle ee eee eee Vir Stephen Dicks!” Assistant Topsail; hasbeen: trans= 
; ferred to the Department of Customs. He completed 
duties with this Department on the 30th April, 1942. 


; RESIGNATIONS 
TB\ayara Ve) TEEN gone Gece eces CSud obo ore ous eos tern Mr. Heber Roberts, Messenger, effective the 22nd April, 
1942. 
eptOOde eee ee Nir William Gosse: Assistant, effective the 28th April, 
1942. 
Ste dohnisietieads@ttice ©.) 25.) ....0.... Miss) Agnes Dobbin, Grade Il Clerk, effective the 30th 


April, 1942, on marriage. 
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CORRECTION 


The Telegraph, call letters for Freshwater, P.B., are “NA”. The call letters for this office 
were inadvertently transposed on page 1153 of the Post Office Circular of the 50th April, 1942. 


On Page 1145 of the Post Office Circular, the appointment of Miss Jean March was adver- 
tised. This should read Miss Elizabeth March. 


BIRTH CERTIFICATES REQUIRED ON APPOINTMENTS 


All officials receiving appointments are again reminded that a Birth Certificate and a certi- 
ficate of medical fitness must be forwarded to the Staff Clerk as soon as possible after appointment. 


LEAVE 


The date leave commmenced and the date of resumption of duty must be reported by all 
officials taking leave, whether for sick, annual or special leave, to the Staff Clerk. The failure 
to do this, causes inconvenience and delay and necessitates the transmission of unnecessary 
telegrams. 


MAILS 
WITHDRAWAL OF GRENFELL COMMEMORATIVE STAMPS 


All five cent postage stamps of the Grenfell Commemorative Issue must be withdrawn 
from sale at all Post Offices at the close of business on Saturday, the 30th May, 1942. No Gren- 
fell Commemorative Postage Stamps must be sold after that date under any circumstances. 
After the office has closed to the public on the 30th May, the Postmaster must collect together all 
Grenfell Commemorative Stamps in his office and make out, in duplicate, a list showing the 
number and the total value of the stamps. One copy of the list must be enclosed with the 
stamps in a Registered envelope addressed to the Accountant, “Stamps”, G. P. O., St. John’s, the 
other copy of the list must be kept on file. 

Credit for the return of postage stamps should be claimed in the accounts to Head Office 
for the term ended the 3lst May. Postmasters should immediately ensure that their stocks of 
the five cent “Caribou” are sufficient to meet demands from the 1st June, 1942, and, where they 
are not sufficient, a requisition for fresh supplies should be sent immediately to Head Office. 


Mails Lost by Enemy Action 


Information has been received that parcel mail despatched from London Area on the 5th 
February, 1942, for this country has been lost by enemy action. 


Parcel Post to Australia and New Zealand 


The notice to the effect that parcels for Australia and New Zealand would be despatched 
via the United States in future which was published in the Post Office Circular of the 30th April, 
1942, page 1155, is cancelled. 
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FUEL 1942-43 


Postmasters at Money Order Offices are requested to inform the Assistant Secretary by the 
1st July, as to the amount of fuel requirements for their offices for the coming year on a form 
similar to the one printed below:— 


FUEL 

Amount of coal Amount of coal : 

supplied 1941-42 ............ seeseeeesesneeetenees Ae SRNR EOIN Nequired Os 2H4 3 ee i NT 
If no coal was suppled 1941-42 Amount of wood 

state the quantity and value of required for 

CHCLOIG oy Siesta ase eee A re at A ria ea Oe TA Asa ae le Be Skat dk Ne ema oy aa One 
Amount of kindling wood Amount of kindling wood 

SO OIAG EL AVENEL Ch aie eae Oy hiner oad oar RMI EEQUITEG M942 = 43) 5 eli ae cel pe tara ese 


GamCOmUbeLOUnemasedilocaliye i crh Mie. scetsrien iE cn alte eines lee eed veaeaee 


(Signature of P. M.) 


[Offices supplied with one Circular must not cut this form from their Circular]. 


ACCOUNTING 


Remittance of Cheques to Cashier or Bank 


It is observed that the instructions issued on page 907 of the Post Office Circular of the 
20th February, 1941, are not being observed. These instructions deal with the stamping of cheques 
with the office date stamp and are repeated: 


“Postmasters who accept cheques in payment of Money Orders, Stamps, Duty, 
etc., do so at their own risk if the cheque has not been certified by the Bank on which 
it is drawn. A notice to this effect was published on page 160 of the Post Office 
Circular of the 19th August, 1937. 


“When, however, cheques are accepted by a Postmaster and forwarded as part of 
his remittance to the Cashier, G.P.O., St. John’s, or to the Bank, if the remittance must 
be made to the Bank, he should take great care that he stamps the office name on th 
back of the cheque clearly with his office stamp. 


“This precaution is necessary to ensure the crediting of the cheque to the pro- 
per office. It also saves time at Head Office and at the Bank who have to write on 
the back of the cheque the office from which it came. This applies to all cheques, 
whether government or private.” 


% 
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Cheques Not To Be Passed As Change 


The attention of all Postmasters is drawn to the fact that when a cheque is received at 
their office for payment of supplies, etc., it must not be passed over the counter as change. 
Cheques accepted by Postmasters from the public must invariably be deposited or forwarded 
to the Cashier, General Post Office, as part of their remittances. 


Remittances 


Postmasters are reminded that a remittance form must be enclosed with each remittance 
to the Cashier. If there are three or four remitiances, each remittance must have a separate re- 
mittance form. 

The remittances form must show all the recessary particulars, such as, the name of the 
office, date, amount of cash remitted and signature of the Postmaster (not initials) and the 
account to which the remittance is to be credited. 


Stolen United States Postal Money Order Forms “Recovered” 


The following United States Postal Money Order Forms have been recovered: 


Fort. Mitchell Ala. ooo Se eet te ee OO elena CG neo ne 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Moncy Order Forms have been reported stolen:— 
Brages;” Okday. ioe ene ek, ts Se 5 G2 Ge LOMmce ch) sn akan 
Houston; (Sta2)\Texcicci-2 1 oi ee 28) 50G to 2o seat meee 


The above Money Orders, if presented et a Newfoundland Office must not be paid. 


TELEGRAPHS 


Telegraph Traffic April 1942 


1941 1942 Increase Decrease 
Baidetelegrams (ncludes Priority)... es 41 sree eee DOrool 63,139 T3148 Sita eee 
1 SF cron tt a eae ai ee ee MER EGU PNR eO AA CGE ys Pe Mens ae ee RRL UE 7,654 4,010 
PHONO telegrams. Shree eke ee ae meee, Sah eee eee eS el AO 1,671 406 
Total paid strat ieee ak sy ee ous Esl Se A ee eee oo tGoG 64,810 8,154 
Deadhead: and Service milGssages eee. hese ce eee eee 5,697 6,506 809: t peas 
Telecram: equivalent pubWe Gespatchne.. ey cess eee ee ee 3,760 BOD ee Obras oi 60 
AM on 2H ly marsn Hl ore perience Cte EE AY ik ea Be eGo ls 75,016 8,903 


NOTES:—The figures for 1941 include 6,246 Easter Greeting telegrams at specially reduced rates. 
The increase in Deadhead and Service traffic is in a great part accounted for by the 
reports received for Aircraft Detecticn Corps. 


SALES OF WAR SAVINGS STAMPS AND CERTIFICATES 


Postmasters should note that any request which may be made to them by a responsible 
local party, e.g., local War Savings Official or Committee, regarding the total monthly or weekly 
sales of Savings Stamps or Certificates at his or her office, may be complied with without re- 
ference to the Secretary of the Department. 
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CIRCULAR. 


a 


. THURSDAY, 21st MAY, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


—— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
(CTUNBILIGISS sole -at ese ae eee ee ie eee ee RE Miss Beulah Dawe to be Postmistress and Telephone 
¢ Attendant as from the 18th May, 1942. 

Sith, AV an OY Oa a5) aaah sn ene Arte ee Seer eee Mr. Douglas Penney to be Seasonal Messenger as from the 
‘ 14th May, 1942. 

BIMGETS cI ene see cent coc ececpste lets scedins. dls don gaa Mr. E. Parmiter to be Teleprinter Operator as from the 

1st May, 1942. . 

RVeMAUSI YM ALISO OU, 2.4. ee sektags «<b eae Ue .ae-coven covets Mrs. Patience Hollett, Telephone Attendant, who resigned 


on the 28th February, 1942, has withdrawn her re- 
signation and has been re-appcinted as from the 
Ist March, 1942. 


Sly Jahns: Telegraph Delivery, ® 3..20:.-..-.0 Miss E. F. Dawe to be Telephonist as from the 8th May, 
1942. 

Si JOnM Ss imstrument ROOM -...--.......... Mr. H. Morrissey to be Learner as from the Ist May, 1942. 
PS Ones MS UCU emt OOMN <:0-.5..-.-mnc-.p Mr. Kevin Martin to be Learner as from the Ist May, 1942. 
PROMOTIONS 
item OhmeSt Gre. Oe seer eels ee ead Mr. J. J. Gibbons, Letter Carrier, to be temporary Assorter 


as from the 5th May, 1942. 


: RESIGNATIONS 


Kilbride ee a sak, a Mr. S. M. Walsh, Postmaster, effective 3lst May, 1942. 
: (Vacancy advertised locally). 
Picts) oa Grea trea Yaar stages cece ge} caues ose sh Mrs. Wesley Johnson, Postmistress and Telephone Attend- 


ant, effective 5th June. (Vacancy advertised locally). 


RVVIES INO Na tie 28 ee ge Aes che es onto as tows doaass- ote Mr. Stanley Jacobs, Postmaster and Telephone Attendant, 
: effective 31st May, 1942. (Vacancy advertised locally) 
Salvage BP eine Ce eae Sows atte Mrs. Mary B. Hancock, Postmistress and Telephone At- 

tendant, effective 15th June, 1942. (Vacancy adver- 
wf « ue tised locally). 
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1942. (Vacancy advertised locally). — 
WVUOSCMITOM St eTOS DIS Ih cn ecanc cert eee te Miss Mary Lineham, Postmistress and Telephone Attend- 
ant, effective 31st May, 1942. Vacancy advertised 
locally). 


OFFICE CLOSED 


PHOTO CL ha tese ee ee eR The Money Order Telephone Office at Lomond was closed — 
‘on the 9th May, 1942. 


RELIEF OFFICIALS 


With reference to the notice appearing on page 1129 of the Post Office Circular of the Aaa 
19th March, 1942, it is requested that Postmasters at Telegraph offices endeavour to forward to ie a 
the Staff Clerk the names of ex-officials in their vicinity who are willing to perform relief work aa 
during the leave period. It is possible that female operators who have left the service on ae 
marriage will be available for this work. The assistance of Postmasters in this connection 
would be greatly appreciated. ; 

Postmasters, who have students qualified tor relief work, are again requested to forward 
their names and qualifications to the Staff Clerk. 


MAILS 
Air Mail Reckoner 


A reckoner for Air Mail rates was mailed to all offices with the Post Office Circular of — . 
the 14th May, and is published below for record purposes. This reckoner should be placed in a> Bes 
conspicuous place in the office for easy reference and should facilitate the compilation of the 
postage rates for air mail. 


It should be noted that this reckoner applies to Air Mail rates to Canada and the United — 


Stats. 
Air Mail Reckoner 

Under. 43.) 0777.09 
OV SESE ere ee coro See RA ee ae a me er toy O7es and, aunder aol OZ ao 
HORVSRU RES Ue Sige ET Stay Mal Satie eee data ou eees eae gp oz, and-’under «114. oz-7-+.93 
CVI es ee ee ie eee a Ome. a eee Oz: .30 
CORVA TS Gee ene eran eis yen Sl a AE a a mee lon AS ad oz. and under 2% oz. 37 
OVINE ee oc EG Bi ne age cert ae 2% oz. and under 3 Oze 2 44 
OVER gee ee ee eee OZ-y- and under 346) soraiosod 
OVER oe ee os Cone RC ee ea ome ent ae Gamez a Sct] ae Cee OZ: 58 
OVER cer aa ne ee OE oz. and. under, 416 oz | -65 
(OAD Seip eee ee ea eee ne Bu Ue. Se a iaVol. (uinaleic Oz. 2 
OVER Sy seo a ee oe Ss ie ae eer cea oz. and under 532 oz. .79 
ON EIR 8 ee Se ya in, SE Se Oe Oz ancl eC Gl ee OZ. 86 
OAR: tess Se ag re rt OY oe eG oz. and under 6% oz. .93 
OVER We a ee oS chi, a a Oe aol en nite Co] OZ; 00 
OVER gs oe Ee i a eer 02), and under sai Yeecozs) OF, 


OVER at nee Rake ln ees gee UR nrc ger CN 7% oz. and under 8 O28, Lak4. 
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moe woz cnd. Under 815 oz. 1.21 cents 
= G72) 00z.) and) jimder ) 9 oz. 1.28 cents 
19) OfZm and ander s1936 5 ozs 1035 cents 


_ 9% oz. and under 10 OZ. 1545) cents 
oz. and under 10% oz. 1.49 cents 
OMe Ooze ands under: al OZ: 2256 cents 
1} Oz. -and (“under 116 © oz. 1:63 cents 
11% oz. and under. 12 (vse test) cents 
BAD oz) dandy wnders) 1216s “oz. Slay, cents 
lee Oz.. and “under 13 oz. 1.84 cents 
onli oz. and) under. 1349) »o7. 19911) cents 
13% oz. and under 14 oz. 1.98 cents 
lia Loz.) and “under. 14% soz: 2:05 cents 
oltye «02... aha sunder la O25 2212 cents 
15 oz) ands under: 1546: oz. 2:19 cents 
lode Oz and under? 16 OZ5° 2:26) cents 


Mail Bags 


In spite of repeated notices, Postmasters continue to disregard instructions with regard 
*< 
. to the return of mail bags. The instructions are again repeated:— 


“Tt is impossible to maintain an adequate supply of bags within the service unless 
empty bags are returned promptly to the office from which they were received. Mail 
bags should never be hoarded at an office or used for any purpose except the lawful 
one. Certain of the larger offices are permitteed to keep a reserve supply of mail 
bags for their needs but this reserve should not be exceeded without proper authority.” 

“In view of the increasing mails which are being despatched from St. John’s, 
and the additional supplies which are required daily to meet the needs of the service, 
Postmasters are urgently requested to forward to the General Post Office, St. John’s, 
by every available mail, empty mail bags at their offices that are not required for 
immediate use.” 


A case has recently come to notice where a Postmaster advised Head Office that he had one 
_ hundred mail bags at his office and was waiting for instructions to forward them to the General 
Post Office. This office did not have a reserve of mail bags and should have returned them as in- 
_ structed from time to time. Disregard of instructions such as this has seriously depleted the supply 
and has caused inconvenience at the General Post Office. 


STORES 
Return of Unused Equipment to Head Office 


Attention is again drawn to the necessity for returning unused equipment to the Controller 
of Stores without delay. Excessive line material and tools, telephones, telegraph and wireless 
apparatus and empty gasoline drums, should be sent in immediately. 


Wireless equipment should be returned by express. 
Telephones should be returned by freight. 


- Postmasters at Telegraph Offices should see that all telephones on their circuit, that are 


Lae eee 7 Dist May, 1942 


Stores Receipt Cards 


It has come to notice that a number of officials are dilatory in returning Stores Receipt — ie 


Cards, Form No. 1300. These cards are issued for the purpose of obtaining receipts from offices 
for goods supplied from the Stores section. For record and auditing purposes it is essential that 
all such cards should be returned to the stores section properly filled in immediately upon receipt 
of goods. ee 
These cards are not to be carried in stock at offices. The procedure is as follows:—When 
the Stores section supplies articles, such as, scales, stoves, clocks, etc., a card is filled out and mail- 
ed to the Postmaster. This card serves the double purpose of a notice to the Postmaster that the 
goods mentioned on it have been shipped, and after being signed and returned to the Stores sec- 
tion it constitutes a receipt for the Stores. When such a card is received the goods should be 
checked against it and if in order the card should be signed and returned immediately by first 


mail. 


ACCOUNTING 


War Savings Certificates and Stamps 


The following points should be borne in mind when remitting on War Savings Accounts:— 
1. When sending completed stamp cards a pink remittance form (Form No. W.S.C 1 must be 
enclosed. This form should show the name of office, date, number of cards enclosed and give 
the signature of the Postmaster. 
When cash is forwarded with the stamp cards, the number of cards enclosed should be nates 
on the remittance slip in addition to the cash enclosed. 
2. Postmasters who issue certificates must attach the stub of the Certificate to the completed 
stamp card and enter the number of the stub on each card. : 
3. Remittance forms must be enclosed with all remittances. Some Postmasters do not enclose forms 
and consequently there is no means of checking contents at Head Office. Please enclose pink 
remittance form with all remittances on War Savings Certificate and stamp account. 


TELEGRAPHS 


Conversation Between Wireless Offices Forbidden - 


Several infractions of the regulation which appears on page 610 of the Post Office Circular 
and which is republished below, have recently been reported and are being investigated. 
The following notice was sent to all wireless offices on the 16th September, 1939:— 

“It has been brought to the attention of this Department that Operators at wireless 
offices are in certain cases indulging in unnecessary conversation. The use of wire- 
less must be confined to absolute needs of the service only. Any operator breaking 
this rule will be heavily punished and is liable to be summarily dismissed from the 
Service.” 


Suspension of Service to the Philippines 


Telegraph Service has been suspended to the Philippine Islands. 
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THURSDAY, 28th MAY, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


eet ae 


\ 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
TM Oy SIEM ce ee Oe Me oe Beker es eee en Mr. Rex W. Butler to be Messenger as from the 16th eet 
1942. 
TS SUH CEU AS) 2 SEN ere Ue ee a Mr. Stanislaus Lane to be Messenger as from the 18th 
May, 1942. 
St. John’s West End P. O..... .... .... .... ....Miss Rose Antle to be Postmistress as from the 11th May, 
1942. : 
Sve Outs Ga be Orn tt oe. oe .- Mine neonand, Hutchings to be Porter as from the 11th 
May, 1942. 
TRANSFERS 
IBISHOp iS sh allsh?. Bi, a5 Par nies Laker, | Miss Sarah Verge, Postmistress and Operator, Norris Arm, 


to be Postmistress and Operator, Bishop’s Falls, as 

from the 18th May, 1942. 

INOERIS ATM 28s. Rile Sa ae ae Miss Jessie Miles, Postmistress and Operator, Bishop’s 

Falls, to be Postmistress and Operator Norris Arm as 

from the 18th May, 1942. 

Simonse read! Officer. ls ae... Ls Miss Anne Pascoe, Telephonist St. John’s Telegraph 
Delivery, to be temporary Clerk, Accounts Branch, as 

- from) -the 8th May, 1942. 


_ RESIGNATIONS 
Sievoumess dead: Ortice <2" se ... .. Miss Maria Hickey, Clerk, Accounts Branch, effective the 
: 23rd May, 1942. 
Sie onmen Head OLice 6. wi se. ... Miss Jean Collier, Clerk Accounts Branch, effective the 
; 23rd May, 1942. 
St. onmmseGer Ones 7 =... Wir Stephen Angel, Hetter Carrier, effective the 22nd 
May, 1942. 
Peston. Gor. ©, 2... -. Mr--Stanley- Warford; Letter’ Carrier, effective the 22nd 


= : em ae , ee ~~ May, 1942. 


VACANCY 


Marquise .. 0.0.0. cee cscs ses sae uses sts ue ws Applications addressed to the Secretary will be received — 
up to the 30th June, for the position of Postmaster at 
Marquise. Applicants should follow the usual pro- 
cedure in applying for this position. Telegraph 
qualifications are essential. Salary $780.00 per annum 
plus War Bonus. 


MAILS 


Matches Not To Be Sent Through Mail 


Advices are being received from the United Kingdom and elsewhere that matches are be- ~ 
ing enclosed in parcels sent from Newfoundland. It is contrary to the postal regulations to en- 
close matches in any package or parcel sent by post owing to the serious risk of fire and the conse— 
quent danger to ships and crews as well as to other mails. 

The attention of all posters of parcels should be drawn to this regulation. : 

A notice with reference to other inflammable material which is prohibited appeared on page 
1142 of the Post Office Circular of the 9th April, 1942. : 


Mail Service to Philippines Suspended 


All mail service to the Philippines Islands have been suspended. 


Parcels for Ships Addressed “G. P. O. London” 


The attention of all counter clerks is drawn to the fact that the contents of all parcels 
addressed to ships in care of G.P.O. London, must be in future be declared. 

It has been laid down that for this purpose, the senders should be required to affix to such 
parcels a Form No. 1329 Customs Declaration, giving (a) particulars of the name and address of the 
sender and (b) a description of the contents, but it has now been decided that this Form may be d's- 
pensed with in respect of parcels sent by Traders enly, in any case where in accordance wiih usual 
trade practice, the senders have affixed to the parcel a private label on which their name and 
address and particulars of the contents are clearly shown. In all other cases the use of Form No. 
1329 Customs Declaration is necessary and parcels not bearing ox; of these labels must be refused. 

Suitable opportunity should be taken to bring the concession to the notice of traders who 
make large postings of parcels to ships. 


Withdrawal of Grenfell Commemorative Stamps 


All five cent postage stamps of the Grenfell Commemorative Issue must be withdrawn 
from sale at all Post Offices at the close of business on Saturday, the 30th May, 1942. No Grenfell 
Commemorative Postage Stamps must be sold after that date under any circumstances. After the 
office has closed to the public on the 30th May, the Postmaster must collect together all Grenfell 


Commemorative Stamps in his office and make out, in duplicate, a list showing the number and the _ — 


total value of the stamps. One copy of the list must be enclosed with the stamps in a registered 
envelope addressed to the Accountant, “Stamps” G.P.O., St. John’s, the other copy of the list 
must be kept on file. 


Credit for the return of postage stamps should be claimed in the accounts to Head Office — = 


for the term ended the 31st May. Postmasters should immediately ensure that their stocks of the 
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ive cent “Caribou” are sufficient to meet demands from the lst June, 1942, and where they are 
not sufficient, a requisition for fresh supplies should be sent immediately to Head Office. 


ECONOMY IN THE USE OF SUPPLIES AND EQUIPMENT 


It is deemed expedient to call the attention of Postmasters to the fact that there has been a 
_ very material increase in the cost of supplies and equipment this fiscal year as compared with 
_ prices paid for the same commodities last fiscal year. In addition, a great deal of difficulty is being 
experienced, in many instances, in obtaining delivery of supplies and equipment under coniract. 
_ This situation will necessitate the strictest economy being exercised wherever possible and Post- 
masters are directed to confine all requests for supplies and equipment to the minimum needs of 
_ the office .No requests should be forwarded for equipment in replacement of that at present in 
use if the present equipment is serviceable. 

The co-operation of all Postmasters is Solicited. 


STORES 


Requisition Forms 


It has been brought to notice by the Controller of Stores that:— 

1. Requisitions for supplies are ‘received at the Stores written on scraps of paper, memo forms, 
ete., in spite of the fact that every cffice in the country is supplied with requisition forms 
and in every parcel sent out by the stores there are several forms enclosed to replace the form 
used. 

2. Requisitions are received without the name of office and/or the signature of the Postmaster. 
This results in delay in the filling of the requisitions. 

This carelessness is inexcusable and officials guilty of these irregularities must endeavour 

Eto give more attention to their work. 

ALL CORRESPONDENCE WITH HEAD OFFICE MUST SHOW THE NAME OF OFFICE 

AND THE SIGNATURE OF THE POSTMASTER. 3 


ACCOUNTING 


Refund Notices Not Pi'aperly Completed 


The following instructions appear on page 656 of the Post Office _Circular of the 7th 
December, 1939:— 

“Duty Cash Refund notices are frequently returned to Postmaster by reason of the 
fact that they are not properly signed and/or completed. These notices must bear 
the name of the payee; the signature of a witness to the payee’s signature, also the 
office date stamp showing when the notice was brought to account.” 

\ The failure of certain Postmasters to observe this instruction necessitates the return oi 
these notices to the offices concerned thus causing much delay in accounting. Suitable notice will 
be taken in future to any Postmaster failing to complete Duty Cash Refund Notices as instructed. 


Return of Duty Parcels 


a The following is an extract from “Accounting Circular No. D.3:— 


Wrpn the parcel, instead of being delivered, is returned to Head Postmaster at St. John’s. 
service message late in June you were instructed to take credit whenever you send a parcel, 


at % 
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that has not been paid for, back for reassessment of Duty. The procedure is heré described in > 
detail. : ; 


Return may be made for one of two purposes, namely: To obtain cancellation in full or | 


reduction in. part of the Duty charges, or to have parcel returned to sender. 4 : 
(1) Returning parcel to Head Postmaster at St. John’s. In all cases a Duty Application 
Fer Refund form must be made out by the addressee, signed by the Postmaster and 
put in the Duty Envelope Tag. You will take care to see that the Application is properly — 
made out, and that the various statements printed in it that do not apply to thy case are 
crossed out. Also, see that all necessary papers, like invoices, etc, are enclosed in the 
envelope. Then readdress the parcel ta Head Postmaster, seal the envelope and tie it 
firmly to the parcel and register the package. Enter in the Duty Delivpry Book as 
shown below. Then write across the Delivery Card “Returned to St. John’s on such 
and such a date with Application for Refund’’, and put the Card on the stick file. 
(1) (2) (3) (4) 2 (BS) (6) (8) 
Aug. 7 288 1:57 T. Jones Avondale Returned Head Postmaster i Bae ie 
The above instructions must be strictly observed. 


Redemption of War Savings Certificates 


It has come to notice that certain offices have redeemed War Savings Certificates. The in- 
structions in this connection were published on page 972 of the Post Office Circular and are re- 
peated :— 

“Contrary to Rule 8 issued on page 771 of the Post Office Circular of the 27th 
June, 1940, War Savings Certificates cannot be redeemed through the Newfoundland 
Post Offices, as no arrangements have been made as yet for the redemption except 
through the Newfoundland Savings Bank. 

“When applications are received for redemption the applicant should be advised 
to forward the Certificates direct to the Newfoundland Savings Bank.” 


Telegrams Despatched by United States Engineers 


It is most important that outport Postmasters forward bills for the United States Engineers 
to this Department and take credit on their telegraph account at item 22. These bills must not be 
presented to the Engineers by the Postmasters. 

It is also important that bill be accompanied by duplicate copies of each message. These 
copies must show the marks of transmission; that is, the number, time and initials, otherwise pay- 
ment will not be made by the United States Engineers. 


ne 
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THURSDAY, 4th JUNE, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Forma] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
IEEE DO ee lg tsar eae ee eats gain ey aa eam Miss Lorraine Banfield to be Messenger-Assistant as 
from the 21st May, 1942. 
* Lewisporte ... .... 2... 0... 100. 10. ss. see ass... Miss Helen Snow to be Messenger-Assistant as from the 
11th April, 1942. 
iG SEMILOS Ste re OSEDNIS 3) fe yy see. Mrs. Edwin Doody to be Postmistress as from the Ist 
June, 1942. 
RBM CULO IM. se iyee ree toy la orcas Nees Mr. H. Elliott to be Postmaster and Telephone Attendant 
as from the 25th May, 1942. 
PimOunisy Pea OLice.. mee ik ccs, ves Mrs. Michael Jones to be temporary Grade III Clerk, 
Accounts Branch, as from the Ist May. 
OLWOOG:.. han fe. Beane i Mea Ce Mrs. J. Tilley to be Assistant as from the 26th May, 1942. 
Sieedobnis, Mastcument | ROOM. ccc... Mr. H. Morrissey to be Learner as from the lst May, 1942. 
Sis Johns Instrument Room...) 2.0... -... Mr. K. Martin to be Learner as from the 1st May, 1942. 
St. John’s Instrument:Room... .. 000. Mr. E. White to be Learner as from the 18th May, 1942. 
TRANSFER 
PN NURUIINE oe eee mere tence arte sng” sete Miss Violet Matthews, Messenger-Assistant, Burgeo, has 


been transferred to the position of Postmistress and 
Operator at Aguathuna, as from the 29th May, 1942 


RESIGNATIONS 

BASMEUM eA MUTA ech eg cea (8th Loos Noenal farses see cn Miss Jean Walsh, Postmistress and Operator, effective 
29th May, 1942. 

MCN eae PSA hee ee ees cade feos), twee Vanek Miss Lulu Pennell; Postmistress and Operator, effective 
25th June, 1942. 

WAP DOMCAT: a cee we eioke liectee eco We yeng  ogss tans ove Mr. James Butt, Messenger, effective the 3lst May, 1942. 

SOUEDELI TSA vee cet ae case lece: wee) ee e0 Mr. Wm. J. Quinton, Postmaster and Telephone Attend- 


ant, effective 31st May, 1942. (Vacancy advertised 
locally). 
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Sweet Bay.) 3. 43 2 Sh Osis Vi kellly, Posts messgen cm helepnene Attendant, 
effective 15th June, 1942. (Vacancy advertised 
locally). 


CONVERSION OF OFFICE 


The Wireless Repeating Station at Campbellton was removed to Botwood on the 24th May, 
1942. This station will be a repeating station only and will have no postal facilities. The 
Telegraph call letters will remain “CM.” 

The office at Campbellton will have Money Order and Telephone service. The telegraph 
facilities have been withdrawn. Telegraph traffic will circulate by telephone through Lewis- 
porte. 

It should be noted that the Telegraph call letters “CM” do not signify the Post Office at 
Campbellton, but the Repeating Station at Botwood. This Station must not be confused with the 
Post Office at Botwood which is a separate and distinct office. 


MAILS 


Mail Service Suspended to the Netherlands, East Indies and Burma 


All mail service, including money order service, is suspended to the Netherlands East 
Indies and Burma. 


Resumption of Parcel Post Service with U.S.S.R. (Russia) 


Parcel post service to the U.S.S.R. (Russia) has been resumed. 


Post Office Robberies 


There is a tendency during the summer season for Postmasters to exercise less vigilance 
in the protection of their premises with the result that robberies and thefts may be committed 
which might be avoided with a little extra care. Postmasters will, therefore, please carefully 
observe the following instructions:— 


(1) Doors and windows of Post Office premises should be carefully locked and bolted at 
night. 


(2) Post Office valuables must be given maximum protection at all times, but particularly 
after the office is closed for the day. If there is a safe on the premises these valuables 
should be placed therein. Attention is particularly dircted to the fact that if investiga- 
tion. following a robbery discloses that sufficient protection was not accorded Post 
Office property, either through carelessness or indifference, the Postmaster will be re- 
quired to make good any loss involved. 


(3) In all cases where a robbery has been committed the Postmaster should immediately 
report it by wire to the Secretary. 


TELEGRAPHS 


Telegrams for Delivery by Telephone in St. John’s 


Due to the shortage of messengers at St. John’s it has become increasing!y difficult to make 
deliveries. With the object in view of speeding up the deliveries at St. John’s the following 


erreur sad eps 
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4th June, 1942 Live 

notice which appeared on page 803 of the Post Office Circular of the 22nd August, 1940, is re- 
peated :— 

“To expedite the delivery of telegrams in the City of St. John’s arrangements 

have been made for delivery of telegrams from Head Office by telephone when the 

sender so desires. Instructions to do so must be given by the Sender, and should be 


/shown in the address of the message tus:—‘‘Tel. 1648 John Smith........., St, John’s”: 
The characters “Tel. 1648” will be checked as one extra word and charged for as one 
word. 


“When the addressee is a business man or firm the telephone number can be 
found in the Telephone Directory by Head Office, if it is not shown on the address 
of the message, but, in the case of private persons who may or may not have a tele- 
phone it is essential that the number be given wherever possible. Where there is no 
telephone number shown on telegrams to private individuals the Department cannot 
accept responsibility for delivery by telephone. 

“Confirmatory copies of all telegrams delivered by telephone will be delivered in 
the usual way.” 


Telegram Pick-up Service at St. John’s 


As from the Ist June, 1942, this service will be discontinued. 


ACCOUNTING 
Telephone Rentals 


Postmasters who collect Telephone rentals are again reminded that a lst covering such 
rentals is to be submitted witn the General Accounts reports. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
Meoistol (Staseaye Waine a en hare tet RR a .. 118,409/10) 48,600 


iVinmmeaolisa(stasos))p inva ie) at eee eee ee 1405091 tol4o 600 
Errors in Money Order Work 


The following is a list of Post Offices where Officials were responsible for four or more 
errors in Money Order Service during January, 1942. 


No. of Money Orders Paid and Issued 


Office No. of Errors During January 1942 
INVEETS ON WEG eee he eRe 5) 1231 
icy RODCRtS es.) ee. 6 440 
Bellmisland eas ees ke 6 738 
BOhWOOdi ors. ote fete 8 679 
IIS eS ee 4 204 
Buchams (2. € 924 
BUG SSG ere NE eee 4 207 
DSyobelbuahe oye sie cece eee ees 4 94 
@atalinage ee ees bt 5 188 
Chance Covey cise... tee a 42 
GomemBrooks 42.4 a. 4 1482 


sCoxis Covel geai 
(Epclan yoy ee ey renews Meg ied 
‘Gander... ... 

‘Harbour Breton 
‘Harbour Buitevt +033 = 
Harbour Grace... 

Joe Batts Arm 
Lamaline ... 
‘Lewisporte./.. 0.0 
Little Bay 

Little Bay West 
Moreton’s Harbour 
RODE STAT ine eect te 
St. Bride’s 

St. John’s’ General... 
St. John’s West 

Salmon Cove 

Sunnyside 5 

Total No. of Orders Issued during January... .... . 
Total No. of Orders Paid during January . 


Pen RDP PHA DoF TPA TA & 


Motale NO OrrnorSiin 1s 


Percentage of Errors.. j 
i.e. ig erent 9 errors for iat 1,000 Orders issued and paid. 
Total No. of Figure Errors ' 
Percentage of figure errors "ea hs os 

i.e. approximately 7 errors for each 1 hana. Giacst issued rand aan 
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CIRCULAR. 


JUNE, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


——— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


POST OFFICE CIRCULAR 


It has been decided that until further notice the Post Office Circular will be published at 
fortnightly intervals in place of the weekly intervals hitherto. 


THE NEXT ISSUE OF THE POST OFFICE CIRCULAR WILL BE ON THE 25th JUNE, 
1942, AND FORTNIGHTLY THEREAFTER. 


APPOINTMENTS 
UlpTride o. ih #30 Sa i Cr Mrs. Augustus Chafe to be Postmistress as from the lst 
aia June, 1942. 
PERE We er eS Mr. Reginald Marshall to be Messenger as from the Ist 
: é June, 1942. 
ete OUIn GAC. 5, eee ened: Mr. Arthur Ash to be Messenger as from the 25th 
February, 1942. 
Sire GD Mayes se ence Lt jee die Mrs. M. M. Kelly, Postmistress and Telephone Attendant, 


whose resignation was to take effect as from the 15th 
June, has withdrawn her resignation and has been 
re-appointed. 


WWecnOOGie = ee Mirs) John Gale to be Postmistress, and Telephone Attend— 
ant as from the 8th June, 1942. : 
TEATRO BS RUSSO eg geet eae Miss Irene Frost to be Messenger-Assistant as from the 


Ist June, 1942. 


RESIGNATIONS 


Seal Cove, WB... sete) us! «+: »- Miss Flossie Wells; Postmistress and Operator, effective 
31st July, 1942. 


Tizzard’s Harbour... ... .... ... ... .... Mrs. Nellie D. Forward, Postmistress and Telephone 
, Attendant, effective 30th June, 1942. (Vacancy 
advertised locally). 


i 
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St. John’s East End P. O. . ... ...... Mr. E, Powell, Postmaster, Corner Brook, to be Post- 
master, St. John’s East End Post Office as from the 
ist June, 1942. 

Corner Brook ... occ ccs see cs av vest vee» Mr. A, Anthony, Assistant, Grand Falls, to be Postmaster 
Corner Brook as from the ist June, 1942. 


VACANCY 


Beal Cove swan se ence eee _ Applications addressed to the Secretary, will be received 
up to the 12th July, for the position of Postmaster 
and Operator, at a salary of $480.00 per annum plus 
War Bonus. Applicants should follow the usual 
procedure. 


OFFICE CLOSED 


Lomond... 0.0.6. seee eee eee ney vase vets eee The Money ‘@rder-Telephone Office -at Lomond: was 
closed on the 9th May, 1942, until further notice. 


MAILS 


Withdrawa! of Grenfell Commemorative Stamps 


In spite of instructions given on pages 1162 and 1170, some Postmasters have returned 
stocks of Grenfell Commemorative stamps to other branches of the Department and have used as 
a list, scraps of paper. 

Grenfell Commemorative stamps must be returned to the “Accountant, Stamps, G.P.O.” 
and the stamps returned must be listed in duplicate on a stamp requisition form. One copy of this 
list must be enclosed in a registered envelope and forwarded to the above address, the other copy 
to be kept on the office file. 

Postmasters who have not yet forwarded their stocks of Grenfell Commemorative stamps 
should do so immediately and should follow the above instructions. 


Bermuda Air Mail Service 


The air mail service on the local route between New York and Bermuda has been 
resumed. 


Salvaging Rubber Bands and Wire Clips 


Due to the shortage of rubber it is desired to bring to the notice of all officials the notice 
which appeared on page 1124 of the Post Office Circular of the 5th March, under the above 
caption, as follows:— 

‘In keeping with economy in the use of equipment and stationery, the attention of 
Postmasters and all officials is invited to the need for conserving the available stocks 
of rubber bands and wire clips, as it is possible that no further supply of either of 
these items will be obtainable in the future. Officials, should commence immediately 
to save and re-use rubber bands and wire clips, and to salvage and use rubber bands 
removed from mail deposited for despatch and other matter no longer requiring these 
items.” : 


1 Ju e, 1942 | me : si | : pI Pos, 
— _ Registered and Insured Mail 


The Staff should take particular note that registered, insured and dutiable mail must not 
_be delivered to any person other than the addressee, except on his or her written authority which 
must be attached to the delivery receipt. The delivering officer is responsible for making sure 
that the written authority is genuine. If he has any doubt in the matter he should withhold de- 
livery until he is properly satisfied. Such mail should not be delivered to children even when 
they produce written authority. 


TELEGRAPHS 
Telegraph Traffic May 1942 


eats 1941 1942 Increase Decrease 
PAGgrelestamsa (melding) priority). <6. 8 66,973 74,050 TO Sees 
PIMIDIBTIRY | soa0) Gi OS ale ale as ge oa ene ae er eR enemy: D) 8,615 SOS ipa 
IPYGUBVaRC\ US Keene SY i eae eM As Ce Mn ae a ey 1,396 1,844 448 Senn 


McA mt hare ame ee eee het 68,370 75,896 7,526 
Pllcadieadvand- service messages 2. fi a ee 494 7,425 
malesramrecuiivalent. Public Despatch e000 2) 2h 3.570 3,300 
Beiioralimetticwiuncscs cctyrity) Ie A eae hye ie Ne 79 434 86,621 7,187 eke: 


Fines of ten cents in each case were imposed upon ten officials in connection with failures 
cf, and errors in, telegrams. 


Father’s Day Greeting Service to United States 


Telegrams of senders own composition (XLT) will be accepted during the period 15th to 
the 22nd June, inclusive. 


RATE 


i -80 cents (which includes tax) for fifteen words or less and .04 cents for each word in 
excess of fifteen. 


Wording of the Address of Telegrams 


1. The address must contain all the particulars necessary to ensure delivery of the telegram 
without enquiry or request for information. 

_2. Every address to be admissable must contain at least two words, the first designating the 
address and the second the name of the telegraph office of the locality of destination. 

3. The address must, in the case of large towns, include the name of the street and the number 
or, in the absence of these particulars, it must state the profession of the addressee or give any 
other useful information. 

4. Even for smail localities the designation of the addressee must be supplemented as far as pos- 
sible by full particulars for the guidance of the office of delivery. 
The above regulations are applicable to local as well as international telegrams. 
In cablegrams an address of one word (ex_uding the office of destination) to ensure prompt 
- and correct delivery, must be registered. : 


Traffic in Connection With Defence Services 


H The following notice was telegraphed to al] cffices on the 17th July, 1941, and published on 
age 995 of the Post Office Circular:— 


OS EE a 
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“Traffic in connection with Newfoundland, Canadian and 1 ‘States Defence se 
vices and branches thereof must be given Prierity treatment bot ’ transmission a 
delivery. This applies, particularly to telegrams concerning shipping. In all cases the 
address must specify for which service the telegrams are intended.” : Z 


ACCOUNTING 


Registers to Cashier and Bank of Montreal 


All registered envelopes addressed to the Cashier, G.P.O., and to the Bank of Montreal, 
must be sealed with sealing wax in the space provided for this purpose and the wax should bear 
the impression of the seal of the office. 

Sufficient wax should be used so that the impression is discernible. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 2 
Portland «(Sta,'56)"Oregs\s 02 a Ooi, toma OU etre etre 


If possible, endeavour should be made to obtain particulars of such Orders presented—the office 
of origin and number, amount, name of remitter and payee—and such information should bers 
telegraphed by the priority service to the Accountant, St. John’s. ae 


Recovered U. S. Postal Money Order Ferms 


The following United States Postal Money Order Forms have been reported recovered:— am, 
Amelia Ohiog ioe i cig a ee es ee Gt e Oletomsl eee) inclusive : 


Racca Tiered. ° 
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i CIRCULAR. 


THURSDAY, 25th JUNE, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CON 


——= 


TAINS INFORMATION OF VALUE TO THE STAFF. 


POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war 


are, in accordance with Treasury instructions, made on an 


acting basis. Formal intimation to this effect is no longer made to the individual officer who 


receives acting promotion. 


APPOINTMENTS 


Shics ditob eral (Gee HO ieee Actas Eien aca eRe 
Sime DOWmis: melesnanhs.:. 0..5 7.05 ty ot 
SEeommcm Pelesraphs: . kaw ss sie. 


St. John’s Accounts Branch 


Siierc@liaes 6 Gate: (OW See elo cap An ep: 
TEXORAVAOYOTE | 5. Seas: ott ese Goes RS ea EN CoE SESE Beene 
Wroodfords.:rseisver. Fos EN a es 
EMILE (SIS ki, AAG les GIR ea gare ge 
Wonuplel @avaliimans:.s a Wwe oh ace, eo 
POVOVENIEE ce Gags cee in sree secs eee dis ane 
Grand Falls dil arty oF SP Spe icra aeRO 


CU tite eM gin erreurs cays o sh lagt ot 


.Miss Helen Hudson to be Clerk as from the Ist May, 


1942. 


Miss Phyllis Newell to be Learner as from the 3rd June, 
1942. 


Miss Dallas Moore. to be Telephonist as from the lst June, 
1942. 


Miss Joan Reés to be Clerk as from the 5th June, 1942. 


Mr. Augustus Miles to be Assorter as from the 15th April, 
1942. 


Mr. Eric Lanning to be Messenger as from the lst June, 
1942. 


Mr. Michael Woodford to be Postmaster as from the Ist 
June, 1942. 


Mrs. Patrick Wade to be Postmistress as from the 6th 
June, 1942. 


Mrs. Eleazor Johnson to be Postmistress and Telephone 
Attendant as from the 13th June, 1942. 


Miss Adele Dempsey to be Messenger Assistant as from 
the Ist June, 1942. 


Mr. Ronald Walsh to be Messenger as from the 7th June, 
1942. 


Mrs., Mary Hancock, Postmistress and Telephone Attend- 
ant, whose resignation was to take effect as from the 
15th June, has withdrawn her resignation and has 
been re-appointed as from the 16th June, 1942. 
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TRANSFERS 

Grain COUS sree hens de Lhe rant Gan ane CRB Miss G. M. Roberts, Postmistress and Operator, Franco's, 
to be Postmistress and Operator, Gaultois, as from 
the 6th June, 1942. 

RGrITIeT SSI An ee ee ae eae ets SVT Sal Vite che Rowsell, Messenger Assistant, Englee, to be 
Postmistress and Operator, St. Julien’s, as from the 
4th June, 1942. 

RESIGNATIONS 

Pound .Cove..... .... 6.00 soc cet Gee Gees sess eee ses Miss: Ethel Hounsell, Postmistress and Telephone Attend- 
ant, effective 30th June, 1942. 

Kea aS! 227 a ee OREN On Banna Maps Mr. Howard Cool, Messenger, effective 6th June, 1942. 


CHANGE IN LOCATION 


On the Ist June, 1942, the Post Office which served the settlement of Woodrfords and Chapel 
Cove, was transferred from Chapel Cove to Woodfords, to the residence of Mr. Michael Wood- 
ford who has been appointed Postmaster. 


OFFICE OPENED 


The Seasonal Wireless Office at St. Julien’s was opened on the 11th June, 1942. 


MAILS 


Non-Air Mail Service to China Suspended 


Until further notice, no mail may be accepted for China unless prepaid for transmission by 
Air Mail. 

The Air Mail rate to China is $1.20 for the first half ounce and $1.07 for each additional half 
ounce. 

Air Mail letters for China should be endorsed ‘‘via Miami and West Africa.” 

It will be understood that Air Mail letters must not be accepted for the Japanese occupied 
provinces in China. 


Postal Service to Burma Suspended 


All Postal services to civilians in Burma are temporarily suspended. 
Correspondence and parcels addressed to Members of H. M. Forces in Burma should con- 
tinue to be accepted pending further instructions. 


ACCOUNTING 
Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


SBawillion; SWAY OR Gs! 008. oe ers ate cleNe chee need ee meaner AMC Pe OU 


The above Orders, if presented at a Newfoundland office, must not be paid. 


eR oar 
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Telegraph Transfers : 


Much difficulty is experienced at Head Office in tracing Money Orders issued to cover 
telegraphs transfers as, in some cases the number quoted in the message, does not agree with that 
of the Order, and in many cases the Orders are not issued for the transfer concerned. 

To avoid this trouble and to ensure Ordets being issued to cover the proper transfer, Post- 
masters are asked to issue the Money Orders before transmitting the message, and, at the same 
time, compare the number appearing in the transfer with that shown on the Money Order. 


Money Order Enquiries 


In view of the increased business being handled at Head Office, Postmasters are asked to 
refrain from making unnecessary enquiries regarding Money Orders. Many Postmasters accept 
complaints from members of the public to the effect that Money Orders have been lost; simply 
because a reply has not been received from the Payee. 

The Public should be advised that enquiries cannot be handled unless proof of non- 
receipt has been received from the Payee. 


TELEGRAPHS 


Change of Routing 


As from the 20th June, 1942, the following changes in routing havc been made:— 


Telegraph traffic for Glenwood, Notre Dame Junction, Lewisporte, Norris Arm, and Bishop’s 
Falls will circulate via Grand Falls. 


Telegraph traffic for Howley, Deer Lake and Bonne Bay will circulate via Corner Brook. 


Service Suspended 


The Cable Night Letter Telegram (Ni T) service which enabled telegrams to be mailed 
from London to places on the Continent, has been suspended. The nceessary correction should be 
made on page 32 of the Rate Book. 


Empire Press Rate 


The Empire Press rate is now applicable to Palestine and Transjordan. Pages 33 and 35 of 
the Rate Book should be amended accordingly. 


Social Cablegrams (GLT) 
The Social Cablegram (GIt) service is now available to India. Page 36 of the Rate Book 
should be amended accordingly. 
Correction 


In “NOTE” relating to charges in connection with LC and NLT telegrams on page 32 of 
‘the Rate Book, the figures 16 should be substituted for 18, 


1184 | | EES eth Sia 
Labrador Stations Opened . 


The following Labrador stations have been re-opened:— - gat Oem 


Fishing Ships Harbour, 2004.0) 4s ae ete oe ee ODE Med aseinommnne 13th June, 1942 
Hawkes Harbounsc.6 io) <.4 tet pee ODEMECe cls ic Cin iilems Gigs muey 1942 


Aircraft Detection Service 


The following are the main features in connection with the Aircraft ‘Detection Service. In- 
structions on this Service have been telegraphed from time to time. 


A twenty-four hour continuous watch service is maintained at certain landline and wire- _ 
less offices to enable reports to be transmitted to the Aircraft Detection Corps, St. John’s, at any — 
time of the day or night with the least possible delay. 


Telephones have been installed in the residences of all Postmasters or Operators of telegraph 
offices and are connected with the Telephone offices. This enables Telephone Attendants to — 
contact telegraph operators at any time. : 


Should a wireless office, having a report to transmit, be unable to contact its regular station, 
the report should be Broadcast at short intervais for a period of, at least half an hour. 


Wireless offices at which continuous watch service is maintained should arrange to contact 
each other at stated periods. : 
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CIRCULAR. 


THURSDAY, 9th JULY, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


SSS 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
Sreronons, GeO. ..5..\....-.....2.......Mr. S. Driscoll to be temporary Porter as'from the 23rd 
June, 1942. 

Sil. Joleen 0G Ups eS pe he ean cee cane peeeeee eel Miss Marie Lush to be Clerk, as from the 18th April, 1942. 
ANU TUG |SOy eS Oe as Ae ei a a Se ee nee Mr. Dominic Murphy to be Messenger as from the 3rd 
July, 1942, 

TONE UsaR I ASCUICS 25) cscs. cee deee es scrsene oes Mr. Gordon Billard to be Messenger as from the 29th June, 

1942. 
TR atin avel (CONS SE eye ee ee | nen eeu naaercor er ra Mrs. George Howell to be Postmistress and Telephone 


Attendant as from the Ist July, 1942. 


ptr aGCes EAT OOUG 2 2.0 ie. LN) ci. iees oe Mrs. Hilda M. Boyd to be Postmistress and Telephone 
Attendant as from the Ist July, 1942. 


NGM ea USAIN GS 29 ee Eee re Vavwec tues Mr. Kenneth Frampton to be Postmaster and Operator as 
from the 26th June, 1942. 


Wonmeis BVOOk efor g et ca ek tee 2. Miss Nena Sexton to be Learner as from the 22nd June, 
1942. 
RESIGNATIONS 
Se ohn ss) GE Or Mir, Mutehings, Temporary Porter, effective 17th June; 
1942. 
Woandsor 2° .34.: ee ie eee ee Mr. Philip Kelly, Messenger, effective 2nd July, 1942. 
Spardiolnss Grek Ol. err ere ee ae Miss Anne Pascoe, Clerk, effective 30th June, 1942. 
lepopetliciem Ges Cover 20... 8 te. ce se Miss Nita Janes, Postmistress, effective 30th June, 1942. 
PROMOTIONS 


SteOluis: ea. ORI CE acer dice ees. Mr. A. C. Jerrett, Acting Inspector, has been promoted to 
: the position of Technical Engineer, Promotion effect- 
e : ive lst June, 1942, 


pbs ae Ser nS 
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DISMISSALS Bn 


Pont aux DASGUER eee ee en Mr, Gerald Pike, Messenger, etteetioe 26th June, 1942. 
Unsatisfactory service. 


Comers rook. ey Sena SR Gener cs Mr. Donald Buckle, Messenger, effective 26th June, 1942. 
Unsatisfactory service. 


Corner Brook... ... cc. ces sce wes ses ss ws Mr. Eldon Stratton, Messenger, effective 10th June, 1942. 
Unsatisfactory service. 


SECRECY 


The staff of the Post Office are reminded of the necessity of observing the strictest secrecy 
in regard to any information which may come to their notice in the course of their official duties. 
The divulgence of any such information is an offence against the official Secrets Acts. 


BIRTH CERTIFICATES REQUIRED ON APPOINTMENTS 


All officials receiving appointments are again reminded that a Birth Certificate and a cer- 
tificate of medical fitness must be forwarded to the Staff Clerk as soon as possible after 
appointment. 


This regulation applies to all officials in the Service. 


LEAVE 


; The date leave commenced and the date of resumption of duty must be reported by all 
officials taking leave, whether for sick, annual or special leave, to the Staff Clerk. The failure ta 
do this, causes inconvenience and delay and necessitates the transmission of unnecessary telegrams. 


GIFT PARCELS WEIGHING 5 LBS. OR LESS TO THE UNITED 
KINGDOM LIMITED TO ONE PER CALENDAR MONTH 


The British Post Office Department advises that the regulations permitting the importa- 
tion into the United Kingdom, without import licence, of gift parcels not exceeding 5 LS gross 
weight are not applicable if such parcels are sent more often than once a month 


If gift parcels are sent too frequently they are liable to be seized and, in order to prevent 
disappointment to the sender and addressee, the attention of mailers should as far as possible be — 
directed to these regulations of the British Import Authorities. 


AIR MAIL TO UNITED KINGDOM 


Renéwed attention is drawn to the fact that all Air Mail for the United Kingdom and foreign | 
countries should be despatched to St. John’s G.P.O. for onward transmission, : 


The Postage rate to the United Kingdom and European countries is 35c. for each | half ounce. 


#44 
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AIR MAIL SERVICE TO SWEDEN RESUMED 


The Air Mail service to Sweden has been resumed. 
The Air Mail rate will be 35c. for each half ounce. - 
ee ee The non-Air Mail and Parcel Post Services to Sweden are still suspended 


ACCOUNTING 


War Savings Certificates 


Mr. Whitfield Laite who will be visiting certain settlements on a War Savings campaign has 
been supplied by this Department with a stock of War Savings Stamps, and has been authorized to 
eS augment the stocks of any Postmasters whose supply may be insufficient to meet the demands of 
al increased sales, by selling to the Postmasters. This means that any Postmasters whose stocks have 
been depleted but have not remitted the cash to Head Office, may, with this cash purchase a fresh 
stock from Mr. Laite rather than remit to Head Office and requisition for more stamps which may 
be delayed in arriving. 

No cash is to be passed over to Mr, Laite without receiving the equivalent in War Savings 


Stamps and no entries are to be made in accounts for such transactions as the balances will not be 
disturbed. 


Telegrams Despatched by U.S. Engineers and Newfoundland 
Base Contractors 


* Instructions issued on page 1172 of the Post Office Circular of the 28th May, 1942, are again 
repeated: 
“It is most important that outport Postmasters forward bills for the United 
States Engineers to this Department and take credit on their telegraph account at item 
22. These bills must not be presented to the Engineers by the Postmasters. 
“It is also important that bill be accompanied by duplicate copies of each mes- 
sage. These copies must show the marks of transmission; that is, the number, time and 
: initials, otherwise payment will not be made by the United States Engineers. 


: TELEGRAPHS 


Notice of Non-Delivery and Expressage of Telegrams 


In the absence of a notice from the office of destination to the contrary it is taken for 
granted that a telegram has been correctly transmitted and duly received. 


When a telegram cannot be delivered by the usual messenger service or where it is 
addressed to a point without telegraph communication, the terminal telegraph office should 
send a notice to the office of origin stating that it is undelivered and adding such information 
as would enable the sender to decide if he will have it delivered by special messenger, a non- 
delivery notice should be in the following form:— 


et cee Wet Covent caine Raia Ti yours (date) John Smith, Cabot Cove, undelivered, 
party lives five aes from office Expressage one dollar otherwise go by mail Saturday. 


(Expressage is the telegraph term used for special delivery). 
If the telegram is to be sent out by special delivery the originating office replies as follows: 
“Ours Smith, Cabot Cove, express immediately, credit you $1.00.” 
On receipt of this order the delivery office will despatch it promptly by messenger, pay him 
from the office cash and take credit for the amount in the checks for that date, A receipt must be 
aobreined, and attached to the account for that term. 


eee oe a ‘ 
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POST OFFICE CIRCULAR. 


THURSDAY, 23rd JULY, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


————— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

St. John’s East... 0... 0.0 cc. ese: wee sess «es «---Miss Frances Tiller to be Clerk as from the 1st June, 1942. 

PIC SIL ae kent in, veces Miss Annie Ryan to be Assistant as from the lst July, 1942. 

ieleacentiag 9 en ee Miss Mary McHugh to be Assistant as fromthe ist July) 
1942. 

Cape Broyle... .... .... 0... .... .:. s+: «+. «Miss Madeline O’Brien to be Postmistress and Operator as 
from the 22nd March, 1942. . 

ispemdsiand: Covers 22072 8 CES os Mrs. J. J. Foley to be Postmistress as from the 13th July, 
1942. 

VEU ULE OCU) Sc AAO se aa es Ry ot rate ee Miss Valeda Fontaine to be Postmistress and Operator as 
from the 4th July, 1942, 

Sierlonmes Accounts; Branch... 0.40)... 5: Miss Mary Tremills to be Clerk as from the 7th July, 
1942. 

‘Shi, di@lavaldss (Cele ONS eters sia ie teeta a een Miss Peggy Parsons to be Clerk as from the 14th July, 
1942. 

St. John’s. G.P.O........ ....... .... .... .... ....Miss Jean Dewey to be Clerk as from the 17th July, 1942: 

St. sgohnis*felesraph Delivery... 5 .).0 <... Miss Frances Roberts to be Telephonist as from the 15th 
July, 1942. 

PROMOTIONS 

Sime iohnus Accounts, Branch.) s32 02.) 1: Mr. Alfred Rees, Grade III Clerk, to be Acting Grade II 
Clerk as from the Ist July, 1942. 

STGhnese Gab Oya a ae ae Wir Walliam) Power, Letter Carrier, to’be Assorter as from, 
the Ist July, 1942. 

RSM SG ey Ole rs ee Sal eee ceenilan es Mr. Gerald Reardigan, Letter Carrier, to be Assorter as 
from the Ist July, 1942. 

StalohmsnG.b-On 008 soi uing 5.) air. Harold Harding, Letter Carrier, to be Assorter as from 
the 1st July, 1942. 

RESIGNATIONS 

SACP TANS OUD me Mme ane S Sov v.c. scauVensal suas Mrs. Thomas Gillingham, Postmistress and Telephone 
Attendant, effective 3lst July, 1942. 

Sie wonms .lelerraph  Melivery., 1 |... Miss Dallas Moore, Telephonist, effective 11th July, 1942. 

MBLepnemville: CLOsSMMPy ee hie ities on. Miss Alda Pierroway, Postmistress and Operator, effect- 


ive 11th July, 1942. 


DSC 23rd July, 1942 
BIRTH CERTIFICATE 


The following birth certificate is on hand and has not been entered in the records owing 
to insufficient information:— 
Ida Jane Peckford, 
born at Roberts Arm, Botwood. 
Will the owner of this birth certificate please communicate with the Staff Clerk. 


MAILS 


Parcel Post Service to Ivory Coast and Togo (French) Suspended 


The Parcel Post Service to Ivory Coast and Togo (French) has been suspended. A suitable 
note to this effect should be made opposite the relative entries in the Tariff Book, page 19. 


Communication with Prisoners of War and Civilians in 
Japanese-Occupied Territories 


In order to avoid delay while Japanese agreement to the proposed arrangements for a 
prisoner of war postal service is awaited, letters and postcards may be addressed as shown below 
and posted in the ordinary way for transmission to prisoners of war in Japanese hands and 
civilians in Japanese-occupied territories. The letters and postcards should bear the words 
“Prisoners of War Post” in the top left-hand corner, and no postage should be prepaid. 

For Prisoners of War the address should be in the following form, followed in each case by 
the indication:— 


British Prisoner of War, 
c/o Prisoners of War Information Bureau, 


TOKYO. 
NAV Y:—Officers— Rank, Initials, Name (in block letters), R.N., (R.N.R. or R.N.V.R.), 
Name of Ship. 
Ratings— Rating, Initials, Name (in block letters), Official No., Name of Ship. 
ARMY :—Officers— Rank, Initials, Name (in block letters), Name of Regiment or Corps. 


Locality where last serving or last heard of. 


Other Ranks— Personal No., Rank, Initials) Name (in block letters), Name of 
Regiment-or Corps. Locality where last serving or last heard of. 


AIR FORCE:—Officers— Rank, Initials, Name (in block letters), R.A.F., etc. Locality where 
last serving or last heard of. 


Airmen— _ Personal No., Rank, Initials, Name (in block letters), R.A.F., etc. 
Locality where Jast serving or last heard of. 


LOCAL DEFENCE FORCES:Name (in block letters preceded by initials), Name of unit, Hong 
Kong (or Malaya, as the case may be). 


In the address of letters to army personnel the number of the battalion, etc., should not be 
mentioned. 


FOR CIVILIANS the letters and postcards should bear the words ‘Prisoners of War Post” and 
the form of address should be:— 


Name (in block letters preceded by initials), 
followed by the last known address 
Malaya (or Burma, Hong Kong, China, etc.) 


The indication ‘British Prisoner of War,” is not required in the case of letters for civilians. 


Only letters and postcards may be posted; parcels and others packets will not be forwarded. 
In order to fatilitate the delivery of letters relatives should be advised to make their letters brief 


Reece es 
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and to write clearly; non-observance of this advice may not only result in non-delivery of in- 
dividual letters but also cause delay to others. 
Persons making inquiry should be informed that these arrangements are provisional and 
may require amendment later. : 
' It should be noted that all letters for prisoners cf war and civilians in Japanese hands should 
have the name aud address of the sender writien on the back of the envelope. 


Correspondence from Outport Offices 


Postmasters are again requested to exercise greater care when forwarding correspondence, 
remittances, requisitions, etc., to Head Office to see that the name of office is clearly shown and 
the signature of the official is given. Considerable delay has been caused through thece 
irregularities. 


Acceptance of Mail Addressed “G.W.V.A. Scrap Rubber Committee” 


Correspondence addressed to the Chairman, G.W.V.A. Scrap Rubber Committee may be 
accepted free of postage. This concession applies only to correspondence addressed as described 
above. 


ACCOUNTING 
Radio Licences 


Upon receipt of a list of purchasers of new radios, Postmasters should check and find out 
if any of these purchasers are operating two radios, or if the previous radio has been sold or 
transferred, the name and address of the party to whom sold or transferred must be obtained and 
checked to ascertain if a licence has been issued to operate. 

‘ Where two radios are in operation a licence is required for each. 


Suspension of Money Order Service 


Money Order Service with the following places has been suspended:— 
Andaman Islands 
New Guinea (Mandated Territory) 
‘Solomon Islands 
Papua. British New Guinea. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


i GSA Vape@OMOS gs Ne eens PN eee a) 0 9 233 to 19,400 inclusive 
. Ne oml ewer ilcleINe peed nets ey een So Cee en ee 2.604 to) 27,000: inclusive 
} aI clinica) CMMs ca ae etter eee ten ee Ce es. 1549415523" 15.535, and 
: 15,537 to 15,600 inclusive 

Hain OMeN VA Omens ere he et ete gece ek Re ee ed ok 27,274 to 27,400 inclusive 


The above Money Orders, if presented at a Newfoundland office, must not be paid. 


~ TELEGRAPHS 


Non Acceptance of Collect Messages for the United States and 
Its Possessions 


Advice has been received that due to United States censorship regulations, collect messages, 
other than government messages and messages from authorized press organizations or corres- 
pondents, cannot be accepted for the United States or its territorial possessions. 

2 Offices will be governed accordingly in the acceptance of messages. 
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Equipment 
Due to shortage of telephones and other material and the impossibility of replacing stocks 


under present condition, Postmasters should inform persons enquiring for private telephones, that 
no additional installations of this nature can be made until further notice. 


Telegraph Traffic June 1942 


Class 1941 1942 Increase Decrease 
Paid telegrams (including priority) . 66,001 69,802 SSO. oc0 ee es 
PTOI bye a sh us ns 7,029 8,651 TSG 22 60 Seri ceere 
Phono=teleprams. ce ee eee CaN nae OIG 2,002 pt aes vase 
otalpalGstrattic as 10k ye Nea Ok ere a eave eG ESTO 71,804 WOO a ae eeees 
Deadhead and Service messages ... 0... 000. ee. eens cee Re WIRE Pare 3652 Mao ete 295 
Telegram equivalent Public Despatch... .... 00.0. 0... 1... oe tae are G0: BEA Oe 9 or ee 8, 290 
PROGA na REG kok MAN th ae een ive cn Sane gan naeaicte eee S306 83,006 364054 Oe 


Aircraft Detection Service 


The following are the main features in connection with the Aircraft Detection Service. De- 
tailed instructions have been telegraphed from time to time. 

A twenty-four hour continuous watch service is maintained at certain landline and wire- 
less offices to enable reports to be transmitted to the Aircraft Detection Corps, St. John’s, at any 
time of the day or night with the least possible delay. 

Telephones have been installed in the residences of all Postmasters or Operators of tele- 
graph offices. This enables telephone attendants to contact telegraph operators at any time. 

Should a wireless office, having a report to transmit, be unable to contact its regular station, 
the report should be broadeast at short intervals for a period of, at least, half an hour. ‘ 

Wireless offices at which continuous watch is maintained should arrange to contact each 
other at stated periods. 
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CIRCULAR. 


THURSDAY, 6th AUGUST, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
BOMMeCm dvr © ie eo | oe Mir Rex Robents to be Messenger«as from the loth July, 
1942. 
Welbys Cove . 2. 2.22... 22.... ... ........Mrs. John Gardiner to be Telephone Attendant as from 


the 8th July, 1942. 


PROMOTIONS 


eran Gleb Sees ee ee Nir John Cardoulis, ,Carrier-Assistant, to: be. Assistant as 
; : from the Ist August, 1942. ' 


TRANSFERS 


pseal Cove, W-B..-. i 7. -. .... ... .... ... Miss Elsie’ Murcell, Postmistress and Operator, Harbour 
Deep, to be Postmistress and Operator Seal Cove, 
W.B., as from the 20th July, 1942. 


RESIGNATIONS 

Fleur De Lys Ue ase oo ree Se RA Mrs. H. Quigley, Postmistress and Telephone Attendant, 
effective the 31st July, 1942. (Vacancy advertised 
locally). 

ana dense Vibe ee eee VC. Wee thomas, Postmaster and Telephone Attendant, 
effective 31st’ August, 1942. (Vacancy advertised 
locally). 

St wohns Registry andetyping . - = >. Miss Jean Easterbrook, Stenographer, effective 25th July, 
1942. i 


OFFICE OPENED 


Quirpom 2). te ee ws. ss ---- ---- Lhe Seasonal Wireless Office at Quirpon was opened on 
the 28th July, 1942. The Telegraph call letters are 
Qi N: 


1194 
OFFICE CLOSED 


The Post Office at St. John’s Island was closed on the 31st July, 1942. 


MAILS 
Daily Air Mail Service 


Commencing on the 26th July, 1942, the frequency of the Air Mail Service between New- 
foundland, Canada and the United States of America will be increased to daily including Sunday 
each way. 

Further reference to Air Mail Service to Canada and the United States is made on page 1157 
of the Post Office Circular of the 7th May, 1942. 


Armed Forces Air Letter 


Commencing on the Ist August next special ARMED FORCES AIR LETTER FORMS, for 
sending communications by Air Mail to members of the Newfoundland, British, Canadian and 
Allied Armed Forces (Navy and Air Force) overseas will be available at most Post Offices in 
Newfoundland. These forms will be available at all other Post Offices as soon after the Ist 
August as mails are available. 

The rate of postage to be paid on each Armed Forces Air Letter Form will be 10 cents, no | 
matter to what place the letter is addressed. 

The 10 cent rate is applicable only to letters on the special forms addressed to members of 
the Armed Forces overseas. 

. When handing out ARMED FORCES AIR LETTER FORMS Postmasters should inform 
patrons that the letter must be written on the inside, i-e., on the blank upprinted portion—of the 
form itself. The forms should be retained by Postmasters and only handed out when asked for 

AIR LETTER forms containing letters written on separate pieces of paper containing any 
enclosures of any kind what-so-ever will not be given eir mail transmission but will be forwarded 
by ordinary surface mail. 

Under no circumstances are ARMED FORCES AIR LETTER Forms to be used for 
corresponding with civilians. 

AIR LETTER Forms addressed to civilians will be returned to the senders. 

AIR LETTER Forms may ONLY be used for communicating with members of the New— 
foundland, Canadian, British and Allied Armed Forces (including the Navy, Army and Air 
Force) no matter where located. 

REQUISITIONS for further supplies should be addressed to the Controller of Stores, 
General Post Office, St. John’s. 


Service Suspended 


The letter and parcel post service to the following territories is temporarily suspended:— 
The Andaman Islands (India) and Nicobar Islands (India), New Guinea Mandated 
Territory, Portuguese Timor and Solomon Islands. 


Parcel Post Service to Gilbert and Ellice Islands and Nauru Island 
(Marshall Islands) 


The Parcel Post Service to the Gilbert and Ellice Islands and Nauru Island (Marshall 
Islands) is temporarily suspended. 


ee rio oe ne 1195 
: f . : a Air Mail to United Kingdom 


" Postmasters sheuld take eal notice that Air Mail for the United Kingdor: and European 
; Pearinies must NOT be despatched to Gander. 
ae When making up Air Mail despatches for the Mail Car, Air Mail should be tied up in two 

bundles; one containing Air Mail for the United Kingdom and European Countries and other 
_ bundle for Canada and United States. 
2 Despatches for United Kingdom and European Countries must be labelled 

“AIR MAIL TO ST. JOHN’S” Be ae 

- and for eecee and United States, labelled eeu 


“AIR MAIL, GANDER” 


a 


Further reference may be made to Air Mail circulation on page 1158 of the Post Office 
Circular. 


TELEGRAPHS 


s 


Damage to Telegraph Wires and Insulators 


; A notice regarding damage to Telegraph wires and insulators has been sent to all offices 
which have landline connections for display in a prominent place on the public side of the 
~ office. 

The vital importance of insulators will be more fully appreciated when it is stated that 
one missing insulator has been known to put a line totally to ground and thereby make it unwork- 
able during wet weather. No electrical circuit can be expected to work properly when insulators 
‘ are missing. This is especially the case on circuits equipped with duplex teleprinter instruments. 

Postmasters are the Custodians of the Department’s property and must report to the Con- 
troller of Telecommunications all unlawful acts, such as the wilful breaking of insulators, which 

may come under their notice. They should also take steps to ensure that all missing insulators are 
: replaced as soon as possible. 
: The vital importance of uninterrupted communications at this time makes any interference 
- with telegraph lines a serious offence and liable to endanger life and the defence of this country 
and Continent. 


ACCOUNTING 
Errors in Money Order Work 


_ The following is a list of Post Offices where Officials were responsible for four or more 
_ errors in Money Order Service during February, 1942: 
No. of Money Orders Issued and Paid 


Office No. of Errors During February, 1942 
PeNGCOMtiay ce Nee ees ee 8 1,464 
© JESUS AUS hs Ee oe Gos ssae sens ees 3 22 
Belinislandy 2 <0. i. 5 702 
TERING fo)'G) ODI <A aes ea ee 4 228 
JEWUUTETES). 5.) coc con eee a nena a 232 
TS Woethal INE aL Ls dosed Nes eee 4. eit 
Cape: Sts George: <0 2... 4 48 
Ga talinaleeee ts) cis k sia 4 1,462 
ne Brook 4 187 


Menvylandyces esa i: anes a 40 

OMT. cON IN. ee geet vie 4 

A OGUT CMa US ear Wi 6 

Gamibove 36 cst eae 8 

Gran Or ie sae lca ot a 

Grand Malls ae eee 7 

Grates COVEN ent a Bonen ch 

Hay stacked can none Cra eee 4 

IATMMCSLOWM cece. cee su oan 5 

CMS TE W Sins deere ciesc.y Born 10 

Kings) Coven cn see 4 

THAUITEDCELONY gan ee on wets 4 

Wary Stow myn snus tn 6 

Placentia ...... A ee eae neta a 

‘Port save Orks Srna dene ue 6 

HOD EL US te AUG ee enue cae eae 5 : 
St. Jolms Generali ioe. 10 2,360 
Sy WOMTISAWIESi\ = wnat <n tex 6 110 
Blephenvilley 3 sey Ae 8 487. 
Stephenville Crossing. .... .... 5 269 
WIDMUDOUITE LC, caren, sea rane 4 : 163 
CACPIOMNO. Sie eee eee, a 291 
Total No. of Orders Issued during February... .... Hi Aan ite Sean et Bing cs 


Moral: Nov of Orders: Paid during WMebnuaiy <0 4 ee ee ue 


Motal Nox OF SETrOrs so ee sae oe EE De cone en enes Get ev ic ec ete eu ea 


Percentage of Enos. i 
ie. ee a 10 Errors for Bie ils Tato ord issued and ioe 
Total No. of Figure Errors .. 


Percentage of Figure Eo bein oy Ay Me i Fae eh lucy Ween ed ate ko 
i.e. approximately 8 errors for each 1, 000 Cue issued wer cae 


26,496 


11,376 


37,872 


\ 
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POST OFFICE CIRCULAR. 


THURSDAY, 20th AUGUST, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


——=== 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
_ POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

IPERS TUTE NOS te Seer nai aia Heetieriae etapa ear ee Miss Marie Rice to be Messenger-Assistant as from the Ist 
August, 1942. 

mt. lawrence ....... -... .... .... .... ... «.- ....JVir. George Reeves to be Messenger-Assistant as from the 
5th August, 1942. 

OVC Sete eye) ce ve te se Vrs) Blanche Doyle to be Postmistress, and - Telephone 
Attendant as from the Ist August, 1942. 

OSC Cm tet we tee ee se Mins Hdgan Briffett to be Telephone Attendant as: from: 
the 22nd April, 1942. 

Meme IDemy Set pete. toa ete hie Mrs. H. Quigley, Postmistress and Telephone Attendant, 


whose resignation was to take effect on the 31st July, 
has been re-appointed as from the Ist August, 1942. 


TRANSFERS 


BWIA OMS eee Scene a cee Pte tse <A levy (aes Mr. Albert Sodero, Postmaster and Operator Gaultois, has 
been transferred to position of Postmaster and 
Operator at Francois. 


RESIGNATIONS 

Cape Charles, Labrador... .... .... .... .... ....Mrs. Ina Pye, Postmistress, effective 31st August, 1942. 

DOWNS ee er Noes eso ieee! Mr. R. A. Doyle, Postmaster and Telephone Attendant, 
effecive 3lst July, 1942. 

Boma BaSQuieSs ices) este. e cacd acess Mr. Allan Matthews, Postmaster and Operator, effective 

; sist July, 1942. 

Botwood Wireless: Office] {2 ......0 a: Miss Estella Kearley, Messenger Assistant, effective 15th 
August, 1942. 

RSW CINRNS eet ee st yeti ae ae pec cesnenen aie Miss Mary Davis, Assistant, effective 15th August, 1942. 

PVE Q EAT OL OE Nene a Ce Ma Reine ae ernea Miss Mary McHugh, Assistant, effective 3lst August, 1942. 

{CSTET GETS SSH O18 eh aneyed MNGi Ce api etn ae Sea peer AN Mrs. Beulah Baker, Postmistress and Telephone Attend- 
ant, effective 31st August, 1942. 

Omi UME Mla OMe eee ess.. cote ges. wnnciicec= Miss Gladys M. Edwards, Postmistress and Operator, 
effective 31st August, 1942. 

Gamo tee ee... .. Mss G: M: Roberts, -Postmistress and Operator, effective 
15th September, 1942. 

IVs CROANINOSC sso eae skies i crete. Mb Mrs. Chesley Yarn, Postmistress and Telephone Attend- 


ant, effective 11th August, 1942. 


pe SO 
20th Auugst, 1942 
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DISMISSALS 


Ein glee. i ek ee ke ah ees ie uu, Mir Wi E, Neseworthy, Postmaster ands ®menaror, who) Was 
suspended from duty due to a shortage in accounts, 
has been dismissed as from the 8th August, 1941. 


OFFICE OPENED 


Stamhape.... (2.4. U.aa. ue La. L.A Bostal Telephone: Office was opened at Stanhope onthe 
; 10th August, 1942. Mrs. A. Fudge has been appointed 
Postmistress and Telephone Attendant. For the pre- 
sent there will be no telephone facilities owing to the 

shortage of material to install the telephone. 


MAILS 


Communication with Prisoners of War and Civilian Internees in Japanese 
Occupied Territories 


The following are the amended regulations with reference to communication with prisoners 
of war and civilian internees in Japanese-occupied territories:— 
Postal service for Prisoners of War and Civilian Internees has been established to: 


Metropolitan Japan Formosa Territory of Dwantunk 
Korea Sakhaline Hong Kong 
Shanghai and other Occupied Chinese Territories. 


Preparation is being made for postal service with other Japanese~-occupied Territories. 

. The service, effective immediately, is confined to letters and post-cards which may be post- 
ed in the ordinary way. LETTERS AND POST-CARDS MUST ONLY DEAL WITH PURELY 
PERSONAL MATTERS. 

No postage is required. 

Parcels and other classes of mail will NOT be forwarded. 

The air letter card available for writing to Prisoners in Europe should not be used for com— 
munication with Prisoners in the Far East. 

In order to facilitate delivery, letters should be brief and written clearly, and, if possible, 
typed. Non-observance of this advice may result in non-delivery of individual letters and, also, 
may cause delay to others. 

METHOD OF ADDRESSING. 

Letters and postcards for Prisoners of War should bear, in the upper left hand corner, the 

words:— 
Prisoner of War Post 
Service des prisonniers de Guerre. 


The address should be in the following form: 


Officers. .. .. ..Rank, Initials, Name (in block letters), R.N. (R.N.R. or R.N.V.R) 
R.C.N. (R.C.N.R. or R.C.N.V.R.), Name of Ship, Name of Camp 
where known, otherwise c/o Japanese Red Cross, Tokyo. 

NAVY Rating. .. .. .. .Rating, Initials, Name (in block letters), Official No., Name of 

Ship, Name of Camp where known, otherwise c/o Japanese Red | 

Cross, Tokyo. 


Officers. .. .. . Rank, Initials, Names (in block letters), Name of Regiment or 
{ Corps, Locality where last serving or last heard of, Name of 
Camp where known, otherwise c/o Japanese Red Cross, Tokyo. 
(The Number of the Battalion should not be mentioned). 
ARMY 4 Other Ranks Personal No., Rank, Initials, Name (in block letters) Name of 
Regiment or Corps, Locality where last serving or last heard of, 
Name of Camp where known, otherwise c/o Japanese Red Cross, ‘ 
Tokyo. (The number of the Battalion should not be mentioned). . 


} 


ee 
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FORCES 


CIVILIAN 
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..Rank, Initials, ‘Name (in block letters) , R.A.F., R.C.A.F., etc. 


Locality where last serving or last heard of, Name of Camp 
where known, otherwise c/o Japanese Red Cross, Tokyo. 


.Personal No., Rank, Initials, Name (in block letters), R.A.F., 


R.C.A.F., etc. Locality where last serving or last heard of, Name 
of Camp where known, otherwise c/o Japanese Red Cross, 
Toko. 


(In block letters preceded by initials), Name of Unit, Hong 
Kong (or other place as the case may be), followed in each case 
by: Name of Camp where known, otherwise c/o Japanese Red 
Cross, Tokyo. 


Letters and postcards should be endorsed ‘‘Prisoners of War Post’. 


INTERNEES “Service des Prisonniers de Guerre” in the upper left hand corner, and the form 


of address should be:— 


(A) Name (in block letters preceded by initials), Canadian (or British) Civilian 
Internee, Name of Camp; or 
(B) Name (in block letters preceded by initials). Last known address, 
Canadian (or British) Civilian Internee, c/o Japanese Red Cross, Tokyo. 
SENDERS ADDRESS SHOULD BE GIVEN. 
All letters for Prisoners of War and Civilian Internees in Japanese hands should have the 
_name and address of the sender written on the back of the envelope. 


CORRESPONDENCE FROM OUTPORT OFFICES 


Complaints have been received from various branches of the Department, The Foregin 
Exchange Control Board and the Bank of Montreal to the effect that mail (correspondence, re- 
quisitions, remittance forms and applications for foreign exchange) is received without the name 
of office and/or the name of the Postmaster. This caused inconvenience and delay to the branches 


concerned. 


The office date stamp MUST be placed on all official correspondence (requisition, remit- 
tances, letters, etc.), and the names of the official] given. 


This carelessness reflects on the efficiency of the Department and all officials should exer- 
cise greater care in future. 


INSTRUCTIONS IN CONNECTION WITH THE RETURN 


OF DUTY PARCELS | 


Postmasters will please take notice that refund or cancellation on Returned Parcels will not 
be given consideration unless the following instructions are carried out otherwise parcels will be 
returned to the office from which they were received:— 


“When the parcel cannot be delivered and is returned to the General Post Office, St. John’s 
for subsequent return to the sender or redirection to the addressee in another country the Post- 
master should himself prepare Form No. 1005 in all particulars and certify it. He should then en- 
close it in envelope No. 1006, attach the envelope firmly to the parcel and return it as a registered 
item addressed to the Head Postmaster, St. John’s. 


Whenever the addressee having taken delivery of a parcel desires to return it wholly or in 
part to the sender for exchange of goods he should be required to fill in Form No. 1005 which must 
afterwards be certified by the Postmaster. The form should be enclosed in envelope No. 1006, to- 
gether with the original Foreign Declaration that was affixed or attached to the parcel when re— 
ceived. The envelope must then be securely tied to the parcel and returned to the Head Postmaster, 
St. John’s as a registered item. A Newfoundland Customs Declaration Form must be prepared and 
affixed to the parcel, and care should be taken to describe on the Customs Declaration Form the 


nature and value of the goods contained in the parcel. The words “Goods returned for exchange” 


should be written clearly across the face of the Customs Declaration Form. In the case of parcels 
of this description the return postage to the country of origin must be prepaid by the person re- 
turning the parcel. 


__ “The original declaration form should also accompany the returned parcel.” 


ae 


1200 20th August, 1942 
TELEGRAPHS 


Expeditionary Force Messages 


A revised list of messages for this service came into effect on August 10th, 1942. Folders 
containing this list, published by Cables and Wireless Limited, have been mailed to all offices. 
The list in use prior to August 10th should be discarded. 


Telegrams for St. John’s Insufficiently Addressed 


Owing to the very evident failure of many offices to give the necessary attention to the in- 
structions appearing on page 1060 of the Post Office Circular, they are being repeated: 

“It is necessary that telegrams for others than well known business firms and/or persons 
connected with such firms, addressed in care of the firm, should have a full and complete address, 
that is, house number, name of street, and in the case of telegrams for others than the household- 
ers, the name of the householder, thus: 

John Smith, 

C/o White, 

102 Young Street, 
St. John’s. 

If it is not possible to obtain a complete address as outlined above, telegrams must be accept- 
ed at senders risk and the senders so informed at the time of filing. 

In the case of telegrams which are replies and addresses are unknown, the reference of the 
telegram to which it is a reply must be given in the preamble, thus: ““Ans.Yr 36/14.” 

It has been decided, that in the event of a refund of the charges being made in respect of non 
delivery, where it is shown that the telegram was not accepted in accordance with these instructions, 
the amount of the refund will be recovered from the official responsible for its acceptance. 


Telegraph Traffic July 1942 


1941 1942 Increase Decrease 
Bad telesrams <Gncludes sorionityy.: sso, eee a OURO 69,483 BA ee 
(sr OTinyae a Mee one ete Lt ee ee gt aah ae sla dan Ce wee OM 9,542 PAs) Rs et ap ate 
PRORO=IEIC ST ANISH erg oe. a oe PERE aos oe TPAIPA 1,591 BOR anaes 
Fotalepald trathire 2 ye ee ee kes mene Aen LOO 71,074 L3G. 6 ee 
WeadheddsandiSenvice messaves: 4. a Fees te ee Ovo: ADD 2a eee 762 
shelepram equivalent Public Despatch... 4. 3,730 2960 eens 770 


Ocal st ratte. eee. te. Bt He ae Bier CARRE a RN go ace 82,380 815869 ee 794 


jae Z es 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


CHANGE OF TIME 


Postmasters are reminded that effective from Midnight Sunday, 30th August, 1942, all 
clocks in Newfoundland were put back one hour. This cancels the extra hour of daylight. 


APPOINTMENTS 


IVIRISE RP AIMIO NOSE) hye. Bits ey ee ec once es Miss Bessie Yarn to be Postmistress and Telephone 
Attendant as from the 12th August. 


JE]UNCLOVEVANS FE Bis A paneer A ea Oa Miss Gertrude Cooke to bet Assistant as from the 18 
August, 1942. 


BOLO ee ee ee es ee .., Mr Wilfred Baker to -be Messenger as/from: the 18th 
August, 1942. 


(Grea CL te ce eI ne sin ods Mr. James Hogan to be Assistant as from the 27th August, 
1942. 
WKOOGStOGK Sse ae ee err aes Miss Doris Fradsham to be Postmistress and Telephone 


Attendant as from the 21st August. 


North Sydney Assorting Office... .... . Mr. Hugh MacLean to be As:<orter as from the 11th August 
1942. : 
RESIGNATIONS 
INT ee ee aos con Mr. Clarence Goff, Assistant, effective the 26th August, 
1942. 
ODOM ee Me rank Gale, Messenger-Assistant, effective 17%tn 


August, 1942. 


LEAVE OF ABSENCE 


Mr. Donald Evelly, Assorter at the North Sydney Assorting Office, has been granted 
Leave of Absence to join the Canadian Armed Forces as from the 10th August, 1942. 


—— 


1202 8rd September, 1942 
OBITUARY 


The Department regrets to announce the death of Mrs. Harod Fradsham at Woodstock, on 
the 20th August, 1942. Mrs. Fradsham entered the service as Postmistress and Telephone Attend- 
ant at Woodstock on the Ist January, 1938. 


POST OFFICE CLOSED _ 


' The Post Office at Outer Cove .was closed on the 14th August, 1942. Mail for that settle- 
ment will be handled at Torbay. 


CONVERSION OF OFFICE 


The Telephone Office at Fox Cove, Burin, has been converted to a Postal-Telephone 
Office as from the 19th August, 1942. There are no money order facilities. 


BILLS FOR PAYMENT 


The following notice which appeared on page 1125 of the Post Office Circular of the 12th 
March, 1942, is again repeated:— 


“Tt has been noted recently that bills are being presented on this Department’s bill 
heads to this Department for payment. 


“Postmasters are instructed that they are not to provide official stationery for the 
preparation of bills payable to private individuals. The person to whom payment is 
due should be advised to prepare his or her bill on his or her own private stationery and 
present it to the Postmaster for certification and forwarding to Head Office for 
payment.” 


Further reference is made to the prepar:tion of bills for relief services. In spite of the in- 
structions issued in this connection on page 945, bills are received not properly prepared. The in- 
structions are repeated:— 


“1. Relief officials engaged at a monthly rate will be paid in proportion to the number 
of days they are engaged to the total number of days in that month. For example, 2 
person engaged from the 7th to the 20th December, inclusive, at $40.00 per month, 
would receive fourteen thirty firsts of forty dollars. A person engaged from the 7th t»> 
the 20th June inclusive at $40.00 pcr month, would receive fourteen thirtieths of 
forty dollars. 


“2. A person engaged from the 24th August to the 5th September at $40.00 per month 
would receive eight thirty-firsts of $40.00 and five thirtieths of $40.00.” 


INTERNATIONAL REPLY COUPONS 


Advice has been received from the Postal Administration of Bolivia that the Internationa} 
Reply Coupon Service with that country has been temporarily suspended until further notice. 
The Bolivian Administration will continue to participate in the exchange of Spanish-American 
reply coupons. 


It will be in order, therefore, for Postmastzers to continue to redeem Spanish-American Reply 
Coupons presented at their offices. 


pede semieriber: 1940 Z 1203 
sa CENSORSHIP 


Accompanying this Circular are a number of copies of a notice headed “Newfoundland 
Censorship.” At least one copy must be postcd in the lobby for the information of the public 
and another in the office for the information of the satff. If additional copies are required com~ 


- -municate with the Assistant Censor, Censorship Office, St. John’s. 


TELEGRAPHS 


Acceptance of Telegrams for Uneccupied France 


. Telegrams may now be accepted for unoccupied France subject to-the usual censorship 


regulations. 


Acceptance of Telegrams for Gander. Argentia and Botwood 


’ It is found necessary to again draw attertion to the regulations which appear on pages 962 
and 991 of the Post Office Circular, governing the acceptance of telegrams for the above named 
places as well as MARQUISE and STEPHENVILLE or any other places where similar conditions 
prevail. 

No enquiries respecting the delivery of such telegrams will be made. 


CENSORSHIP 


(Status of Senders) 


The following regulation which appears .n page 1124 of the Post Office Circular, is repeat- 
ed, as it is not being generally observed. 


“Owing to the number of transients passing through Newfoundland, it is be- 
coming increasingly difficult for censorship officials to deal with telegrams, without in- 
curring undue delay. In order to remedy this, it will be necessary to transmit, after 
the signature, the status of the sender of the telegram. 


“Senders of telegrams may be described as follows: 


Military 

Naval 

Mercantile Marine 
Airman 

Civilian Traveller 
Resident 


“These descriptions will not be transmitted beyond St. John’s and must not be 
charged for or included in the check cf the telegram.” 
Failure to observe this regulation results in undue delay in the handling of telegrams, as 
well as necessitating the exchange of service i-essages. 


ACCOUNTING 


War Savings Certificates 


The following War Savings Certificates sent by registered mail to the addresses indicated 
have been undelivered and returned to Head Office:— 


wee! ay 


1204 3rd September, 1942 


United Church of Canada peniRy Aw Milley =) No Address. 
TOKOY Quinton Saye seh otk, 2 Meenas rae cree meee, ‘ ... Roddickton. 
Roy Weston Norman per Mrs. Henry Norman. .................. Port Anson. 


Rhodena Compagnon Frenchman’s Cove. 
Dorothy: ;Morgamn tices ese cee Riverdale. 


If a Postmaster is able to make a delivery of any of the above would he kindly advise the 


Assistant Secretary by wire. 


War Savings Stamps 


It has come to notice that some offices do not keep sufficient supplies of War Savings 
Stamps on hand. Requisitions should be forwarded to Head Office for additional supplies in time 
to ensure that they will be received before the old supply is exhausted. 

If any Postmaster finds that his credit limit is insufficient to meet the demands of the 
public, he should make application for an increase in his credit limit. 

SUFFICIENT SUPPLIES OF WAR SAVINGS STAMPS MUST BE KEPT ON HAND TO 
MEET THE DEMANDS OF THE PUBLIC. 


War Savings Remittance Ferms 


Postmasters are again reminded that the pink remittance form No. WSC1 must accompany 
all remittances for War Savings Certificates and Stamps. 


Stolen U. S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Hirstviews"Colot hs. hii 2 oe ae eee eee 19,233 to 19,400 inclusive. 
Fort Worth, Sta. 16, Tex. . n =. 209) to 2e,200 
GarlandsNi Cs oi22 ne ane Oe et ee Caen aac ea 114,507 to 114,600 
Greenwood, South Greenwood Sta. S.C... 44,525 to 44,600 

aa ker Enawathar Neti Cnet i cccncne we fee 22,834 to 27,000 

INAV Al OPATIZ G8: Sere cistern ener v eaenge gs AL mcrae 15,494, 15,523, 15,535 and 

15,537 to 15,600. 

Clermonty sin Ga oe eee asia eal Te ee Bee ena 60,001 to 62,000 
alalockWiaslise: ccm nn eee eae tC mee See eg 6,792 to 6,800 

DIS OY Grae ee nce le eee er ee OR 53,801 to 54,000 


The above Money Orders if presented at a Newfoundland Office must not be paid. 
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THURSDAY, 17th SEPTEMBER, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


LEAVE OF ABSENCE 


Mr. Patrick Sullivan, Messenger-Assistant, Placentia, has been granted leave of absence to 
join His Majesty’s Navy as from the 15th September, 1942. 


APPOINTMENTS 
Seon s Gee, Ola... vee. su. ss ous. MiSs) Ms Jackman fo, be Counter Clerk as from the Ist 
September, 1942. 
Boiwondewarelesce” oS een Miss Winnie Kearley to be Messenger-Assistant as from 
the lst September, 1942. 
Fortune Harbour.... .... .... .... s... .... .... ...Mr. Wm. J. Carey to be Postmaster and Operator as from 


the Ist September,, 1942. 


Memrence tone sie a ks bas Miss Hazel Tetford to be Postmistress and Telephone 
Attendant as from the 3rd September, 1942. 

Roiwaodii 2 6 os. .... Mir Ralph Mulls to be Messenger-Assistant as from the 5th 
September, 1942. 

AEM x BASGUESH ua tend sae eit pe ake Mr. Archibald Bungay to be Postmaster and Operator as 

from the 1st August, 1942. 

Mer Ce tere eh Ge ee ee ee sre case vance des Mr. James Hogan to be Assistant as from the 27th August, 

: 1942. 


KORE Se COUCH. sce ee TEN nae ess Miss Olive M. House to be Postmistress and Operator as 
é from the 21st August, 1942. 
Suid VS Level oYoRDIG cco” eg Soaseesass, csoe) | ecu a beesiecos Mrs. Tobias Pinsent to be Postmistress and Telephone 
" Attendant as from the 4th September, 1942. 


TEL IAN Sew aCe Kes gi eres assuende secr a ies) ce no ....Miss Rita Breton to be Messenger as from the lst Septem- 
: eae 5 a ber, 1942. 


Pn east SWAN Gir: regrets. sve wins, Sens sess Sate Mr. Neville Butler to be Messenger-Assistant as from the 
: 24th August, 1942. 

Marguises sian: Co ees Mr. Thomas Rowsell to be Assistant as from the 4th 
September, 1942. 
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Marquise tii. eae AE es ae a ee Mr. C. J. Pearce, Postmaster and Operator, Flower’s Cove. 


to be Assistant Marquise as from the 21st August, 1942. 


ACen tian Oe ee ee Sarena Mr. John Hann, Messenger-Assistant, Lamaline, to be 
Assistant Placentia, as from the lst September, 1942. 


RESIGNATIONS 
RORY AUB ASAIES ten ar ee eee as Mr. Gordon Billard, Messenger, effective the 31st August, 
: 1942. 
Bonne “Baye yes ete eae eae Sete, Mr. Rex Roberts, Messenger, effective the 3lst August, 
1942. : 
ram DO we rr ie eo ee a gh en Miss Winnie Saunders, Messenger-Assistant, effective the 
“81st August, 1942. 
PS UCMAN SG eee e eg cet ye een ce oer ne ne Mr. Harold Lane, Messenger, effective the 30th September. 
1942. 
WiarcuMise ce. Sn kiws cael aee Mr. George Ross, Assistant, effective 3rd September, 1942. 
St. John’s; G.P.O.... 2... 01.4... «1. «, .. eeMliss Jean Dewey, Counter-Clerk, effective the 3ist Ausust 
1942. 
JEXOH ASIA OTO LS bine eA MON in ye IRA Maupin aR RC Pe tN Re a Eta Mr. Reginald Sharron, Messenger~Assistant, effective 3lst 
August, 1942. 
RE GURES ISIOMC ce re. cigs oe en ee Mrs. Arthur J. Anstey, Postmistress and Telephone 


Attendant, effective 30th September, 1942. 


OFFICE OPENED 


Chapel’s Cove, C.B.... .... .... .... -....... ...A Postal Telephone Office has been opened at Chapel’s 
Cove, C.B., as from the Ist August, 1942. The nearest 
Money Order Office is Harbour Main. Telephone 
facilities have not been installed due to the shortage 
of material. Mrs. Thomas Terry has been appointed 
Postmistress. : 


MAILS 


Communication with Prisoners of War and Civilian Internees in Japan 
and Japanese Occupied Territories 


With reference to the notice under the above heading on page 1198 of the Post Office 
Circular of the 20th August, 1942, it should be noted that for the present letters and postcards can- 
not be accepted for service personnel whose last known location was Java or Sumatra. 


Semi-Annual Statistics 


The semi-annual Statistics which were taken last year in October will be taken fhis year 
in November. Statistical papers have gone forward to all offices. 


Surface Letters from Personnel of British and Allied Merchant Ships 


It has been agreed that surface letters from personnel of British and Allied Merchant Ships, 
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based on United Kingdom ports, shall be transmitted free of postage when adressed to the United 
Kingdom or Eire provided that:— 
(1) Such letters do not exceed two ounces in weight. 
(2) Such letters are written on the high seas and posted with the Master of the Ship 
concerned. 
(3) Such letters are passed by the Master of the Ship, or his authorized agent, to New- 
foundland Post Office in a sealed bag or packet for despatch. 

Letters mailed under this arrangement will be enclosed in sealed bags or packets addressed 
to the G.P.O., London, which should not be opened by the Postmaster. The bag or packet should 
be enclosed in another bag or packet addressed to the Assistant Censor, St. John’s or North Sydney 
whichever is the more convenient. = 

Individual letters may not be accepted free of postage from members of the Mercantile 
Marine. 


THE UNTIDY OFFICE 


Many of our Post Offices have recently been the subject of unfavourable comment by patrons 
due to the failure of Postmasters to keep their offices neat and clean. All the offices concerned 
are in receipt of an allowance for cleaning and Postmasters should, in the interests of the Depart- 
ment as well as themselves, see to it that their offices are kept clean. It should be unnecessary to 
stress the importance of a neat, well-kept office. Provision is made at every office for sufficient 
equipment and instructions to enable Postmasters to have a place for everything and everything 
in its place. 

A general clean up of their offices by Postmasters and a resolve to keep clean would have 
a beneficial effect on the Service. It is possible that such a clean-up at offices may yield a sub- 
stantial surplus of unused material to the StoresBranch, St. Johnh’s. 


ACCOUNTING 


Stolen U. 8. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
Goldville, S.C. . ae 87,781 to 87,800 inclusive 
Indianapolis, Se oney Br. Ind. ies ere ee ee 0.07 Je tor 30 2000nelusive 


Stolen Canadian Postal Money Order Forms 


a 0 The following Canadian Postal Money Order Forms have been reported stolen:— 
a. Okanagan landing, BiG’. 2. = 2 Fe. ... .. 9909-080-14,118 to 9559-080-14,200 


: TELEGRAPHS 
Gander Office Hours 


Effective 5th September, 1942, office hours at Gander for the transaction of telegraph 
business, will be from 8 a.m. to 12 midnight. Office will be closed from 12 midnight to 8 a.m. 


- Change in Routing 


Effective 5th September, 1942, Gander will repeat for Glovertown, Gambo and Benton. 
There will be no change in the checking arrangements for these offices for the present. 


17th September, 1942 mn a ea | 08 


Teleprinter Operation i. ae ee 


Operators should familiarize themselves with the instructions contained in the booklet 
“Teleprinter Operating Instructions” a copy of which was issued to all operators. Particular at- 
tention is called to the instructions respecting the transmission of figures and code words, message 
endorsements and operators records (number sheets). ; 


Bait Intelligence 


Commencing the 9th September, a daily report of bait conditions in their respective areas, 
will be telegraphed by the Postmasters of the folowing offices, on behalf of the Department of 
Natural Resources: 


Dildo Holyrood 

Cape Broyle St. Joseph’s > 
Baine Harbour : ; St. Mary’s 

English Harbour West Rencontre East 
Rencontre West Bonavista 

Twillingate . : Englee 

Fogo 


These reports will be by collect message addressed, “BAIT”, Natural Resources and charged — 
for at the rate of .15 cents for ten words or less and .011% cent for words in excess of ten. 


August Telegraph Traffic 


~ 1941 1942 Increase Decrease 
_ Paid telegrams (includes priority) vist ciate oem ehe Ree Okao TL 436) oo hes 1,985 
IBTLOGI yin ee re eh en ee eet rg ho. mt Oa Eee ce aie ee au Oe oA) 9,707 D4 OG My pees 
Phono-telegrams ... .... Bn eta liner eat) Cry Ure eso ay cake od! cbs gum A Hal 1,392 BOL eet: 
otal, pardutratticr: fo 0h ee a enw cane a ee See MTOS M2828 On re pee ee 1,905 
Weadheadand''Service/messaves 2.8.1 Gye Pee 9882 UPR V A iss Seon : 380 
mhelezram equivalent «Public Mespatche. 2. = eae eee eOtGU 3,390 330 a 
Motaletrathiey eee: Ae ar Geen Neh fiom, Nenana Uae . 86,025 SA:0M0F Mai am 15955 


Fines were imposed upon fourteen officials in connection with errors, delays and failures. 
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POST OFFICE CIRCULAR. 


THURSDAY, 1st OCTOBER, 1942 


pba einai al Ca 3 eae 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

PlACeMi esse eee ta 7 Mir. Charles Collins,, t0 be Messenger as irom the 16th 
September, 1942. 

ate NUR BASQUES: nwtoni tes fee eS Mr. William Skeard, to be Messenger as from the 12th 
September, 1942. 

TOHTGVE: JEEZ aa ML ge Mr. Ralph Burden, to be Messenger as from lst Septem- 
ber, 1942. 

KSAT Oe ae ea ed.) 2c 2 .-.s ISS (Venus: Lush to be Messenger-Assistant as from the 
Ist September, 1942. 

WE EDIE R eset) ee ee OM NS OS eV I Miss Catherine Cooper, to be Messenger-Assistant, as from 
the Ist September, 1942. 

Bay Roberts... .... .... 0... 0... .... ... ... ...Mr. Wilfred Mercer, Messenger, who resigned to join the 


Newfoundland Militia, was rejected and has been 
reappointed as from the 16th September, 1942. 


RO Ce AGEs ease chee hs ee ce, ates oe Mr. Thomas J. Pye, to be Postmaster as from the Ist 
September, 1942. 

VITUNTTY CLO LS Mg ENG a a See a Ee een at RN A ee Mr. George Suley, to be Messenger as from the 17th 
September, 1942. 

RING 62 HN ee ie ce ke, Miss Mary Wall, to be Postmistress and Operator, as 
from the 17th August, 1942. 

FESR OTST 6 OY SEA Se ei cio Cis acne Natya ODE Miss Wilhelmina Stockley to be Postmistress and Tele~ 
phone Attendant as from the 5th September, 1942. 

Shoal ietar OUI. cst eer came eh tes Miss Eleanor Butler, to be Postmistress and Telephone 
Attendant as from the 17th September, 1942. 

North Sydney Assorting Office... .... .... Mr. Donald Evelly, Assistant, who was granted leave of 


absence to join the Canadian Forces, was rejected, 
and resumed duty on the 14th September, 1942. 


RESIGNATIONS | 


SUC PaATAS Heine cats SAN. say ees See Re eS wate Mr. Harold Lane, Messenger, effective 30th September, 
1942. 
PRO WOO Gerster ee G ar ech ese poste! one Mr. Eric Lanning, Messenger, effective 22nd September, 


1942. 


i ‘ sem i a ba ; 
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St. John’s Registry and Typing Branch Miss Margaret Murphy, Stenographer, effective from the ce 
19th September, 1942. i 

Carbonear.... 0. co cee cee eee see es uss «.. Mr. R. A. Marshall, Messenger, effective 30th September- 
1942. 

Buchans 3. 7 os La ee SIMS Mooring Assistant, eftective eth september totam 

Bishop saWallseea ik 5 ...Mr. George Toms, Messenger, effective 19th September, 
1942. 

Be che ee eee eee ee eee VSS Sadie Roberts, Postmistress and Telephone Attend— 
ant, effective 4th September, 1942. ie 

, TRANSFERS 
Harbour Deep... ... Lis tise css we wus wt. Miss. Marie Rice, Messenger-Assistant, Pilley’s Island, to 


be Postmistress and Operator, Harbour Peep, as from 
the 3rd September, 1942. 


OBITUARY 


The Department regrets to announce the death of Mrs. Michael Gregory, Telephone Attend— 
ant, Brigus South, on the 5th September, 1942. 
Mrs. Gregory entered the Postal Service on the 1st February, 1935. 


OFFICE OPENED 


North Side, Norris Arm... .... ... ... .... ... A, Telephone Office was opened on the Ist August, 1942. 
Mr. John Langdon has been appointed Telephone : 
” Attendant. The Telegraph Connecting Office is 
Norris Arm. 
NOTICE 


The Department requests information as to the number of Widaws employed in this 
‘Department who have children depending on their earnings. 
Officials concerned are requested to furnish this information as soon as possible. 


OFFICES OPENED 


Canadian Army Post Offices have been opened at the following places: 
C.A.P.0. No. 4—Gander, opened on the ist August, 1942. 
C.A.P.0. No. 5—Torbay, opened on the 15th September, 1942. 
These offices will have full Postal facilities and Money Orders issued by these offices om 
any Newfoundland Office should be honoured in the usual way- 


MAILS 
Letters to Prisoners of War in the Far East 


Reference is made to a notice in the August 20th Post Office Circular regarding com-— 
munication with prisoners of War in certain Japanese-occupied territories, in which it was in- 
dicated that the name and address of the sender should appear on the back of all letters for 
these prisoners. 

It should be noted, however, that if the sender is serving with the British or allied forces, 
whether in Newfoundland or abroad, he must cn no account give the address of the unit; in- 
stead, the address of a relative or friend should be shown, who would be willing to send on any 
letters received from the prisoner. 


ACCOUNTING 


Radio Licences 


Considerable difficulty is experienced at Head Office in connection with copies of Licen- 
‘ces received from various offices. Many of these copies are prepared in such a manner that the 
name and address of the licencee is not distinct. 

Postmasters should ensure that the carbons used should give a clear and distinct impression. 
It is of the utmost importance that the name and address be clearly written or printed to ensure 
that the correct entry may be made in the records at Head Office. 


Delay in Forwarding Accounts 


The attention of Postmasters is again called to the necessity for forwarding accounts to Head 
Office promptly. These accounts must be forwarded, if possible, by next mail following the 
closing date of account. This may not be possible with the larger offices, but there is no excuse 
whatever for accounts being delayed for three weeks or a month as has been the practice with 
some small offices, thereby delaying the work cf completing accounts at Head Office. 

Postmasters incurring undue delay in forwarding the accounts for their offices show siack- 
ness in the performance of their duty and render themselves liable to disciplinary action. 


Transfer of Money by Telegraph to Members of H-M. Forces and 
Auxiliary Services in the United Kingdom 


Arrangements have been made whereby Money not in excess of £10 may be sent by 
Telegraph from Newfoundland to the Money Order Department, General Post Office, London, 
England, for payment to members of the Royal Navy, Royal Air Force, Royal Artillery and other 
branches of the Active Service Forces and to members of the Newfoundland Forestry Units and 
_ Mercantile Marine serving in Great Britain. The procedure will be as follows: 

1. Ascertain Telegraph Costs 
Upon receipt of an application from the member of the public to send money by telegraph 
under this arrangement the Postmaster must Telegraph the Chief Accountant in the following 
form: 
Chief Accountant, 
(Ge 40), 
St. John’s. 
(Name of sender) wishes telegraph (amount in words) to (No. Name R.N., R.A., or R.A.F., 
etc., full address) please advise costs. 
POSTMASTER 
2. Collect from Sender 
Upon receipt of the Chief Accountant’s reply the Postmaster must collect from the sender 
the amount to be sent plus the commission the costs as advised by the Chief Accountant. For © 
example if £6. 14s were being sent and the telegraph charges amounted to $2.05 the Post- 
master would collect from the sender $32.37 as follows: 


SIO MMO) OCHS CIM ars Ook 4G ec turc ree cunts EGF RIN Dieses Niles ve DOOLOO: 
(ST TIMISS IO Deere a ee reaper a tanner TiN oan av ML URN Lr sien ak soe Cad Soil 
melegrapheCostsits, 8 era. Sid Nai eat yy SR Oe Ni EGU ct rahe pn 2.05 

BIRO IUD vere en ieee nea Nee On Nala nM PO oa Mg SBD 137 


3. Prepare Telegram of Advice to Chief Accountant 
After the amount has been collected a telegram of Advice must be sent to the Chief 
Accountant, G.P.O., as follows: 


Chief Accountant, G.P.O., 
St. John’s. 
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payee, including regimental number, if any) on account of (name of sender) stop (total 
amount collected including charges and commission) dollars, etc., collected to cover. 

4. Prepare Special Issue Sheet Form A (Form No. .........:.....00. y¥, 

Money transferred by telegraph under this arrangement will not be listed on the regular Issue 
Sheet. The number to be used will be given by Head Office, when the transaction is com- 
pleted. The particulars must then be written on Special Issue Sheet A. : 
The total of Special Issue Sheet A with the commission will be added to the regular Issue 
Sheet. 

The total of the regular Issue Sheet will then be ready to enter at items 2 and 3 of the re- 
port form 1018. 

NOTE—The commission to be collected is that which would be charged on the amount to be 
transmitted to Great Britain: Commission should not be collected in respect of the tele- 
graph charges, see example in 2 above. To ensure that the transaction has been com- 
pleted by Head Office, Postmasters should request the number, if not given after a 
reasonable time has elapsed, as messages sometimes fail in transmission. A receipt from 
the official receipt book should be given to the sender, for the amount received to cover 3 
the Money Order. dy 


TELEGRAPHS 


Expeditionary Force Messages (Via Imperial) 


Effective on October Ist, 1942, this Service will be available to Iceland and Feroe Islands. 
Rate—.82 cents which includes government tax. 


Examination of Telegrams 


Attenticn is drawn to the following extracts from the regulations governing the examina— 
tion of telegrams for evidence oi transmission, eic., and the exchange and confirmation of daily 
number reports, whicn appear on pages 278 and 279 of the Post Office Circular of the 10th 
March, 1938: 

A.—At regular intervals (hourly if possible) the sent file should be inspected to as- 
certain if all telegrams sent since the last inspection bear the proper evidence of 
transmission. 

B—tThe number on telegrams sent and received are to be examined to see that none 
are missing and any errors discovered are corrected. 

C—Numbers are to be compared daily between offices at closing. 

D—If through any unavoidable cause numbers cannot be exchanged on the date of 
transmission, comparison must be made on the following morning. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

BEGIMOMG Sc... 2! Pence mM Rg ae EY a Seal vcckt Mead Miss Mabel Reid to be Postmistress and Telephone 
Attendant as from the Ist October, 1942. 

(SUE RGN DUT aN Bre ee al pegs ee mee al Mr. Sidney Granter to be Postmaster and Telephone 
Attendant as from the 1st October, 1942. 

TD area VPS Ts RS ore tae dh a ae RR Mr. James White to be Messenger as from the 1st October 
1942. 

SUSI OUASYON VTLS ee eh ie ates egies Ege ee ee Mrs. Hugh White to be Assistant as from the 1st October, 
1942. 

TENUNCIGLEU GIS) | SARE AEAnSh a Nii patie eye Seu ane mn pea Mr. Harold Lane, Messenger, whose resignation was to 


take effect as from the 30th September, 1942, has 
withdrawn his resignation and has been reappointed 
' as from the 1st October, 1942. : 


BUSH OMS aAllSes seme each ta Mr. Reginald Wiseman to be Messenger as from the 24th 
September, 1942. 

rouldss St aobm's West .... 60... 5... Mrs. Vincent Barton to be Postmistress as from the 9th 
October, 1942. 

BRRie UTC ONI re ee Se ccc ian, acdy cece Miss M. Bagg to be Postmistress and Operator as from 

i the 26th September, 1942. 

ESATA ERS ets trite) tare Mls 22h ae Mrs. L. C. White to be Postmistress and Operator as from 
the 20th September, 1942. 

MGMATES REG VC ene rete tee MeL etek eg 2 Mrs. Vina Meadus to be Postmistress and Telephone 
Attendant as from the 11th September, 1942. 

Stephenville Crossing... .... .... .... .... ... Miss Mollie McIsaac, to be Assistant as from the 16th 
July. 


RESIGNATIONS 


Ont aU EOL eee oss See ty Sc eae ce Miss Susan Miller, Postmistress and Operator, effective 
30th September, 1942. 

Goulds Sus Onmiss West 2.06 se. Mrs. William O’Rielly, Postmistress, effective 30th 
September, 1942. 

Ween Wale acti oom =... vir. AY Hewlett. Messenger). effective 30th ' September. 
1942. 


estoreswbranch. bBeadw Office (5.22) 5 Mr. A. H. Andrews, Clerk, effective 30th September, 1942 


prere 


ETS Ay 
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DISMISSALS 


Mopsoilesse) ee, ee Be oe Vi Ving Sim ees sus et effective 9th September, 1942. 
GatesmCOVier i a eee ee ay ee Menta Miss Sara Benson, Postmistress and Telephone Attendant, 
effective 10th September, 1942. : 


TRANSFER 
Tete hola Pena ys, aM erase Caste renee na GePMlti i Wace! Beko A Miss P. Coady, Assistant Stephenville, to be Assistant 
Buchans, 21st September, 1942. 
Port Au Port... 0 cc ccs cee sess ss ss «. Miss Blanche McDonald, Assistant Stephenville Crossing, 


to be Postmistress and Operator as from the Ist 
October, 1942. 


Howley. 29). .2 4. le 2 2) ee Miss Josephine Pyon, Assistant Sonne: Bay Ose Osi 
mistress and Operator as from the 19th September, 
1942. 

Suse yo lovevanvalese(@hefofstsib avant Gee ee ae Miss D. B. Scammell, Postmistress and Operator Howley, 


to be Postmistress and Operator Stephenville Cross- 
ing, as from the 22nd September, 1942. 


OFFICE OPENED 


PEC TIMOR Sete Ase wee ee rte ote al cane en The Money Order-Telephone Office was reopened on the 
Ist October, 1942. 
Sts SUMMERS ey ee RO Cerner els Pearce Om The Seasonal Wireless Office at St. Julien’s will continue 


with wireless facilities on a permanent basis. 


MAILS 


Parce! Post Rates 


Due to the change which has been made in the Routing of Parcel Post despatched from 
Newfoundland to certain countries in the South Atlantic, it has been found necessary to revise 
the Parcel Post Rates to the following countries: Antigua, Bahamas, Barbados, Barbuda, British 

Guiana, British Honduras, British Virgin Islands, Columbia, Dominica, Granada, Jamaica, Mont- 
' serratt, Nevis, Rendonda, St. Christopher, St. Kits, St. Lucia, St. Vincent, Trinidad and Tobago, 
Venezuela. 
The rates are as follows: 


Wpeto 2b lb sie eae ee oa, Pa ae ee le ne es 76 cents 
Brom) dato 2 alos. ee a) SO ie a pene aren) Cyd 1.03 ts 
Hiromi 2to SS Tsien ee ce eg ee nee ceeee eren ecenle 
Brom) 3!to, 4 Ws oii ce She Pe Saag Ae Sa eens ce i 0 cane ete eae TLE EZ) 
Brom 2:4ito. SPOS ho ee ae BE apa Pee een iene ie sal eee toe eto Te 
From: 3 5to ei GAlOSe ee ah ao, ras ay aed ee Soe es Bae onneeae waeeO lel 
From ,*6- TOs Al US eee ie ae ee A aah ae oes geo ued gas ee Ge cee ae SOE 
From: 926 GOs Oe NDSY 3s, ge ee Ney Rg aN xi ak a eg eect RRO 
Brom! 28. to, SOP ips: sn ue eee 2.92 
Brom: 9) to lOs1 bs 725. he aioe ae eae ae ew roe Meee Ty My Hinata le) 
Brom “1O0@to: deh UBS: cae oe ee et ert ae ee ONB YL) 


No Airgraph Service to South Africa 


All concerned are asked to note specially that there is no Airgraph Service in operation 
either to civilian or military addressed in the Union of South Africa. 

Airgraph messages addressed to South Africa are not to be accepted until further notice. 
and persons attempting to mail such messages snould be warned that there is no Airgraph Service 
to South Africa in operation at present. 


# Ber ne ae se Sea a = Pees? et uae 
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Certificate of Disinfection Must Accompany Parcels of Second-hand or 
Used Clothing Addressed to the Republic of Honduras 


The Postal Administration of the Republic of Honduras advise that all parcels originating 
in other countries addressed to the Republic of Honduras, containing second hand or used cloth- 
ing, must ke accompanied by a certificate of Jisinfection issued by the competent authorities of the 
countries of origin. 


Postmasters will please make a note to this effect in their Tariff Book. 


TELEGRAPHS 
Telegraph Traffic September 
1941 1942 Imcrease Decrease 

ieaiGmicleprams (mcludess prmonity 5 6. 2 67,229 GOR ST ye OO Ga ie ener 
SERUR GGT ap anew rt ye MUN Rat ye LR EE Pet Cs MN ge), 8,032 Oe1GD lao ote ee 
Onc Mec rca S| weenie nr ten re eu A a O38 1,426 353 

‘Wlowial jowuich: WeeweTey N cag, AM tween a ene on ara a 68,302 ‘obs 220) ei aece 
Pieadm@eaGdranGeSenwmice messages.) iii ee 37 Bar BOT Baa et irate 
Melesram eqmivaleni Public Despatch,..., 2 2... 20... 3.650 2,860 : 790 
piven peer so ee MA ee hee Pepe nee ba ort iaeion Shee 79,599 C2 AV4 yO Oe ae ee 


Fines have been imposed upon seven officials in connection with errors, delays and failures. 


Aircraft Detection Service 


Twenty-four hour continuous services will be resumed at Placentia as from October 1st, 
1942. 


Acceptance of Telegrams for Transmission 


All telegrams accepted for transmission over the Newfoundland Postal Telegraph System are 
subject to the following conditions: 


The Secretary of the Department of Posts and Telegraphs may decline to forward the 
telegram, though it has been received for transmission; but in case of so doing shall refund to 
the sender the amount paid for its transmission. In case the telegram shall never reach its 
destination by reason of any neglect or default of the Secretary of the Department of Posts and 
Telegraphs or his servants whilst the telegram remains under the control of the Secretary of 
the Department of Posts and Telegraphs, he will refund the amount paid by the sender for such 
telegram. 


The Secretary of the Department of Posts and Telegraphs shall not be liable to make 
compensation beyond the amount refunded as aoove for any loss, injury or damage arising or 
resulting from the non-transmission or non-delivery of the telegram, or delay or error in the 
transmission or delivery thereof howsoever such transmission, non-delivery, or delay or error 
shall have occurred. 


The control of the Secretary of the Department of Posts and Telegraphs over the message 
shall be deemed to have entirely ceased for the purpose of these conditions at any point where, 
in the course of transit of the telegram to its destination, it may be entrusted by the Secretary 
of the Department of Posts and Telegraphs (anid the Secretary of the Department of Posts and 
Telegraphs shall have full power to entrust the telegram) for further transmission by or 
through any system belonging to or worked by any administration or authority not controlled 
by the Secretary of the Department of Posts and Telegraphs exclusively, although worked as a 
part or in connection with the system or service of the Newfoundland Postal Telegraphs. 
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ACCOUNTING ~ | 
Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during March 1942. 


No. of Money Orders Issued and Paid 


Office No. of Errors During March 1942 
AT OCT Uy ce ee eee 9 ILS) 
Bays avAG sents ee 6 152 
Boiwoads it. ce 4 650 
Buchanss |e us 1,000 
Bunn Ace 8 yee eee & Sol j 
Garhoneays | eae a 6 605 : 
Clarenville ein a Sa 7 247 
Corner Praok sa 4 1,834 
Fortune Harbour... ....... | 9 ‘ 76 
IMopie Ja lsar ofaybunins Mehl phils 9 196 
Gran ae se at) 356 
Gander. nes aay - Sed % 1,297 
Glovertown 4 190 bs: 
Gooseberry Cove... .... .... 5 { 78 
Grates, Cove) oe) 6 | 70 ‘| 
lar bouin Grace yaw 7 645 
Hele gop allel Ses Seah wh An Rec 7 22 he 
. Holyrood: sea es 4 93 i 
Welligrew sis. e507 5 46 
ewisporte<*.4. 2s. Pe 9 344 
INE PUMISEY (aes SE eee 5 1,025 
. Marystown .. 8 250 
a Newstead . hie 4 60 x 
} Nipper’s Senaaies, bas 4 67 - 
iNforeioteteat: Wen ga & 36 
, @OldyPerlican: 32.2). 6 5> 86 ji 
IPOUCHh..COVe ri. 4 ecu s 4 14 u 
Sis Brendanis a) ao 4 211 ed 
St.Johnis General. a2 iil 5,557 
c Sisal eSia yal cod) coy” eee soos ) 571 
Stephenville Crossing .. B) 407 
Wind Sor eee pe tes 8 349 : 
Total No, of Orders/Isstedsduring Mia. 2h eee en ee OES 
Totaly No.of Orders’ Paid: during “MiarGhy 2 sect seo eee ene rte ere tenet tg 
45,885 
Total NO: OBVEYTONS 6.4) 20. ee ee ek Ae er ns gies ie eer eres 440 
Percentage of Dicvors aca godt 96 
i.e. approximately 10 ienrane ‘fan ack 1 000 ender feared Bae pata! 
Total No.of Fisure Errors) 3 oS ee ee ee, Nee oe 329 
Percentage of Figure Errors .. .... .... . 72 


i.e. approximately 7 Errors for eae 1, 000 Guders ‘jaa Bee icici 


Telegraph Expressage 


It has been observed that some Postmasters take Debit and Credit for telegraph Sebi : 
at space 4 and 23, of their telegraph statement, respectively. 

The correct procedure is to deduct the amount of expressage from the total cash item for 
the day in which expressage occurs. This will reduce the cash remittance and no other entry will 
be necessary. 

In the case of Debit expressages, the amount of the Seal As must be added to the days s 
items on which the expressage occurs and not entered at Pees 4, 


220 3 


Bas re 83.6 
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Issued by Secretary. to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


OBITUARY 


The Secretary and Staff of the Department of Posts and Telegraphs have learned with 
deep regret of the death in the service of his country of Mr. H. F. Cutler, Mail Officer on board 
S.S. Caribou, when this ship was lost as a result of enemy action on the 14th October in the 
Cabot Strait. 

Mr. Cutler entered the service in November, 1913, and was a competent official greatly 
esteemed by his colleagues. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

SEMEN OUTS OTOM rs CS s80 f:.0 fo oae ten seset ent Miss Meta Herriot, to be Messenger Assistant as from 
the 1st October, 1942. 

Witisora ver rMangOuie . 05.8 co ke Miss Agnes Power, to be Postmistress and Operator as 
from the Ist October, 1942. 

Dis sohmsmlasirument ROOM 3 i... .:.. Mr. Robert Benson to be Learner, as from the 9th 
October, 1942. 

Clittone debs). = 4... ........ Miss VYanie Penney, to be Telephone. Attendant as from 


the Ist November, 1942. 


RESIGNATIONS 

(SMS: RIGA oYopOD eS ieee aoe ae nee Mrs. Tobias Pinsent, Postmistress and Telephone attend- 
ant, effective 30th September, 1942. 

Cliitontelebe eee. ee Mir. A, Duffitt, “Telephone: Attendant, -effective 3st 

y October, 1942. 

VAIN OTs ere hy ss an Ge ee rt oh Mr. Dominic Murphy, Messenger, effective 15th October, 
1942. 

PAU ee es ne oa)... 2 Mass * Marjorie -Ross, Messenger, effective ‘Sth’ Novem- 
ber, 1942. 

@oschinamisteoves fo eos ee ee Miss Marie Fahey, Postmistress and Telephone Attend- 


ant, effective 30th September, 1942. 
2op 1 <b, “Sj ACLU BEE Soa See eee ae ae an Mrs. J. Parsons, Telephone Attendant, effective 31st 
October, 1942. 
Soa Auta ae Scaler Rema toa a Mrs. R. J. Broydell, Postmistress and Telephone Attend- 
ant, effective 31st October, 1942. 
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Bell Island... 00. 08. ol Oe ea a LM. 9linter™ Butlers 2 Vessenvem a ettcemyer cist -O©ctuwer 
1942. 
header Tickles mosis p ree deems mes Miss Ruth Alcock, Postmistress and Telephone Attendant, 


effective 31st October, 1942. 


TRANSFERS 


IRATE CCay aN me nts eae peli ai Sida emit meng ane ne hac Mr. Albert Holley, Messenger Assistant, Harbour Bre‘on, 
: : to be ‘Night Operator, Placentia, as from the lst 

Cctober, 1942. 

Glawltoisn ti Sova Go Gy Senn ieten oe Mr. S. N. Spencer, Postmaster and Operator, Harbour 
Breton, to be Postmaster and Operator, Gaultois, as 
from the 27th September, 1942. 

Jersey Harbour..., .... Oe es A Oe Mr. Albert Sodero, Postmaster and Operator, Francois, 
tc be Postmaster and Operator Jersey Harbcur, as 
from the 138th October, 1942. 

ETA DOU BSrGlOMecwee: acre ieee lame te ae Mr. N. J. Boyce, Postmaster and Operator, Jersey Har- 
bour, to be Postmaster and Operator Harbour Breton, 
as from the 13th October, 1942. 

IBONNESBAY etek tsee Ge ss tan nie SS SUSIE Way Ostimisthess) and, Operators Porn samc 
ers, to be Assistant Bonne Bay, as from the 19th 
September, 1942. 


CONVERSION OF OFFICE 


Se AUIXGEIVIORTE Rate, Berntsen eh camel The Postal Telephone Office at Isle aux Morte was con- 
; verted to a Telegraph Office on the 19th October, 
1942. .The Telegraph Call Letters are “RQ” 


WAR BONUS FOR CIVIL SERVANTS 


A revision of the War Bonus, as outlined on pages 1098 and 1192 of the Post Office 
Circular, has been approved. The new rate of Bonus will have effect as from the lst August, 
1942, and will apply to officials (a) with salaries from $480.00: per annum (women) and 
$600.00 per annum (men) upwards and (b) with salaries lower than $480.00 per annum (women) 
and $600.00 per annum (men). 


The revised reward is as follows: 


(a) Salary Range Married Men Single Men Women 
Sy SOO bly ZOO pa ae tek, «oi, erage, Coos ye eT eee lS ae : $12.50 p.m. 
600. to 1,500 p.a. $20.00 p.m. $12.50 p.m. : 
12 Odes Coe 2) O00. rae 5 8: Ae seehe Chee ee ae cic geen ia mua eee 10.00 p.m. 
1501 tome 255 00h apra: 10.00 p.m. 10.00 p.m ; ; 
ZOOT tos W2enOO Rosales eet heehee aera) aglenernnea eee, 7.50 p.m. 
AO ton sos0 00M pts 10.00 p.m. MOO 2PM, wits ea, eae ea ae 
(b) Salary Range Married Men Single Men Wemen 
less+ than? $480: partite OS a ree ee Pe at es aye es eg ate 30% 
Less than $600. p.a. 40% 30% 


The following conditions apply:— 

(1) Officials in receipt of free board and lodgings are to be paid one half of the approved War 
Bonus rates. 

(2) In the case of low salaried officials now to receive bonuses calculated on a percentage basis 
no bonus payable under this revision shall be less than that payable under previous 
authorities. ; 

(3) War Bonus is not regarded as a pensionable emolument. 

The adjustment of August and September War Bonus due to monthly salaried officials 
will be made on their October cheques. 
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The adjustment for War Bonus due to quarterly paid officials will be made on the Decem- 
ber quarterly cheques. 


STATISTICS 


Post Office Circular dated December 17th contains a notice of the semi-annual statistics 
being taken in the month of November. The following instructions are reprinted from Post 
Office Circular of March 12th, 1942:— 

“Statistical instructions contained in the Post Office Circular of the 10th October 
1940, the following:— 

“Repeated errors by some Postmasters in their statistical records point to a 
disregard of instructions which have appeared in previous issues of the Post Office 
Circular. The Post Office Circular of the 7th March, 1940, refers to the Post Office 
Circular of the 12th October 1939. The Post Office Circular of the 12th October 1939, 
in part, reads: ‘Postmasters will note that whereas on the monthly traffic report the 
record of Dutiable Parcels (delivered) only is taken, in the semi-annual statistics 
foreign non-dutiable parcels (delivered) on form 1213, as well as dutiable parcels 
(delivered) on form 1212, are accounted for. In the monthly traffic report the 
Telegraph and Phonotelegraphic cash are only City Receipts; the semi-annual 
statistics provide for the entering of the gross telegraph and phonotelegraphic cash.” 

Instructions governing the semi-annual statistics are contained in Post Office Circular 
dated the 9th March, 1939 and Circulars of previous dates. Monthly traffic report instructions 
will be found in Pest Office Circular dated 13th July, 27th July and the 31st August, 1939. 


MAILS 
Treatment of Undeliverable Correspondence 


The attention of Postmasters is drawn to the Notice under the above heading which 
appeers on page 981 of the Post Office Circular which reads as follows:— 
“All letters and postal packets which cannot for any reason be delivered must be 
endorsed on the front with the reason for non—-delivery such as ‘gone away,’ ‘re—- 
fused’, ‘deceased,’ etc., initialled by the officer making the endorsement and date 
stamped with the stamp of the office. The counter—signature of the Postmaster or 
Head Carrier is necessary where the endorsement has been made by an assistant or 
a Letter Carrier.” 
There should be no delay in the return of any item which it is known cannot be de— 
livered. 


Short Postage on Parcels 


It:has been observed that parcels, ordinaiy and insured, arriving at the Parcel Post Section, 
St. John’s, from outport offices have been insufficiently pre-paid. 
It is essential that Postmasters exercise greater care when accepting parcels to see that 
the proper postage has been paid. The Parcel Post rates will be found on pages 5, 9, 11, 15 of the 
~ Tariff Book. 
In future where it can be definitely proven that parcels were accepted with insufficient 
postage the amount of the shortage will be charged back to the office despatching same. 


TELEGRAPHS 


Teleprinter Communication Established 


Teleprinter communication was established with the Anglo-American Telegraph Company’s 
Office, St. John’s, 20th October, 1942. 

Teleprinter communication was established with United States, Newfoundland Base Com- 
mand, Message Centre, Fort Pepperrell, 20th October, 1942. 
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Labrador Seasonal Stations 


Stations closed for the season as follows:. 


DSIMOK EY tee Pe COON RE Oe 20 ee ER RAR ne eee a oe . 17th October 


Grady... 18th October 
Domino .. . 19th October 


. 20th October. 
22nd October 
. 23rd October 


Comfort Bight . 
Hawkes Pe ene Perey racpree ee arcee Saaaee UU vend ok Tan 
Fishing Ships Hhone 


Expeditionary Force Messages (Via Imperial) 


The normal expeditionary Force Message Service texts shall be suspended for the period 
7th to 27th December. For this period the a six texts will be available, of which, one 
only may be chosen for each message:— ; 


1. A Merry Christmas and a Happy New Year. All well. 
. Love and best wishes for Christmas and the New Year. All well. 
. Love and best wishes for Christmas and the New Year to all at home. All well. 


. Love and best wishes for a Happy New Year. All well. 


¥ 


2 
3 
4. Love and best wishes for Christmas and the New Year from all at home. All well. 
5 
6 


. Every good wish for the New Year. 


Cable Rates 


The Anglo-American Telegraph Company advises that the following ge a in rates will 
be effective at once, on traffic routed “via Anglo’: : 


Bermuda -and. Turks.-Island .:. 2:6 is) c.ncieon.k -eull rates: aa 625. 4i 1 44-cents) per word 
Ex Ginapeiiced:.). gael Amagse. 22 Cems per word. 
CDE isthe co dcneghs ee 2h cents per sword 
NGRITOIORN OES ate ee ee Full tates. ©. 2h po = 7 58 cents) per word 
TC is ee ee oes SU CC INES Det a Oey 
CDE es Regie Rae 35 cents per word 
oOuthernsnhOGdesia ss Alc as els cess ees Eu rate 52a 8 es ose Cenism pel out 
DiC trees Pe ocrhy shen ia 26 cents per word 
GDB ge). SONS gee ie ce ea COS) Vere wnraia 


'N. L. T. rates are one third of the’ full rates with a minimum of twenty-five words. 


ACCOUNTING 


TO ALL MONEY ORDER OFFICES: 


It has been observed that some Postmasters when issuing Telegraph Transfers hand the 
covering Money Order to the remitter. This is contrary to regulations and in many cases the 
result is a duplication of payment. i 

Postmasters are warned therefore that further breaches of the regulations resulting in 
duplicate payments will be the responsibility of the official concerned. 


Paes Ra ag Ry Pr iy 
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POST OFFICE CIRCULAR. 


THURSDAY, 12th NOVEMBER, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


——— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
pmenyeMtead lt.) a) a 1 Mirss James Goosney, to be Postmistress and Telephone 
; Attendant from the Ist November, 1942. 

BUGineayeAnMN se vos ae Vins: fee . Broydell: to be Postmistress and’ Telephone 
Attendant as from the lst November, 1942. 

Trinity East... .... .... <.. .... .... ... .... ...Miss Elizabeth Hogarth, to be Postmistress and Telephone 
Attendant as from the lst November, 1942. 

WCAC S RICKI ES eh ce So eee ace heae LSS we Miss Aggie Alcock, to be Postmistress and Telephone 
Attendant, as from the lst November, 1942. 

Winds ee ee 2 a  . Mir. Gordon Hunter, to be Messenger-Assistant as from 
the 16th October, 1942. 

enn aS) eee. (Miss Hannah Price, to be: Assistant; as from the 18th 

October, 1942. 

St. John’s Telegraphs... ....... ... .... ....Mr. Clifford Langdon, to be Learner as from the Ist 
November, 1942. 

SiPelonnus Gave @Os = 0 er Mr. Newman Brewer, to be’ Porter.as‘’ from: the 3rd 


November, 1942. 


UG EORSEIS se Ment ee ea seam wuss) os Mrs. Kathleen Pike to be Assistant as from the 3rd 
November, 1942. 


RvonGilen ete see Miss) Uriel’ Hannon, to. be Postmistress and Operator as 
from the Ist November, 1942. 


Cottles Island... .... .... ..) ... w+. -:. --.Mrs. Arthur J. Anstey, Telephone Attendant, whose re- 
signation was to take effect on the 30th September, 
has been re-appointed. 


Deer Lake... ... ... ... .-. .-. «.. --. -..Mr. Kevin Lequant to be Messenger as from the 28th 
October, 1942. 


Seldonn 6 se 9 ee) Miss Eloise Rowe, to be Postmistress. and Telephone 
Attendant as from the Ist November, 1942. 
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Bmehish anbour. Wiest ier ee a 
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12th November, 1942 
TRANSFERS 


Mr. A. F. Molloy, Postmaster Gander, ta be Assistant 
Topsail, as from the 8rd November, 1942. 


Sat Rake ae, Mr. E. J. Milley, Assistant Corner Brook, to be Postmaster 


Gander, as from the lst November, 1942. 


DISMISSAL 


...Mr. James White, Messenger, was dismissed on the 27th 


October, 1942. Unsatisfactory service. 


VACANCIES 


Applications addressed to the Secretary of the Depart- 
ment of Posts and Telegraphs, will be received uj 
to the 23rd November for the position of Postmaster 
and Operator, at a salary of $600.00 per annum, plus 
War Bonus. 

Applications addressed to the Secretary of the Department 
of Posts and Telegraphs will be received up to the 
23rd November for the position of Postmaster and 
Operator, at a salary of $600.00 per annum, plus War 
Bonus. 

Applications addressed to the Secretary of the Depart- 
ment of Posts and Telegraphs will be received by 
wire for the position of Postmaster at a salary of 
$840.00 per annum, plus War Bonus. 


TRANSFER OF OFFICE 


The Wireless Office at St. Julien’s was transferred to Fishot on the 26th October, 1942. 


OFFICE CLOSED 


The Seasonal Post Office at Wadham’s was closed on the 31st October, 1942. 


LEAVE OF ABSENCE 


The Department regrets to announce that, due to the difficulty in securing competent re— 


placements, no further Leave of Absence can be granted Officials of this Department to enlist 


in His Majesty’s Fighting Forces. 


CORRECTION IN WAR BONUS 


. With reference to the War Bonus as outlined on page 1218 on the Post Office Circular, the 
Bonus for Married Men on the salary range $1,501. to 2,500 per annum should be $15.00 instead 


of $10.00 as quoted. 
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RULES FOR DISCIPLINE AND GUIDANCE OF CIVIL SERVANTS 


It has been found necessary to repeat the following rules taken from the rules for D‘scipline 
and Guidance of Civil Servants. : 

(17) When illness extends beyond four days a certificate of a duly qualified medical 
practitioner must be furnished stating the nature of the officer’s illness and the 
probable date of resumption of duty. If the officer is unfit for duty at the expira- 
tion of the period indicated by such certificate, the certificate must be renewed. 

(18) The number of days for which pay may be given without a Medical Certificate 
may in no case exceed seven in any period of twelve months. 


BIRTH CERTIFICATES REQUIRED ON APPOINTMENTS 


In spite of repeated requests through the medium of the Post Office Circular many of- 
ficials, who receive appointments, have not forwarded their Birth Certificates to the Staff Clerk. 
As repeated in several Post Office Circulars it is essential that the date of Birth of all officials 
should be entered in the Staff records. 

Birth Certificates will be returned after they have been entered in the staff record and 
checked by the Auditor. It is pointed out that some time might elapse between the time the 
certificate is received and returned; this is due to the fact that the Auditor may be absent from 
this Department on other duties. ; 


MAILS 
Compensation for Lost Registers 


Information printed on the back of the Registered envelopes, which are sold by Post 
Offices does not give the maximum amount of compensation which may be paid in respect of 
a lost register; this may leave the impression with the general public that the amount of com- 
pensation is unlimited. 

Under the Act of 1926 the indemnity to be paid in respect of a duly registered article, 
whether such loss shall happen within or without Newfoundland, shall not exceed the sum of 
twenty-five dollars. This amount will only be paid after a thorough investigation by the 
Department. x 

It is known that instances have occurred where the Registration Service has been used 
for amounts greatly in excess of this amount. Although this practice is not irregular the sender 
assumes the risk by mailing money without the necessary protection. 

Where it is possible, or where he has been consulted, the Postmaster should suggest to the 
sender that he should avail himself of the Money Order Service which will give him full pro- 
tection for large amounts of money. 


TELEGRAPHS 
October Telegraph Traffic 
1941 1942 Increase Decrease 
Raidetelesrams Gneludes Priority): 2 25 1.4... 6. 65,964 72,081 Ge te oes 
JETOMOUETISIZ. op “bica. See aan ics eae ben epeia ScGSe UC ita seer see ee ee Una Ce 10,032 DBOY eee ee 
TOM Omtele CAS) 5 wea cicee ees ee ere RE eta, Sol a IOS 2,142 469K ee 
uc feMen ach lentes eee es ears. eee ee el BT OBY 74,223 6,586 
Dexdheadvand Senvicesmessagves+. 1. ee 8,850 9,109 259 
melerrameequiycient Public: Despatch 25 5s tc... S00 DBO ak ene 
BRO tleMu rc tl Cerne he Lo. Roos. bine (ee Gtrattas Outs Gls aeaknves 80,217 86,112 5 BOD a. arora 


Fines were imposed upon’ six officials in connection with errors, failures and delays. 


Pai 
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Aircraft Detection Service 


On and from October 28th, 1942, twenty-four hour continuous watch service will be main- 
tained at CHANNEL. 


Cable Rates Hawaiin Islands 


Effective November Ist, 1942, the rates on traffic‘ VIA ANGLO” will be as follows: 
Honolulu and Oahu Island... full rate. = 3.47 ee Cee pemawWoun 
Hawai Kauai uanai Maui) Molokai. ...)) full) rates) 000) hte eee cents per word 


Deferred rates will be based upon the above full rates. 


Telegrams for Persia and Iraq Forces (Via Imperial) 


Telegrams including expeditionary Force Messages addressed PAIFORCE (Persia and ~ 


Iraq Forces) may be accepted and should be charged as for Middle East Forces. These charges 
are EFM seventy cents including tax and other categories as for Egypt first Zone. 


ACCOUNTING 
Stolen U.S. Postal Money Order Forms 


The following U.S. Postal Money Order Forms have been reported stolen: 


SAT AO CHG. WASH ete alee alte eee teas Oden eet een OND Olas OOO Uy tee neeerare July 29th, 1942. 
Richmond «(Southside Stas).2. un. 0 se. (or OO Gal! LO DU4 G40) seeusne cs September 21st, 1942 
BE Ts Grates. f 0 5 eet ee CER RR eds ark IS BOM LOR: (O45 U Ome neeneeeens August 6th, 1942. 
cttaets cL een enn ANS eee AN Bn A Be a Soe ODO OREO? 30.0 Users meee eee October 15th, 1942. 


The above Money Orders if presented at a Newfoundland Office must not be paid. 


Stolen U.S. Postal Money Order Forms Recovered 


ineastley soya) rg se se eee ge ee ee oe 09 LO) aoe UO Bima nucine: 


a 


} 


Saree belt oe ee eae 


x 
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POST OFFICE CIRCULAR. 


THURSDAY, 26th NOVEMBER, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

PROVO OCs ere ee ae ha ir ARs Fomine Mr. Winston Philpott, to be Messenger-Assistant as from 
the 9th November, 1942. 

WWieanryS Vales eer PUSm imac. oeti cc as or, Mrs. Mary Fowler, to be Postmistress as from the 16th 
November, 1942. 

IL (CiERY IEYER OS oat nel ee anne Sas cee aarti pe arpa Rv eee Mr. Patrick Dyer, to be Postmaster as from the 14th 
November, 1942. 

We CeMae se ee Pai cg) cao e-o-e MSS..Gertie .©?Brien) sto be Assistant; as fromthe 24th. 
October, 1942. 

(CRIES ero y San ROE UC cae a 9 eee epee Geeeee a Mr. William T. Churchill, to be Messenger as from the 
8th November, 1942. 

TRicINU TIS Me Wave l as5 Ax ke ee Lee eyo eens Mr. Silas Ivany to be Messenger as from lst November, 

Pee 949: 

Cookes) Harbour... 2.2 4 4. 2. = .= Mr. Hubert Field to be Postmaster and Operator as from 


the 1st November, 1942. 


TRANSFERS 


nee ee ee ee eee we) Vir. J+ Wox, Assistant Botwood Wireless) to ibe Post= 
master as from the 10th November. 


OBITUARY 


The Department regrets to announce the death of Mrs. Mildred Renouf, on the 8th Novem- 


ber, 1942, at St. David’s. 
Mrs. Renouf was appointed Postmistress and Telephone Attendant at St. David’s on the 5th 
Dulye- 1928. 


OFFICE OPENED 


Om. SBIR ee eee Woe Sle hiss Sos A Post Office was opened at Logy Bay on the 14th 
November, 1942. There are no Money Order facilities. 
Mr. Patrick Dyer has been appointed Postmaster. 


1226 Bi Ns: ee ny 
VACANCIES | | 


GH OVeERtO was boa hs A ON ene Ae et cae Ce Applications addressed to the Secretary will be received — 
up to the 28th November, 1942, for the position of 
Postmaster and Operator. Salary $600.00 per annum 
plus War Bonus. 

Odeninis tee Ole eae een ome Applications addressed to the Secretary will be received 
up to the 28th November, 1942, for the position of 
Postmaster and Operator, at a salary of $420.00 per 
annum plus War Bonus. ; 9 


MAILS 
Limit of Weight for Air Mail 


The United States Post Office Administration has intimated that, as the volume of Air Mail 
now being received for transmission to points outside the Continental United States is greatly 
exceeding the facilities that are or can be made available for that purpose, it is necessary 
materially to reduce the weight of individual pieces of Air Mail so as to ensure the transporta- 
tion by air of the greatest pessible number of letters. 

It is notified, therefore, that packages of merchandise, prints, etc., (except official pack- 
ages) and letters weighing over 2 ounces will not be carried by air from the United States to any 
place in Europe, Africa, Asia or Hawai. 

It follows, therefore, that, now the North Atlantic Air Service is discontinued, all Air 
Mail for Europe, Africa, Asia and Hawai must pass through the United States. In these circum- 
stances Air Mail, i.e, letters in their usual form, posted in Newfoundland other than that 
addressed to the United States, Mexico, Central and South America, Canada, Carribean Islands, 
West Indies and Alaska, must not exceed 2 ounces in weight and packages of merchandise, 
prints, &c., for places outside the American Continent will not be accepted for conveyance by Air 
Mail. 


Cessation of Summer and Commencement of Winter Courier Serices 


Postmasters at the offices affected should note the cessation of summer Courier Services 
and the commencement of Winter Services as indicated below: 


ROUTE 1 
Summer Service to Cease: 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet. 
The last trip will be made over these routes on Thursday, the 26th November. 
Winter Service to Commence: 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet. 
The first trip will be made on the Ist December and every Tuesday and ‘Thursday 
thereafter until further notice. 
Mails for these services will be despatched by the train leaving at St. John’s 8.30 a.m. 
Tuesdays and Thursdays. 
ROUTE 2 
Summer Service to Cease: 
(a) Heart’s Content to Whitbourne. : bee ‘ 
The last trip will be made on Monday, the 30i:h November, 1942. 
(b) Heart’s Content to Carbonear and Brownsdale. 
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. The last trip will be made on Wednesday, the 25th November, 1942. 

(c) Heart’s Content to Carbonear and Brownsdale. 
The last trip will be made on Wednesday, the 25th November, 1942. 

(c) Heart’s Content to Brownsdale. 
The last trip will be made on Saturday, the 28th November, 1942. 

Winter Service to Commence 

(a) Whitbourne to Green’s Harbour. 

(b) Green’s Harbour to Heart’s Content. 
The first trip will be made on Friday, the 4th December, 1942, and every Monday 
and Friday thereafter until further notice. 

(c) Heart’s Content to Carbonear. 
The first trip will be made on Wednesday, the 2nd December, 1942, and each Mon- 
day and Wednesday thereafter until further notice. 

(d) Heart’s Content to Brownsdale. 
The first trip will be made on Tuesday, the Ist December, 1942, and each Tuesday 
and Thursday thereafter until further notice. 
Mails for routes (a) and (b) will be despatched by the Expresses leaving St. John’s 
Sundays and Thursdays, and for routes (c) and (d) by the Conception Bay train 
leaving St. John’s Tuesdays and Saturdays. 


ROUTE 3 
Summer Service to Cease: 
(a) Carbonear to Grates Cove. 
The last trip will be made on Monday, the 30th November, 1942. 
Winter Service to Commence: 
(a) Carbonear to Ochre Pit Cove. 
(b) Old Perlican to Ochre Pit Cove. 
The first trip will be made on Friday, the 3rd December, 1942, and each Monday 
and Friday thereafter until further notice. 
(c) Grates Cove to Old Perlican. 
The first trip will be made on Thursday, the 3rd December, 1942, and each Tuesday, 
Thursday and Saturday thereafter until further notice. 
(d) Bay de Verde to Old Perlican. 
The Courier will make four trips a week to Old Perlican to connect with the out- 
ward and inward despatch of the Old Perlican to Ochre Pit Cove Courier and two 
trips a week to Red Head Cove. 


ROUTE 4 
Whitbourne to Bellevue 
The last trip will be made on Friday, ihe 27th November, 1942. 
Winter Service to Commence: 
(a) Norman’s Cove to Railway. 
(b) Bellevue to Railway. 
The first trip will be made on Friday, the 4th December, 1942, and every Friday 
thereafter until further notice. 


ROUTE 5 
Summer Service to Cease: 
(a) Clarenville to Hickman’s Harbour. 
The last trip will be made on Monday, the 30th November, 1942. 
(b) Milton to Thoroughfare. 
(c) Thoroughfare to Deer Harbour. 
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The last trip will be made on Monday, the 30th November, 1942. 
Winter Service to Commence: 
(a) Clarenville to Britannia; (b) Britannia to Deer Harbour. 
The first trip will be made on Monday, the 7th December, and every Monday there- 
after until further notice. 
(c) Milton to Burgoynes Cove. ; 
The first trip will be made on Monday, the 7th December, and every Monday there- 
after until further notice. 
Effective on Monday, to 30th November and. until further notice, mails for 
Britannia, Thoroughfare, Deer Harbour, Petley, will be despatched via Clarenville 
instead of via MILTON. 
ROUTE 6 
Summer Service to Cease: 
(a) Keels to Plate Cove. 
The last trip to be made on Monday, the 30th November. 
Winter Service to Commence: 
(a) King’s Cove to Plate Cove. 
(b) King’s Cove to Keels. 
The first trip will be made on Friday, the 4th December. 


Mail Service Newfoundland Labrador 


By agreement with the Canadian Postal Administration the following arrangements have 
been made for Service to Newfoundland Labrador: 
1. The Canadian Winter Courier Service will terminate at Blanc Sablon and the Newfoundland 
Winter Service will start from there. 
All mail for Newfoundland Labrador will be closed in sealed bags labelled ‘“Forteau.” 
3. Forteau will be considered the Office of Exchange for all Canadian Parcel mail to and from 
Newfoundland Labrador as from the first December to the 30th April. 
4. From the Ist May to the 30th November the Office of Exchange for all Canadian parcel mail 
to and from Newfoundland Labrador will be St. John’s, Newfoundland. 
Special attention is drawn to the notice on page 1098 of the Post Office Circular of the 
22nd January, 1942, with reference to Air Mails to and from Labrador Offices during the Winter 


season. 


Return of Mail Bags 


Postmasters can perform a valuable service to the Department by sending all surplus empty 
mail bags to the General Post Office, St. John’s, without delay. 

With the approach of Christmas, this year, more than ever before, every single mail bag 
is urgently required to carry the enormous quantity of mail which is already flowing into Post 
Offices. 

This is an urgent final appeal to Postmasters to return empty mail bags to the G.P.O. se 
that the Department will be able to utilize every available bag to handle the Christmas rush. 
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POST OFFICE | CIRCULAR. 


THURSDAY, 10th DECEMBER, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
Cele ie seen eee Chee oe a eevss: Arne Murphy, to.:be Postmistress anc Telephone 
‘ Attendant as from the lst December, 1942. 
. Frederickton |... .... .... 2... 2... ..-- «+ ---- ---- ---- Miss Ruby C. Wheaton to be Postmistress: and’ Telephone 
Attendant as from the 1st December, 1942. 
Bonaverture .. .... 1.0.00... .1.7s-2 ss i. «Miss Elizabeth Vivian to be Postmistress and Telephone 
Attendant as from the Ist January, 1943. 
MMA Se, gee ee ee 2s .. IMTS. otephen Chaffey fo be Postmistress and! Telephone 
Attendant as from the 25ih November; 1942. 
Speerohmnes) GOs. 88 a. i 2 Mr. L: V. Billard to be Mail Clerk as. frenr ithe 20th 
November, 1942. 
St. Iieonard’s ... ......... ..- --.. 0+. «s+. i. «.Miss Nellie Leonard: to: be Telephone Atterdant-as from 


the 1st December, 1942. 


RETIREMENTS 
ice pe eee ee Mi. Hobbs; Postmaster and: .Telephone:; Attendant, 
effective 30th November, 1942. 
BIVIgIIAN IASG Cotes eS eb eas) vs cmese. Gkee sete ste Mrs. L. C. Mills, Postmistress and Telephone Attendant, 
effective 31st October, 1942. 
eeidomeri) i 2 Misc fm. Newell, Postmistress and Telephone Attendant, 


effective 31st October, 1942. 


MAILS 


Small Packet Service 


There is reason to believe that the Staff is rot sufficiently aware of, and therefore does 
not bring to the notice of the public, the fact that there is a SMALL PACKET SERVICE ‘to many 
places abroad. The result is that the public often use the Parcel Post Service through ignorance 
of the fact that the cheaper SMALL PACKET SERVICE is available. 

Full particulars with the table of postage for the Small Packet Service may be found on 
page 713 of the Post Office Circular of the 25th March 1940, and im the Postal. Telegraph and 
Cable Rates book with which all Postmasters are. supplied... 
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RATE OF POSTAGE 


The postage on Christmas cards, unsealcd, is twa cents (.02c). 


ADDITIONAL POSTAL SERViCE DUE TO WAR CONDITIONS 
AIRGRAPH a 


Middle East Force (Cyprus, Egypt, 
Anglo-Egyptian Sudan, Syria, 
Palestine and Transjordan) 

East African Force (Kenya, Uganda, 
Tangaryika and Zanzibar) 

Aden 

British Somaliland 

Ceylon 

Ethiopia (Abyssinia) 

India 

Tran (Persia) 


(a) To Armed Forces serving in the UNITED KINGDOM and the following . lone eee LOCe er 


Iraq 

Madagascar 

Mauritius 

Northern Rhodesia 
Nyasaland 

Seychelles 

South Africa 

Southern Rhodesia 

Occupied Territory of Eritrea 
Occupied Territory of Italian 
Somaliland (Somalia) 


(b) Send by personnel of Newfoundland, Canedian, British and Allied Armed forces 
serving in Newfoundland to Civilians in tte UNITED KINGDOM and the foliow- 


Ip eplaces nil ee te YE cn aegis ie tk Bg geet tea OO ere iret) ae ea ema ICT CSE = 
Aden Mauritius 
Anglo-Egyptian Sudan Northern Rhodesia 2 
Bahrein Nyasaland :. 
British Somaliland Palestine 4 
Ceylon Seychelles a 
Cyprus South Africa ; 
Egypt Southern Rhodesia 3 
India Tanganyika Territory : 
Iraq Transjordan 2 


Kenya and Uganda 


Zanzibar 


NOTE:—Rark, Unit and Service must be included in sender’s address. a 
(c) Sent by Civilians to Civilians in the UNITED KINGDOM and piaces lisied in (b) s2dG: or 


ARMED FORCES AIR LETTERS - 
Air Letters to Newfoundland, British end Allied Armed Forces Overseas on 
special Armed Forces Air Letters Form no matter to what place addressed LOE: 
NOTE:—Armed Forces Air Letters addressed to Civilians will not be forwarded. 


COMMUNICATIONS WITH PRISONERS OF WAR INTERNED ABROAD 


Letters and Postcards—ordinary transmissior.... .... ... aia ea een eae i OU aR 2 gel Be eh 
Letters and Posteards—by air mail—nct on Soles forcrn St os. tee ee OO Beh santos oe 
Next-of-Kin (Personal) Parcels—once every ihree months to Prisoners in 


enemy or enemy-occupied territory... a f ge ORES 
Parcels for Prisoners in reutral ounce! atu (Se Sess as gates tremens 
or next-of-kin ©. 2... 2... : : sietess REE 


Parcels sent by inten pookeeliers ann bother iste concerns Gholaine 

Permits) on orders from relatives and friends—without. restrictions as 

regard next-of-kin or frequency cf mailing... Rosters es Erbe 
Wewepapers and Periodicals may be sent in same way as bore te Prisoners in 


. Neutral countries but not in enemy territory .. Cee a5 eo Bree 

~ Tobacco and- cigarettes sent by special Anpaneenieee arith “The Pipers 

--.... -Fobaceo Co., Ltd., to Prisoners of War and interned Civilians in enemy 
and enemy-occupied countries, end to Prisoners im neutral countries f 
without. restrictions as to next-of-kin or frequency of mailing .............., Free 


Special. Air Letter Cards for correspordence with Prisoners of War in eee 
many and Italy.... .... ee xe Tes avy cs Sales eee Nets deted Woasaetew ee, Bes tn a eae OC ETESe 
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REGULATIONS CONCERNING COMMUNICATION WITH 
PRISONERS OF WAR INTERNED ABROAD 


These regulations have now been amended to allow the inclusion of the following food 
items in parcels sent to Prisoners of War by their next-of-kin: 

(1) Dehydrated fruits and berries up to ore pound in weight. 
(2) Dehydrated soups up to one-half pound. 

(8) Shelled nuts up to one pound. 

(4) Hard Chocolate and/or cocoa up to two pounds. 
(5) Coffee up to one pound. 

(6) Tea up to one-quarter pound. 

(7) Sugar or hard candies up to two pounds. 

(8) Dried chipped beef up to one-quarter pound. 

(9) Spices up to two ounces. 
(10) Curry powder up to two ounces. 

Senders may not substitute ore food item for another in their parcels; for instance, they 
may not enclose an extra pound of chocolate to replace a pound of nuts. 

The individual items should be packed, as far as possible, in cellophane bags; but paper 
centainers or thin wooden boxes (the latter preferably with sliding tops) may be used, if 
necessary, for proper packing. 

In making up the parcels it must be remembered that they will undergo thorough 
examination by the German or Italian Censorship. In order to avoid urdue delay in delivery 
ihe contents should therefore be arranged so that their examination will not be made unnces- 
sarily difficult. j ; 

Where possible, the cortents should be placed in strong cardboard boxes and wrapped in 
heavy paper. It has been found that numbers of parcels are still being damaged ir transit as 
the result of improper packing. 

Attention is also directed to the following changes with respect to the non-food items per- 
mitted: Since markings of any Kind are regarded by enemy censors as possible communications 
in code, plain liner: or canvas for embroidery should not carry patterns. Only striped pyjamas 
sheuld be included in parcels to combatant prisoners of War in Germany, since it is claimed by 
the German authorities that suits of plain color have been used as civilian clothing in at- 
tempts to escape. 

Combs or brushes and such persoral items should, where possible, be made of wood or 
‘plastics rather than of metal. 


MAILS 
Christmas Mails for Newfoundland Except St. Johns 


(a) For places on the main line of Railway inc-uding Bonavista Branch, Noon on Tuesday, the 
15th December, 1942. 
(b) For places on the Avalon Peninsula, Noon on Wednesday, the 16th December, 1942. 
(c) For places on the Placentia Bay West .route includirg Fortune and Grand Bank, 9.30 p.m. 
on Saturday, the 12th December, 1942. 
(d) For places in Notre Dame Bay, Noon on Wednesday, the 16th December, 1942. 
(e) For places in Notre Dame Bay South and Fogo District, Noon on Wednesday, the 16th 
December, 1942. 
The above particulars refer to mail matter of all kinds (letters, cards, printed paper and 
parcels). 
In the event of serious interference with trains and steamer services as a result of unfavour- 
able weather conditions, mail pested “In time’ on the basis of the above schedule may not actual- 
ly be delivered until after the 25th December, 1942. 


Closing Date of St. John’s Mail 


Latest posting dates at the St. John’s General Post Office, East and West End Branch Post 
Offices for delivery in the City of St. John’s on or before the 24th December, 1942:— 
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Pracels, 5 p.m. Saturday, the 19th December, 1942. 
Letters and Cards, etc., 5 p.m. Sunday, the 20th December, 1942. 

NOTE—To meet the convenience of the public an official will be on duty at the General Post 
Office up until Midnight on Friday, the 18th, and Saturday, the 19th December, for 
the purpose of selling postage stamps. 

The general public are being requested to address all correspondence to street address ard 
number, otherwise Department cannot guarantee delivery before Chrisfmas Day. 

Outport Postmasters should arrange to have Christmas mail, for delivery in St. John’s, 
arrive not later than SEMEN the 19th December. 


Christmas Mail for Airoad 


The latest times of posting in St. John’s of mails addressed to the undermentioned coun- 
tries in time for delivery by Christmas are as follows: 
(1) UNITED STATES OF AMERICA: 
(a) Central and Western States— 
Letters, Cards and. Printed a 12th December, 1942. 
(b) Eastern States— 
Letters, Cards and Printed papers—-Noon Tuesday, 15th ceeeee 1942. 


(2) CANADA: 

(a) Western Provinces— 
Letters, Cards and Printed papers—9.30 p.m. Saturday, 12th December, 
1942. 

(b) Central Provinces— 
Letters, Cards and Printed papers—9.30 p.m. Saturday, 12th December, 
1942, 

(c) Maritime Provinces: 
Parcels, 5 p.m. Saturday, 12th December, 1942. 
Letters, Cards and Printed papers—Noon, Thursdays, 17th December. 


TELEGRAPHS 
Expeditionary Force Message Service (via Commercial and Anglo) 


The normal Expeditionary Force Message Service is suspended for the period 7th to 27th 
December inclusive. During this period the six texts which appear on page 1220 of the Post 
Office Circular under this Service Via Imperial, will be available, of which, one orly may be 
chosen for each message. 

This Service will also be available to and from Canada Via Commercial and Anglo during 
the same period. Such messages accepted from Naval Personnel must first have been passed by 
the Naval Censor on board the sender’s ship or at a Fleet Mail Office. 

Rate—.70. cents which includes government tax. 

Apart from the special conditions stated above, the corditions governing the normal service 


will apply. 
Rates to Hawaiian Islands (Via Imperial) 


The following are the new rates from Newfoundland to the Hawaiian Islands “VIA 


IMPERIAL” :— 
; Fuil rate CDE 
Hawaii, Kanuai, Lanai, Maui and Molokai Islands 53 32 cents per word 
Horolulu and other Offices... .... ... 38 23 cents per word 
The necessary alterations nonce He mace in the Rate booklets and sheets. 


Bait Intelligence 


Daily reports by telegraph from Postmasiers at certain offices of bait conditions in their 
respective areas, which began on the 9th September, was discontinued after the 19th November. 


Date Stamping Telegrams 


All telegrams accepted by Postmasters must be immediately dated with the office Date 
_ Stamp. The necessity of date SS ae cannot: be too-strongly stressed. 


Ae sin fie < 
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POST OFFICE 


THURSDAY, 24th DECEMBER, 1942 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


I take this opportunity to convey to all officials of the Department 
of Posts and Telegraphs my own good wishes and those of the Head- 
quarters Staff for a happy and successful Christmas and a prosperous 
New Year. 


J. HAIG-SMITH, 
Secretary. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Forma] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


Re eMUN OS re eee eR eva seteaticn Mr. Fred W. Day, to be Postmaster and Operator, as from 
the 10th December, 1942. 


CAC DEN RO(O} EC ees ae me le Annee ery Mrs. D. Sansome, to be Assistart as from the lst Decem- 
ber, 1942. 
(COvemsie IEVROLC) ie, Aan Ge te aan n Air, aes A aa Miss Marian Pennell, to be Assistant as from the Ist 


December, 1942. 


Renee Ts TOON eres! hae No od tate Miss Nena Sexton, to be Assistant as from the 1st Decem- 
ber, 1942. 
MEME ee yee es ee te, Gene TS Miss Greta Mayo, to be Messenger-Assistant as from the 


26th November, 1942. 


(Shanthi ovestial JAC R calag Sach ace vecse ccs eere eee. aoe Mr. Willis Saunders, to be Telephone-Attendant as from 
the 7th December, 1942. 


TRANSFERS 


(Gander! see ee Mir DD: PP) Heath, Assistant-Corner Brook; to:be Assistant 
Gander, as from the Ist December, 1942. 


Pn cltSH SE AGDOUTAWIES tise ccs feee oete estes <0e Mr. S. N. Spencer, Postmaster and Operator, Gaultois, to 
. be Postmaster and Operator English Harbour West 
as from the 14th December, 1942. 


NEW ISSUE 30c. POSTAGE STAMP 


: A new postage stamp (30c. denomination) has been issued and forwarded to the larger 
Post Offices for use on Parcels, Air Mail Letters, etc., instead of the small denominations. ; 
These stamps will be placed on sale on January ist, 1943, and must under no condition be 

sold or used in any way before that date. ? 


GIFT SHIPMENT OF FOOD FOR THE UNITED KINGDOM — 


Special attention is directed to the fact that no parcels containing bona fide unsolicited gifts 
of any kind (foodstuffs, etc.) for delivery in the United Kingdom are to exceed the weight limit 
of five (5) pounds gross or contain more than two (2) pourds of any one foodstuff. While no per- 
mit or licence is required in such cases, all parcels must be clearly marked to show they contain 
unsolicited gifts. 

Matches must not be enclosed in any parcels. 

Full particulars of this regulation may be found on page 970 and page 1066 of the Post 
Office Circular. 


MAIL LOST BY ENEMY ACTION 


Information has been received that mail posted in the United Kingdom betweer the 10th 
and 13th October has been lost by enemy action. 


SHORTAGE OF REGISTERED ENVELOPES 


Until such time as stock is received Postmasters are asked not to requisition for: : 
A (1 cent), B (2 cent), C (3 cent) Registered Envelopes. When these are received 
Fostmasters will be notified by the Post Office Circular. 
Requisitions may be made for D (4 cent) envelopes only. 


PARCELS CONTAINING COIN TO BE REGISTERED 


It has come to notice that film has been mailed to firms in St. John’s to be developed with 
_ money enclosed to cover the cost of development, although the parcel has not been registered. 
This is contrary to regulations. Morey must NOT be sent through the mail unless it has been 
registered and Postmasters should ask persons mailing parcels of film if money is enclosed. If 


so, it must be registered, otherwise refused. 


TELEGRAPHS 
November Telegraph Traffic 
Class 1941 1942 Increase Tecrease 
iPardemelesxams (includes priority); 93). .27 4  Olebeo G4 bou 330304 4 ae wee 
JEXIOV Uy ee en Y Aepeaeeeeert = aya Pir en IR aT RRA a uur eos a geet) 8,935 W530 7 ie cee 
BhONO=WelesTaMs ee soho Hil ee ee et eee eee ere eae ey LOUD er 200 eee 
Motalspaid: tmakhicee. Sic a vin ce eee a eenatie ee cee eee Gavel Goran 3,266 cern noe 
Deadhead ard Service messages...” Larne G ily ee eee ey Oat Os) NON Zita et yo a 1153 
Telesram equivalent, Public, Despatch. 2.4.2 = 2a ee ood) 3,230 naa 1,430 
EMOtaL tha tlie! sce cd tei cy eee Me cose sk ee ee OP mm Ore 2,602. a ee 


Fines were imposed upon 14 officials in cennection with errors, failures and delays. 


ah 


ang of Routing 


Ree ee hee Re eae “a Ys to LO kane 
9 a.m. to 12 Noon ie 
..9 a.m. to 10 a.m. | 


re ee, ; 


Errors in Money Order Work 


E The following is a list of Post Offices where officials were responsible for four or more 
in Money Order Service during April 1942:: : 
ye : 


\ _. No. of Money Orders Issued and Paid ci 
fk. Office, — : No. of Errors During April, 1942 Cg 
Bell Island Mines. .... .... 10 773 . 


#15(0. 2 SE: ieee 5 432 ee 
momen esos. 8 735 

‘Branch 5 Peay: 
_ Buchans . a 933 
 Cartyville ... a ELZ. 
Catalina . eG aeE Mee ce 4) 185 
e@hannelee: sans Wee ; =) 514 
 Ferryland ... eat 5 69 
Z Fox Harbour... 0. see. 9 163 
Gambon yee 9 307 
‘Garnish BEE eee Ee y 8 5 171 
“ Grates Govier ke ee. ue 69 
La Scien ea ote es 4 76 
eewispocie a oer iat 426 
Palmittle Paradise... 4... 6 69 
ne can i ke 
5. 326 

Rr 5 50 : 
8 163 
ScD 424 


Stephenville 

_ Stephenville Crossing. .. 
Twillingate 

ahotaly Noor: Orders issued «during: Aout paises centres eee ee 
‘LotalINo yom Orders Parc) duminge Aprils ce ccs eee 


Total No. of Errors .. 
Percentage of errors. eet ep ice Cred een renbing vance eieiee! cho 
i.e: Bee cea. 10 errors for each 1,000 Samide ed and paid. 
Total No. Figure Errors 
Percentage of Figure Errors ee : ck eee a ee 
ie. approximately 8 errors for each 1,000 ate issued and paid. 


Date Stamping Cheques 


g _ The attention of all Postmasters is drawn to the fact that the Office Date Stamp must be — 
+ shown on the back of the cheques which are remitted to the Bank of Montreal and Cashier Head - 


Stolen U.S. Postal Money Order Forms 


The following United States Money Order Forms have been stolen: ; ; 
Bays City (Station..9))\ Mich 4). )c(2 te ee eee APO) 56600 a 
Bismarck, II. . Bree errr tra ve tar icaws: Sor NE ol AUN: 
Cleveland (Station 99) OMG eos, ae tos 97601 to Sue 
Dana, Ill. . Bee ee Vere rei sits ed ee eee cay CRO Uo), (ee ULOL 
Moroni, Utah : RUT OMEN Oe tere PTTL a) 

= Whiteland Indice ek ee Re oe to Oe eee oe ee OU Gan Oe 
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GretagMacbeth™ ColorChecker Color Rendition Chart 


i a ae NE: oe Wne, 


